Jersey Shore Area School District
Board of Education — Regular Meeting
Minutes of August 22, 2016

A. Opening
1. Call to Order: Mr. David Hines, President, called the meeting to order at 7:03 p.m.

2. Roll Call:

Members Present: Mr. Craig Allen, Mr. Christopher Fravel, Mr. David Hines, Mrs. Loren Koch
Mrs. Denise Smith, Mrs, Karen Stover, Mr. Merrill Sweitzer, Mrs. Mary Thomas, Mrs. Kelley
Wasson and Dr. Jill Wenrich, Superintendent

Others Present: J. David Smith, Esq., Solicitor and Mrs. Adrienne Craig, Board Secretary

3

3. Pledge of Allegiance
B. Approvals
I. Minutes

Motion: A motion was made by Christopher Fravel and seconded by Denise Smith to approve the
following Minutes as listed on the Agenda:

a. July 25,2016 Regular Meeting
The vote was a unanimous Yes. Motion carried.
2. Treasurer’s Report

Motion: A motion was made by Kelley Wasson and seconded by Christopher Fravel to approve the
following Treasurer’s Report as listed on the Agenda:

a. July 2016 Treasurer's Report
b. July 2016 Investment Report (Attachments)

The vote was a unanimous Yes. Motion carried.

3. Approval of Bills

Motion: A motion was made by Karen Stover and seconded by Craig Allen to approve the following
Bills as listed on the Agenda:



General Fund Computer Checks 2015-2016 196,555.85
General Fund Computer Checks 2016-2017 758,880.77

General Fund Manual Checks 2015-2016 15,899.07
General Fund Manual Checks 2016-2017 104,346.39
General Fund Wire Transfers 1,077,910.33
Ramsey Trust 34,800.00
Sechrist Scholarship Fund 26,500.00
Athletic Fund Checks 600.00
Athletic Fund Wire Transfers 8,947.83
Payroll Fund Checks 69,534.95
Payroll Fund Wire Transfers 489,255.42

$2,783,230.61

The vote was a unanimous Yes. Motion carried.
C. Presentations:
1. Communications:
a. Letter and certificate from Transform Jersey Shore 2016

2, President’s Report:

a. An Executive Session was held for Personnel matters at 6:30 p.m. prior to the board
meeting.

3. Intermediate Unit Report: Monthly report sent to Board
4. Superintendent’s Report:
a. Williams Gas Company — Ken Dady and John Roberto
b. PSBA Officers Election — Adrienne Craig
¢. PSBA Charter School Report - Jill Wenrich

d. Demonstration of the FAQ’s on the JSASD website — Jill Wenrich

J. Executive Session

An Executive Session was held beginning at 7:17 p.m. for personnel matters after which business will be
conducted.

Meeting resumed at 7:38 p.m.

D. Courtesy of the Floor; None
E. Personnel

Motion: A motion was made by Craig Allen and seconded by Mary Thomas to amend item E.1.b. to adjust the
rate from $7.50 to $8.08 per hour.



The vote was a unanimous Yes. Motion carried.

Motion: A motion was made by Mary Thomas and seconded by Christopher Fravel to add the following
addendum items E.1.i. through E.l.s. to the agenda:

i.

appointment of Cynthia Bennett to a Crossing Guard position at $12.43 per hour,
effective August 22, 2016.

. appointment of Devin Hershberger to a Special Education Aide position at Jersey Shore

Area Elementary School, Step 1 ($16,037.00), effective August 22, 2016.

appointment of Lindsay Johnson to a Special Education Aide position at the Middle
School, Step B-2 (§16,430.00), effective upon receipt of required clearances.

. acceptance of a letter of resignation from Kendra Blair from her full time Learning

Support Aide position at Jersey Shore Area Elementary School, effective August 18,
2016.

. reassignment of Nichole McAlister, part time Aide at Jersey Shore Area Elementary

School to a full time Special Education Aide position at Jersey Shore Area Elementary
School, Step B-1 ($16,037.00), effective August 22, 2016.

. appointment of Kendra Blair as a 4 hour Instructional Aide at Jersey Shore Area

Elementary School, $8.50 per hour, effective August 22, 2016.

appointment of Angel English to a Lunch Monitor position at Jersey Shore Area
Elementary School at $8.71 per hour, effective upon receipt of required clearances.

p. appointment of Christopher Lahr, High School Music Teacher as Co-Music Department

Coordinator at a stipend of $796, effective the 2016-2017 school year.

q. appointment of Nicholas Eischeid, Middle School Music Teacher as Co-Music

Department Coordinator at a stipend of $796, effective the 2016-2017 school year.

r. appointment of Nicole Welshans to a Crossing Guard position at $12.43 per hour,

effective August 22, 2016.

s. appointment of Briar Houtz to a part time food service position at the High School at

$9.65 hour, effective upon receipt of required clearances.

The vote was a unanimous Yes. Motion carried.

E.l. Personnel Items

1. Personnel Items:

Motion: A motion was made by Mary Thomas and seconded by Denise Smith to approve the following
Personnel items as ammended:



a. a letter of resignation from Kurtis Gallagher, Middle School Learning Support Teacher,
effective August 11, 2016,

b. Connor Shade and Ezekiel Miller as cooperative education students with the Jersey
Shore Area School District IT department effective August 24, 2016 at a rate of $8.08
per hour.

c. acknowledging that Tammy Anderson has reached Master's+30, salary increase to be
effective for the 2016-2017 school year.

d. FMLA for employee 2016-17-04 effective August 29, 2016 through September 19,
2016 (approx.).

e. a letter of resignation from Lisa Lehman, Food Service at High School, effective August
26, 2016.

f. Courtney Smith as Middle School Assistant Girls Basketball coach, at a stipend $2583,
effective August 23, 2016.

g. appointment Dave Kirkendall as a volunteer Varsity Girls Soccer coach, effective
August 23, 2016.

h. appointment of William Mincer as a paid Auxilliary staff member for the sports
program, effective August 23, 2016.

i. appointment of Cynthia Bennett to a Crossing Guard position at $12.43 per hour,
effective August 22, 2016.

J. appointment of Devin Hershberger to a Special Education Aide position at Jersey Shore
Area Elementary School, Step 1 ($16,037.00), effective August 22, 2016,

k. appointment of Lindsay Johnson to a Special Education Aide position at the Middle
School, Step B-2 ($16,430.00), effective upon receipt of required clearances.

1. acceptance of a letter of resignation from Kendra Blair from her full time Leamning
Support Aide position at Jersey Shore Area Elementary School, effective August 18,
2016.

m. reassignment of Nichole McAlister, part time Aide at Jersey Shore Area Elementary
School to a full time Special Education Aide position at Jersey Shore Area Elementary
School, Step B-1 ($16,037.00), effective August 22, 2016.

n. appointment of Kendra Blair as a 4 hour Instructional Aide at Jersey Shore Area
Elementary School, $8.50 per hour, effective August 22, 2016.

o. appointment of Angel English to a Lunch Monitor position at Jersey Shore Area
Elementary School at $8.71 per hour, effective upon receipt of required clearances.

p. appointment of Christopher Lahr, High School Music Teacher as Co-Music Department



Coordinator at a stipend of $796, effective the 2016-2017 school year.

q. appointment of Nicholas Eischeid, Middle School Music Teacher as Co-Music
Department Coordinator at a stipend of $796, effective the 2016-2017 school year.

r. appointment of Nicole Welshans to a Crossing Guard position at $12.43 per hour,
effective August 22, 2016.

s. appointment of Briar Houtz to a part time food service position at the High School at
$9.65 hour, effective upon receipt of required clearances.

The vote was a unanimous Yes. Motion carried.
F. Curriculum and Instruction: None

G. Building and Grounds: None

H. Finance: None

1. Miscellaneous

Motion: A motion was made by Kelley Wasson and seconded by Karen Stover to add the following addendum
item I.1.f. to the agenda:

f. a School Resource Officer MOU between Jersey Shore Area School District and the
Tiadaghton Valley Regional Police Commission.

The vote was a unanimous Yes. Motion carried.

1. Miscellaneous Items

Motion: A motion was made by Christopher Fravel and seconded by Karen Stover to approve the
following Miscellaneous items as amended:

a. awarding the 2016-2017, the 2017-2018 and the 2018-2019 Senior High yearbook to
Josten's Yearbook. The base bid on 350 books is $21,000; the adjustment for books
above or below the 350 estimate will be $55.00 + or -; and adjustment for actual pages
above and below the 224 page adjustment will be $125.00 + or _.

b. casting the school districts vote for the slate of candidates running for PSBA President-
Elect and Vice President. The Board Secretary is authorized to cast the vote on behalf

of the district,

c. a Letter of Engagement between PFM Financial Advisors LLC and Jersey Shore Area
School District. (Attachment)

d. an MOU, between Jersey Shore Area School District and the Jersey Shore Area Act 93
Group, for an annual stipend of $7700.00 for the CTE Director of the District, Steven
Keen. The MOU is in effect for the 2016-2017 school year through the end of the
current Act 93 group agreement, which ends June 30, 2018, (Attachment)



e. an MOU, between Jersey Shore Area School District and the Jersey Shore Area Act 93
Group, to recognize Mr. Jon Jean as the Principal of Avis Elementary School with an
annual salary of $101,663, effective the 2016-2017 school year through the end of the
current Act 93 group agreement, which ends June 30, 2018, (Attachment)

f. a School Resource Officer MOU between Jersey Shore Area School District and the
Tiadaghton Valley Regional Police Commission.

The vote was a unanimous Yes. Motion carried.

2. Miscellaneous Item

Motion: A motion was made by Christopher Fravel and seconded by Loren Koch to approve the
following Miscellaneous item as listed on the agenda:

a. JSAEA contract as proposed by the mediator.

A roll call vote was taken. The vote was 6 - Yes and 3 - No. Motion carried. The vote was as follows:

Craig Allen Yes Chris Fravel Yes
David Hines Yes Loren Koch Yes
Denise Smith No Karen Stover Yes
Merrill Sweitzer No Mary Thomas No
Kelley Wasson Yes

K. Adjournment

Motion: A motion was made by Karen Stover and seconded by Christopher Fravel to adjourn the August
22, 2016 Regular Board Meeting at 7:50 p.m.

The vote was a unanimous Yes. Motion carried.

Respectfully submitted,

Adrienne F, Craig
Board Secretary
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Jersey Shore Area School District

Monthly Wire Transfers
July, 2016
Date Amount Reason
Payroll Transfers:
11-Jul 33,630.64 Federal Withholding

37,262.09 FICA Employee Share
37,261.99 FICA Employer Share
25-Jut 53,259.91 Federal Withholding
36,978.07 FICA Employee Share
36,978.13 FICA Employer Share

27-Jul 3,265.03 Quarterly UC tax
2-Jul 11,018.00 403B Withheld
22-Jul 10,919.00 403B Withheld
8-Jul 436.55 Child Support Withheld
22-Jul 436.55 Child Support Withheld
B8-Jul 82,068.22 PSERS
13-Jul 14,953.57 State Tax
27-Jul 14,839.63 State Tax
8-Jul 2,598.52 HSA Withheld
22-Jul 2,598.52 HSA Withheld
6-Jul 90,750.00 Employer Contribution - Health Saving Accounts
Total £ 489,255.42

General Transfers:

8-Jul 496,930.03 Gross Payroll
37,261.99 FICA Employer Share
22-Jul 493,154.18 Gross Payroll
36,978.13 FICA Employer Share
22-Jul 5,844.20 Employer UC tax
6-Jul 6,398.00 Delta Dental
18-Jul 1,343.80 Source4Teachers
Total £ 1,077,910.33
Athletic Transfers:
8-Jul 4,441.24 Gross Payroll
22-Jul 4,506.59 Gross Payrotl

Total b 8,947.83
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MEMORANDUM OF UNDERSTANDING

MEMORANDUM OF UNDERSTANDING entered this day of , 2016, between the
Jersey Shore Area School District (the “District”) and the Jersey Shore Area School District Act 93 Group
{the "ACT 93 Group”).

THE BACKGROUND OF THIS MEMORANDUM OF UNDERSTANDING IS AS FOLLOWS:

WHEREAS, The ACT 93 Group and the District have entered into a compensation plan {the “CP*)
for the period July 1, 2014 through June 30, 2018; and

WHEREAS, the ACT 93 Group and the District agree to a stipend of $7700.00 per year to the
individual named as CTE Director of the district, Steven Keen, and is not directly attached to the job
description of the High School Assistant Principal. This stipend will not be sy bject to yearly percentage
increases, as it is a flat rate which will remain the same through the length of the contract. The stipend
will not be added into Mr. Keen's base salary.

WHEREAS, this Memorandum of Understanding will apply during the 16-17 school year through
to the end of the current agreement, June, 2018; and

WHEREAS, this Memorandum of Understanding is intended to reflect the agreement between
the parties relative to the creation of a CTE Director position; and

NOW THEREFORE, the District and the ACT 93 Group agree to the terms of this MOU. in all
other respects, the MEMORANDUM OF UNDERSTANDING will remain unchanged.

IN WITNESS WHERECF, the parties, intending to be legally bound hereby, affix their signatures below as
of the date first written,

President, JSASD Board of School Directors President, JSAEA

Board Secretary Secretary, JSAEA



MEMORANDUM OF UNDERSTANDING

MEMORANDUM OF UNDERSTANDING entered this day of , 2016, between the

Jersey Shore Area School District (the “District”) and the Jersey Shore Area School District Act 93 Group
{the "ACT 93 Group”).

THE BACKGROUND OF THIS MEMORANDUM OF UNDERSTANDING i5 AS FOLLOWS:

WHEREAS, The ACT 93 Group and the District have entered into a compensation plan (the “CP”)
for the period July 1, 2014 through June 30, 2018; and

WHEREAS, the ACT 93 Group and the District agree to recognize Mr. Jon Jean as the principal of
Avis Elementary School with a salary of $101,663; and

WHEREAS, this Memorandum of Understanding will apply during the 16-17 school year through
to the end of the current agreement, June, 2018; and

WHEREAS, this Memorandum of Understanding is intended to reflect the agreement between
the parties relative to the creation of a principal position; and

NOW THEREFORE, the District and the ACT 93 Group agree to the terms of this MOU. in all
other respects, the MEMORANDUM OF UNDERSTANDING will remain unchanged.

IN WITNESS WHEREOQF, the parties, intending to be legally bound hereby, affix their signatures below as
of the date first written.

President, JSASD Board of School Directors President, JSAEA

Board Secretary Secretary, JSAEA
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Adrienne Craig

Business Manager

Jersey Shore Arca School District
175 A&P Drive

Jersey Shore, PA 17740

Dear Adrienne;

The purpose of this letter (this “Engagement Letter”) is to confirm our agreement that PFM Financial
Advisors LLC (“PFM™) will act as financial advisor to the Jersey Shore Area School District (the “Client™).
PFM will provide, upon request of the Client, services related to financial planning, budget and strategic advice
and planning, policy development and services related to debt issuance, as applicable and set forth in Exhibit A
to this Engagement Letter. Most tasks requested by Client will not require all services provided for in Exhjbit A
and as such the specific scope of services for such task shall be limited to just those services required to
complete the task.

PFM is a registered municipal advisor with the Securities and Exchange Commission (the “SEC™) and
the Municipal Securities Rulemaking Board (the “MSRB"), pursuant to the Securities Exchange Act of 1934
Rule 15Bal-2. MSRB Rule G-42 requires that municipal advisors make written disclosures to its Clients of al)
material conflicts of interest and certain legal or disciplinary events. Such disclosures are provided in PFM’s
Disclosure Statement delivered to Client together with this Engagement Letter.

PFM’s services will commence as soon as practicable afier the execution of this Engagement Letter by
the Client and a request by the Client for such service, Any material changes in or additions to the scope of
services described in Exhibit A shall be promptly reflected in a written supplement or amendment to this
Engagement Letter. Services provided by PFM which are not included in the scope of services sct forth in
Exhibit A of this Agreement shall be completed as agreed in writing in advance between the Client and the
PFM. Upon request of Client, PFM or an affiliate of PFM may agree to additional services to be provided by
PFM or an affiliate of PFM, by a separate agreement between the Client and PFM or its respective affiliate.

For the services described in Exhibit A, PFM will be paid a flat fee to be determined for each transaction
and as mutually agreed upon between the Client and PFM. In addition to fees for services, PFM may charge for
certain out of pocket expenses incurved in connection with its services.

This Engagement Letter shall be effective from August 2, 2016 and shall remain in effect unless
canceled in writing by either party upon thirty (30) days written notice to the other party. PFM shall not assign
any interest in this Engagement Letter or subcontract any of the work performed under this Engagement Letter
without the prior written consent of the Client; provided that upon notice to Client, PFM may assign this
Engagement Letter or any interests hereunder to a municipal advisor entity registered with the SEC that directly
or indirectly controls, is controlled by, or is under common control with, PFM,

All information, data, reports, and records (“Data”) in the possession of the Client or any third party
neccssary for carrying out any services to be performed under this Engagement Letter shall be furnished to PFM
and the Client shall, and shall cause its agent(s) to, cooperate with PFM in its conduct of reasonable due

1



diligence in performing the services. To the extent Client requests that PFM pravide advice with regard to any
recommendation made by a third party, Client will provide to PFM written direction to do so as well as any

PFM makes no representation with respect to and shall not be responsible for the accuracy or completeness of
such Data.

All notices given under this Engagement Letter will be in writing, sent by registered United States mail,
with return receipt requested, addressed to the party for whom it is intended, at the addresses on the first page of
this Engagement Letter.

All materials, except functioning or dynamic financial models, prepared by PFM pursuant exclusively to
this Engagement Letter will be the property of the Client. Subject to the preceding exception, upon termination
of this Engagement Letter, PFM will deliver to the Client copies of any and all materjal pertaining to this
Engagement Letter,

The following professional employees of PFM will provide the services set forth in this Engagement
Letter: Glen Williard, Managing Direclor; Jamie Doyle, Managing Director: John Frey, Director; Melissa
Hughes, Senior Analyst; Brandy McLendon, Managing Associate; Cindy Slomske, Managing Associate; Sonja
Geedy, Senior Associate; and Sarah Bates, Associate.

PFM may, from time to time, supplement or otherwise amend team members, The Client has the right
to request, for any reason, PFM to replace any member of the advisory stafF, Should the Client make such a
request, PFM will promptly sugpest a substiwte for approvul by the Client.

duties under this Engagement Letter on the part of PFM or any of its associated persons, neither PFM nor any of
its associated persons shall have liability to any person for any act or omission in connection with performance
of its services hereunder, or for any error of judgment or mistake of law, or for any loss arising out of any
issuance of municipal securities, any municipal financial product or any other financial product or investment,
or for any financial or other damages resulting from Client’s election to act or not to act, as the case may be,
contrary to or, absent negligence on the part of PFM or any of ils associated persons, upon any advice or
recommendation provided by PFM to Client.

PFM, its employees, officers and representatives at all times will be independent contractors and will not
be deemed to be employees, agents, partners, servants and/or joint ventures of Client by virlue of this
Engagement Letter or any actions or services rendered under this Engagement Letter,

This Engagement Letter represents the entire agreement between Client and PFM and may not be
amended or modified except in writing signed by both parties,

(3]



Please have an authorized official of the Client sign a copy of this Engagement Letter and return it to us to
acknowledge the terms of this engagement,

Sincerely,
PFM FINANCIAL ADVISORS LLC

=R Dok

Jamie Doyle
Managing Director

Accepted by:

Jersey Shore Area School District

Authorized Signature

Name

Title

Date



EXHIBIT A
SCOPE OF SERVICES

Services Related to Debt Transactions (Includes short term financings, notes, loans, letters of credit, line
of credit and bonds); provided that if the transaction is competitive, the services of the financial advisor will be
modified to reflect that process. Upon the request of the Client:

Assist the Client in the formulation of Financial and Debt Policies and Administrative
Procedures.

Review current debt structure, identifying strengths and weaknesses of structure so that fulure
debt issues can be designed to maximize ability to finance future capital needs. This will include,
but not be limited to, reviewing existing debt for the possibility of refunding that debt to provide
the Client with savings. .

Provide special financial services as requested by the Client.
Analyze financial and economic factors to determine if the issuance of bonds is appropriate.

Develop a financing plan in concert with Client's staff which would include recommendations as
to the timing and number of series of bonds to be issued,

Attend meetings with Client’s staff, consultants and other professionals and the Client.
Assist the Client in preparing financial presentations for public hearings and/ or referendums,

Discuss with the Client the method of sale, cither as a negotiated sale, private placement or a
public sale. In a public sale, make recommendation as to the determination of the best bid, In the
event of a negotiated sale, as applicable assist in the solicitation, review and evaluation of any
investment banking proposals, and provide advice and information necessary to aid in such
selection.

Advise as to the various financing altematives available to the Client,

Develop alternatives related to debt transaction including evaluation of revenues available,
maturity schedule and cash flow requirements.

Evaluate benefits of bond insurance and/or security insurance for debt reserve fund,

IT appropriate, develop credit rating presentation and coordinate with the Client the overall
presentation to rating agencies.

Review underwriter’s proposals and submit an analysis of same to the Client.

Assist the Client in the procurement of other services relating to debt issuance such as printing
and paying agent, etc.

Identify key bond covenant features and advise as to the financial consequences of provisions to
be included in bond indentures, resolutions or other governing documents regarding security,
creation of reserve funds, flow of funds, redemption provisions, additional parity debt tests, etc.;
review and comment on successive drafts of bond governing documents.
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Review the requirements and submit analysis to bond insurers, rating agencies and other
professionals as they pertain to the Client's obligation,

Review the terms, conditions and structure of any proposed debt offering undertaken by the
Client and provide suggestions, modifications and enhancements where appropriate and
necessary to reflect the constraints or current financia) policy and fiscal capability.

Coordinate with Client’s staff and other advisors regarding the furnishing of data for offering
documents, it being specifically understood that PFM is not responsible for the inclusion or
omission of any material in published offering documents,

As applicable, advise the Client on the condition of the bond market at the time of sale, including
volume, timing considerations, competing offerings, and general economic considerations.

Assist and advise the Client in negotiations with investment banking groups regarding fees,
pricing of the bonds and final terms of any security offering, and make recommendations
regarding a proposed offering to obtain the most favorable financial terms based on existing
market conditions,

Assist the Client’s legal and financing team for the closing of the transaction.
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School Resource Officer Memorandum of Understanding/Memorandum of

Agreement

SCHOOL RESOURCE OFFICER AGREEMENT

THIS Agreement is made, this day of 20__, by and between the
SCHOOL ENTITY OF JERSEY SHORE AREA SCHOOL DISTRICT (hereinafter “School Entity”),
and the TIADAGHTON VALLEY REGIONAL POLICE COMMISSION (hereinafter “Police
Commission™) as follows:

WITNESSETH;

WHEREAS, the Police Commission agrees to provide the School Entity a School Resource Officers
Program in the School Entity; and

WHEREAS, the local School Board of Directors is a body politic and corporate pursuant with
Pennsylvania Codes, with legal authority to enter into contracts;

WHEREAS, the Police Commission has the capacity to contract and be contracted;

WHEREAS, the Police Commission possesses authority over the Tiadaghton Valley Regional (TVR)
Police Department, which has been created as a department and agency of commission by ordinance;

WHEREAS, it is the intent and desire of the Police Commission and School Entity’s Board of
Directors to provide for the services of a school resource officer as set forth herein; and,

NOW, THEREFORE, in consideration of the foregoing and the mutual agreements as set forth herein
below, IT IS HEREBY AGREED by and between the School Entity’s Board of Directors and the
Police Commission as follows:

ARTICLE I

It is the intent and provision of this Agreement to provide for the services of a school resource officer
with such services to be rendered at such the local School Board of Directors school sites as more fully
described herein below for a term commencing on and expiring one (1) year thereafter on. It is
expressly agreed and understood that the local School Board of Directors and Police Commission shall
not be bound hereby beyond the foregoing one (1) year term. Provided, however, that this Agreement
shall automatically renew for subsequent one (1) year terms upon the failure of furnishing of notice
within 30 calendar days of the expiration of any given one (1) year



ARTICLE II

Rights And Duties Of The TVR Police Enforcement Agency

The Police Commission shall provide a school resource officer and school resource officer services as
follows: .

(A) Training

The school resource officer shall be a sworn law enforcement officer. Prior to the assignment of a
person to serve as school resource officer, the Police Commission shall certify in writing to the
Superintendent of the Jersey Shore Area School District that such person has had specialized training
to work with youth at a school site. Such training may consist of university course work for potential
school resource officer candidates, law enforcement course work addressing working with youth at a
school site, professional training in such areas, training and experience in connection with other
recognized school/youth law enforcement programs (e.g., D.A.R.E.) or school resource officer training
delivered by the National Association of School Resource Officers or an equivalent organization.

(B) Assignment of School Resource Officer

(1) The Police Commission shall assign a regularly employed police officer to serve as school resource
officer who shall serve the following schools: Avis Elementary School. Jerse Shore Area Element
School, Salladasburg Elementary School, Jersey Shore Area Middle School, and Jersey Shore Area
High School, pursuant to a schedule to be determined in conjunction with the principals of such
schools, the Superintendent of the Jersey Shore Area School District, the TVR Police Commission and
the Chief of Police of the Law Enforcement Agency, which will allow for regular rendition of services
at said schools. In addition, the school resource officer shall perform services on an as needed basis in
the School Entity's elementary schools, and the schedule to be devised will allow for such.

(2) The school resource officer shall report directly to the commission, within the TRV Police
Department, who, as the school resource officer's supervisor, will work with the school administration
of the local School Board of Directors in providing for the rendition of school resource officer services
as outlined herein.

(C) Regular Duty Hours of School Resource Officer

(1) The school resource officer shall perform a regular workweek of hours with such hours and pay to
be based on [duties and pay equivalent to a regular police officer]. It is agreed and understood that
pursuant to clause (D) (2) (d) below, the school resource officer will from time to time be expected to
attend meetings of parents/ faculty and school functions on request of a principal.

(D) Duties of School Resource Officer

(1)  Instructional responsibilities/duties of school resource officer.

The school resource officer shall work in conjunction with principals of the aforementioned schools
and certified instructors to assist in the delivery of instruction in a variety of subject areas, including
but not limited to, police and their role in society; laws; juvenile and adult criminal justice systems;
career opportunities in law enforcement; drug education; gang resistance education and training; teens,
crime and community; conflict resolution; and other classes as permitted by scheduling and as
determined to be appropriate by respective principals and school staffs. It is agreed and understood that
the school resource officer will perform services on a “guest lecturer” basis consistent with regulations
promulgated by the Pennsylvania Board of Education and the Educational Professional Standards
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Board and shall do so in conjunction with and under the direction of appropriately certified teaching
personnel, or shall provide such services on a co-curricular or extracurricular basis as scheduling
permits.

(2) Additional Duties and Responsibilities of the School Resource Officer
(a) The school resource officer shall coordinate his or her instructional activities with principals and
staff members so as to allow for the orderly educational process within the respective schools served.

(b) The school resource officer shall develop expertise in presenting various subjects to the students.
Such subjects shall include basic understanding of the laws, the role of the police officer and the police
mission,

(¢) The school resource officer shall encourage individual and small group discussions with students
based upon material presented in class to further establish rapport with students.

(d) When requested by the principal, the school resource officer shall attend parent/faculty meetings to
solicit support and understanding of the program.

(e) The school resource officer shall make himself/herself available for conferences with students,
parents, and faculty members in order to assist them with problems of law enforcement or of a crime
prevention nature,

(f) The school resource officer shall become familiar with all community agencies, which offer
assistance to youths and their families such as mental health clinics, drug treatment centers, etc, The
school resource officer shall make referrals to such agencies when necessary thereby actingas a
resource person to the students, faculty, and staff of the school. The school resource officer shall notify
the principal in writing of the referrals.

(g) The school resource officer shall assist the principal in developing plans and strategies to prevent
and/or minimize dangerous situations that may result from student unrest,

(h) Should it become necessary to conduct formal police interviews with students, the school resource
officer shall adhere to local School Board of Directors Policy, TRV Police Department Policy,
Pennsylvania statutes, and other legal requirements with regard to such an interview.

(i) The school resource officer may, by way of the exercise of his/her discretion as a swom police
officer, take law enforcement action as required. As soon as practical, the school resource officer shall,
make the principal of the school aware of such action. At the principal's request, the school resource
officer shall take appropriate law enforcement action against intruders and unwanted guests who may
appear at the school and related school functions, to the extent that the school resource officer may do
so under the authority of law. Whenever practical, the school resource officer shall advise the principal
before requesting additional police assistance on campus,

(i) The school resource officer shall give assistance to the law enforcement officers in matters
regarding his/her school assignment, whenever necessary.

(k) The school resource officer shall, whenever possible, participate in and/or attend school functions.
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(1) The school resource officer may be assigned investigations relating to runaways, thefts, or any
crime, relating to the students attending schools that the school resource officer serves.

(m) The school resource officer shall maintain detailed and accurate records of the operation of the
School resource officer Program, and shall submit reports of an instructional nature as required by the
principal or school staff,

(n) The school resource officer shall not act as a school disciplinarian, as disciplining students is a
school responsibility. It is agreed and understood that the principal and appropriate school staff shall be
responsible for investigating and determining, in their discretion, whether a student has violated school
and/or board disciplinary codes or standards and the appropriate administrative action to take,
However, this shall not be construed to prevent the school resource officer from sharing information
with school administration/staff, which may aid in the determination of whether a disciplinary offense
occurred. Upon assignment, the school resource officer will be provided with copies of the local
School Board of Directors disciplinary policies and codes and the discipline codes of each school. The
school resource officer shall become familiar with district/school disciplinary codes and standards, and
will meet at least annually with the superintendent and each principal for the purpose of reviewing
applicable disciplinary standards,

(0) The principal, school administration, or staff may advise the school resource officer of incidents or
activities possibly giving rise to criminal or juvenile violations and the school resource officer shall
then determine whether law enforcement action is appropriate with respect to those activities occurring
on school property or at school sponsored functions, which a principal is directed to report to the
"appropriate law enforcement agency (assault resulting in serious physical injury, a sexual offense,
kidnapping, assault involving the use of a weapon, possession of a firearm in violation of the law,
possession of a controlled substance in violation of the law, or damage to the property),” and those
activities which an administrator, teacher, or other school employee is directed to report to the “local
police department, or Pennsylvania State Police, (such activities consisting of conduct occurring on
school premises or school sponsored events which is believed to constitute a misdemeanor or violation
or offense relating to deadly weapons, use, possession, or sale of controlled substances, or a felony
offense),” it is agreed and understood that the school resource officer, as an employee of the TVR
Police Department, is authorized to receive and appropriately act on any of such foregoing reports and
the aforementioned school personnel may satisfy such reporting requirements by advising the school
resource officer of activities believed to fall within the foregoing statutory directives.

() The school resource officer is not to be used for regularly assigned lunchroom duties, as hall
monitors, or other monitoring duties, If there is a problem in such areas, the school resource officer
may assist the school until the problem is resolved.



ARTICLE III

Rights and Duties of the local School Board of Directors
The local School Board of Directors shall provide the full-time school resource officer the following
materials and facilities deemed necessary to the performance of the school resource officer's duties
with the High School to be considered the school resource officer's base school and the office facilities
as outlined below to be provided at such school:

(A) Access to an air-conditioned and properly lighted private office which shall contain a telephone

which may be used for general business purposes.

(B) A location for files and records which can be properly locked and secured.

(C) A desk with drawers, a chair, worktable, filing cabinet, and office supplies.

(D) Access to a typewriter and/or computer,

ARTICLE IV

Finances for the School Resource Officer program
For the 2016-2017 school year, the financing of the school resource officer will be as follows:

School Board: § 30.000.00

TVR Police Commission - Balance of expenses to include school resource officer's salary, benefits,
vehicle, and equipment.

Funding responsibilities for subsequent years will be negotiated between the local School Board of
Directors and the Police Commission subject to the right of either to provide notice of termination of
this Agreement as set forth in Article I above.

ARTICLE V

Employment status of the School Resource Officer

'The school resource officer shall remain an employee of the TVR Police Department, and shall not be
an employee of the local School Board of Directors. The local School Board of Directors and the city
acknowledge that the school resource officer shail remain responsive to the chain of command of the
TVR Police Department.

ARTICLE VI

Appointment of School Resource Officer

(A) The appropriate city appointing authority shall assign an officer who is qualified to be a school
resource officer. An interview committee composed of the superintendent, principals of the schools
described in Article IT (B) above, chief of police, an elementary school principal appointed by the
superintendent and a member from the local Board of Education will interview any candidate or
candidates.

(B) School resource officer applicants must meet the following requirements:
(1) The applicant must be a volunteer for the position of school resource officer.
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(2) The applicant must be a full-time, certified, and sworn police officer with a minimum of
three years law enforcement experience,
(3) Applicants must have training as outlined in Article II (A), above.

(C) Among additional eriteria for consideration by the school resource officer interview committee are
job knowledge, experience, training, education, appearance, attitude, communications skill, and
bearing,

(D) The names of any applicants receiving a favorable recommendation from the school resource
officer interview committee (which recommendation shall follow only upon a majority vote of the
interview committee), shall be forwarded to the appropriate city appointing authority, who shall
appoint officers from the list of those recommended.

ARTICLE VII

Dismissal of School Resource Officer: Re lacement

(A) In the event a principal of a school to which the school resource officer is assigned feels that the
school resource officer is not effectively performing his or her duties and responsibilities, the principal
shall recommend to the superintendent or designee that the school resource officer assignment be
reviewed in the program at the school and shall state the reasons therefore in writing, Within five
working days of receiving the recommendation from the principal, the superintendent or his/her
designee shall advise the Chief of Police or his/her designee of the principal's request. In the event the
superintendent feels the school resource officer is not performing his or her duties effectively, the
superintendent shall so advise the Chief. The superintendent and Chief of Police, or their designees,
shall meet with the school resource officer to mediate or attempt to resolve any problems which may
exist. At such meeting, specified members of the staff of the school to which the school resource
officer is assigned may be required to be present. If, within the five working days referenced above, the
problem cannot be resolved or mediated or in the event mediation is not sought by the Chief of Police,
then the school resource officer shall be removed from the program at the school and a replacement
shall be obtained following the process set out in Article VI

(B) The Chief of Police may dismiss or reassign a school resource officer based upon police
department rules, regulations, and/or general orders and when it is in the best interest of the people of
TRV Police Commission.

(C) In the event of the resignation, dismissal, or reassignment of a school resource officer, the Chief of
Police shall provide a temporary replacement for the school resource officer within thirty 30 calendar
days of receiving written notice of such absence, dismissal, resignation, or reassignment. As soon as
practicable, the interview committee following the process set out in Article VI shall recommend a
permanent replacement for the school resource officer position. Provided however, that any temporary
replacement shall have the required training and qualifications as outlined in Article II(A) and Article
VI(B), above,

ARTICLE VIII

Termination of Agreement

In addition to termination in writing 30 days prior to expiration of the annual term hereof as provided
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in Article I, above, this agreement may be terminated by either party upon 90 days written notice that
any party has failed to substantially perform in accordance with the terms and conditions of this
agreement. This agreement may also be terminated without cause by either party upon 180 days
written notice. Termination of this agreement may only be accomplished as provided herein.

ARTICLE IX

Notices

Any and all notices or any other communication herein required or permitted shall be deemed to have
been given when deposited in the United States Postal Service as regular mail, postage prepaid and
addressed as follows:

Superintendent

Jersey Shore Area School District
175 A&P Drive

Jersey Shore, PA 17740

ARTICLE X

Good Faith

The local School Board of Directors, the supervisor/mayor, their agents and employees agree to
cooperate in good faith in fulfilling the terms of this agreement. Unforeseen difficulties or questions
will be resolved by negotiation between the superintendent and the commission, or their designees,

ARTICLE XI

Modification

This document constitutes the full understanding of the parties and no terms, conditions,
understandings or agreement purporting to modify or vary the terms of this document shall be binding
unless hereafter made in writing and signed by the parties.

ARTICLE XII

Non-Assignment

This agreement, and each and every covenant herein, shall not be capable of assignment, unless the

express written consent of the local School Board of Directors and commission is obtained.
ARTICLE XIN

Merger

This agreement constitutes a final written expression of all the terms of this agreement and is a

complete and exclusive statement of those terms,

ARTICLE XIV

Insurance/Hold Harmless Clause
It is understood and agreed that during the term of this agreement and any renewal hereof, the

municipality/city shall purchase and maintain errors and omissions and general liability insurance at a
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minimum of $_1.000.000 per policy naming the, school entity and its officers and employees, as
additional insured and providing insurance coverage for all acts, omissions, and services performed by
the school resource officer as described in this agreement including insurance coverage for claims,
suits, damages, fees or expenses (including cost of defense) arising out of any such acts, omissions and
services. Further, the municipality/city shall provide written proof of said coverage prior to execution
of this Agreement and any time thereafter on request of the local School Board of Directors. The
insurance provided by the municipality/city shall be deemed primary coverage relating to the acts of
the school resource officer and not excess. Irrespective of said agreement and covenant, the city shall
indemnify and hold the local School Board of Directors and any and all of its members, agents,
officers, and employees in their respective individual and official capacities harmless from any and all
acts, omissions, claims, damages, fees, expenses, and legal actions of any form or description arising
from the performance of duties by the school resource officer under this contract.

ARTICLE XV

Severability
The invalidity or unenforceability of any provisions of this agreement shall not affect the validity or

enforceability of any other provision of this agreement.

IN WITNESS WHEREOQF, the parties have caused duplicate originals of this agreement to be si gned
by their duly authorized officers.

TIADAGHTON REGIONAL VALLEY JERSEY SHORE AREA SCHOOL DISTRICT
POLICE COMMISSION

Chairman President, Board of Director

ATTEST:

COMMONWEALTH OF PENNSYLVANIA COUNTY OF
Subscribed and sworn to before me by
TVR POLICE COMMISSION and the School Board of Director
President, this day of 20,




JOB DESCRIPTION

SCHOOL RESOURCE OFFICER- JOB DESCRIPTION

Purpose Statement
The job of school resource officer was established for the purpose/s of providing for the safety and

welfare of students while on school grounds; investigating possible illegal student, staff, and/or parent
actions; and be a resource and instructor in crime prevention and drug awareness/prevention,

Essential Functions
A. Administers first aid for the purpose of providing immediate medical emergency care.

B. Enforces Federal, State and Local criminal laws and ordinances and to assist school officials with
the enforcement of school policies.

C. Assists in programs of drug awareness and prevention (e.g. drug surveillance, drug detections,
drug education programs, for students and parents, drug testing policies for students, and
suggesting changes in drug policies) for the purpose of helping students, parents, employees, and
the community in the difficult task of fighting drug abuse in our community.

D. Available to parents, students, and faculty members, for discussing student issues related to a
crime or prevention of a crime.

E. Collaborates with other agencies for the purpose of communicating and/or receiving information
regarding situations that may affect safety within the school environment.

F. Patrols school facilities and nearby areas to provide visibility, maintain security, and deter crime.
G. Responds to emergency situations for the purpose of addressing immediate safety concerns.

H. Prepares documentation (e.g. incident and activity reports) for the purpose of providing written
support and/or conveying information,

L Testifies in court proceedings for the purpose of providing information and documenting of illegal
activity.

J. Protects lives and property of the school district and general public.
K. Provide school security for school events as requested with approval from the Chief of Police.,

Job Requirements: Minimum Qualifications

Skills, Knowledge and Abilities
Skills are required to perform muitiple tasks with a need to periodically upgrade skills in order to meet
changing job conditions.



Specific skill-based competencies required to satisfactorily perform the functions of the job include:
adhering to safety practices administering first aid; and operating equipment used in pertinent software
applications when preparing and maintaining accurate records drug interdiction restraining protocol.

Knowledge is required to: perform basic math; understand written procedures; write routine
documents; speak clearly; and solve practical problems, Specific knowledge-based competencies
required to satisfactorily perform the functions of the Jjob include:

A. Accounting/bookkeeping principles;

B. Business telephone etiquette;

C. Safety practices and procedures; and

D. Pennsylvania laws pertaining to police powers.

Ability is required to: schedule activities and/or meetings; gather and/or collate data; and use basic,
job-related equipment.

Flexibility is required to: work with others in a wide variety of circumstances; work with data utilizing
defined but different processes; and utilize equipment under a variety of conditions for multiple
purposes. Ability is also required to work with a significant diversity of individuals and/or groups,
work with data of widely varied types and/or purposes, and utilize a variety of job-related equipment.

Problem solving is required to identify issues and create action plans. Problem solving with data
requires independent interpretation of guidelines and problem solving with equipment is limited to
moderate. Specific ability-based competencies required to satisfactorily perform the functions of the
job include: communicating with diverse groups maintaining confidentiality setting priorities working
as part of a team working with frequent interruptions gaining student and parent contacts.

Responsibility

Responsibilities include: working under limited supervision following standardized practices and/or
methods; directing other persons within a small work unit; and operating within a defined budget.
Utilization of resources from other work units may be required to perform the job's functions. There is
a continual opportunity to impact the organization’s services.

Working Environment

The usual and customary methods of performing the job's functions require the following physical
demands: significant lifting, carrying, pushing, and/or pulling; some climbing and balancing;
significant stooping, kneeling, crouching, and/or crawling; and significant fine finger dexterity.
Generally the job requires 25 percent sitting, 15 percent walking, and 60 percent standing. The job is
performed under some temperature extremes and in a generally hazard free environment.

Experience

Job related experience with increasing levels of responsibility is required.

Education
Targeted job related education that meets organization’s prerequisite requirements.

Equivalency
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None Specified

Certificates Required Testing and Licenses

Graduate from Municipal Police Officer Education and Training Commission’s Police Academy
Weapons Qualification

Stun Gun Qualification

CPR/First Aid Certificate

Continuing Education / Training

Municipal Police Officers Education and Training Commission’s continuing education
College-level courses

Clearances

Current clearances as required by the laws of Pennsylvania (24 P.S. § 1-111)
Weapons use

Baton use

Restrain procedures
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Appendix C — Acceptable Trainings

National Association of School resource officer’s training courses
www.naschool resource officer.org ).

Municipal Police Officers Education and Training Commission’s training courses
(www.mpoetc state.pa.us ).

National Association of School Safety and Law Enforcement Officials’ training courses
(www.nassleo.org ).

National School Safety Center’s training courses (www.schoolsafety.us ).
U.S. Department of Homeland Security training courses (www.dhs.gov/school-safety ).

National School Safety and Security Services training courses (www.schoolsecurity.org ).

Federal Emergency Management Agency’s training courses
(www.training. fema.gov/EMIWeb/IS/ICSResource/index.htm ).

Community Coilege, College or University’s child/adolescent psychology courses.
Community College, Coliege or University’s early childhood courses.
Community College, College or University’s criminal justice courses.
Community College, College or University’s teacher-related education courses.

Technical Schools’ criminal justice courses.
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Appendix D — Act 70 of 2013

The General Assembly of the commonwealth of Pennsylvania hereby enacts as follows:

Section 1. Section 1302-A(c)(8) and (11) and (d) of the act of March 10, 1949 (P.L.30, No.14), known
as the Public School Code of 1949, amended November 17, 2010 (P.L.996, No.104), are amended and
the section is amended by adding subsections to read:

Section 1302-A. Office for Safe Schools,

(c) In addition to the powers and duties set forth under subsection (b), the office is authorized to make
targeted grants to school entities to fund programs which address school violence, including:

(8) Comprehensive, district-wide school safety [and], violence prevention, emergency
preparedness and all-hazards plans, including revisions or updates to such plans and conducting
emergency preparedness drills and related activities with local emergency responders.

(c.1) (1) In addition to the powers and duties set forth under subsections (b) and (c), the office is
authorized to make targeted grants to school entities and to municipalities to fund programs which
address school violence by establishing or enhancing school security, including costs associated with
the training and compensation of school resource officers and school police officers. Municipalities
that receive grants under this subsection shall, with the prior consent of the governing boar d of the
school entity or nonpublic school, assign school resource officers to carry out their official duties on
the premises of the school entity or nonpublic school.

(2) Municipalities may not receive grant funds under this subsection for any purpose other than
for costs associated with school resource officers and are not eligible for other grants provided to
school entities under this section. In assigning school resource officers pursuant to this subsection,
municipalities shall take into consideration the proportion of students enrolled in each school entity or
nonpublic school.

(d) The office shall have the following duties as to targeted grants:

(1) Targeted grants shall be allocated through a competitive grant review process established by
the office. School entities must satisfy the requirements of this section and section 1303-A to be
eligible for grants. The application for a targeted grant shall include:

(i) the purpose for which the targeted grant shall be utilized;

(ii) information indicating need for the targeted grant, including, but not limited to,

school violence statistics;

(iii) an estimated budget;

(iv) methods for measuring outcomes; and

(v) any other criteria as the office may require,
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(2) The office shall:

(i) Give priority in grant funding under subsection () to a school entity designated as a
persistently dangerous school as defined in 22 Pa. Code § 403.2 (relating to definitions).
(i) Give priority in grant funding under subsection (c) to school entities with the
greatest need to establish safety and order.

(ifi) To the greatest extent possible, ensure that grant funding is geographically
dispersed to school entities and municipalities throughout this Commonwealth,

(iv) For school entities and municipalities that apply for funding for the training and
compensation of school resource officers and school police officers under subsection
(c.1), give priority to schoo! entities and municipalities that utilize school resource
officers or school police officers who have completed additional training recommended
by the department relating to interaction with all children and adolescents within a
school setting,

(v) For school entities that apply for funding for school police officers under subsection
(c.1), give priority to school entities that utilize school police officers who satisfy all of
the following;:

(a) Are retired federal agents or retired state, municipal or military police officers.

(b) Are independent contractors of the school entity.

(c) Are compensated on an hourly basis and receive no other compensation or
fringe benefits from the school entity.

(d) Have completed such annual training as shall be required by the municipal
police officers' education and training commission pursuant to 53 pa.c.s. ch. 21
subch. D (relating to municipal police education and training).

(e) Are in satisfaction of the requirements of section 111.

(f) Have been indemnified by the school entity pursuant to 42 pa.c.s. § 8548
(relating to indemnity).

(8) Are utilized by a school entity that has not employed a school police officer
within the three years immediately preceding the effective date of this clause.

Nothing in this clause shall be construed to impact on grant decisions for school entities
and municipalities that apply for funding for hiring of school resource officers pursuant
to subsection (c.1).

(3) The office shall provide all targeted grant agreements to the Department of Education's
comptroller for review and approval prior to awarding the grant. The school entity or municipality
shall provide the office with full and complete access to all records relating to the performance of the
grant, and shall submit, at such time and in such form as may be prescribed, truthful and accurate
information that the office may require. The office shall conduct a thorough annual evaluation of each
program for which a grant under this section is made. The office shall seek repayment of funds if it
determines that funds were not utilized for the original stated purpose.

(e} The sum appropriated annually to the Department of Education for the purpose of making targeted
grants under this section shall be allocated as follows:

(1) Forty percent of the sum shall be allocated for grants under subsection (c).
(2) Sixty percent of the sum shall be allocated for grants under subsection (c.1),

14



Appendix E — Basic Education Circular

Background Checks of Prospective Employees; Conviction of Employees of Certain Offenses
Act 24 of 2011 Changes to 24 P.S. §1-111

PURPOSE

Act 24 0of 2011 (Act 24), signed into law on June 30, 2011, significantly amended Section 111 of the
Pennsylvania Public School Code, which requires background checks for employees of public and
private schools, intermediate units and area vocational-technical schools (AVTS), including
independent contractors and their employees. The purpose of this circular is to provide school
administrators with guidance concerning the duties imposed on them as the result of these important
amendments.

BACKGROUND

Added to the School Code by Act 34 of 1985, Section 111 for the first time required background
checks for prospective employees of public and private schools, intermediate units and AVTS,
including independent contractors and their employees, except those employees and independent
contractors and their employees who have no direct contact with children,

For ease of reference, unless otherwise specified, this circular refers to all persons who are subject to
the provisions of Section 111 as “school employees,” regardless of the person’s actual employment
position,

Under the 1985 law, prospective school employees who were residents of Pennsylvania were required
to obtain state police background checks and non-resident prospective school employees were required
to obtain federal background checks. The 1985 law expressly exempted any school employee who was
employed as of the law’s effective date (January 1, 1986) from obtaining state or federal background
checks as a condition of continued employment. The law also provided that once a school employee
had obtained a background check, the school employee would not be required to obtain a new
background check to transfer to another school in the same school district or established and
supervised by the same organization. Under the Charter School Law, passed in 1997, 24 P.S. § 17-
1724-A, all individuals (which the law states expressly includes volunteers) having direct contact with
children must have Section 111 background checks.

Section 111 was substantially amended by Act 114 of 2006 to require state and federal background
checks for all prospective school employees. Act 114 also clarified that the definition of employee
includes, without limitation, teachers, substitutes, janitors, cafeteria workers, independent contractors
and their employees, and bus drivers, unless such persons have no direct contact with children. These
amendments also specified that student teacher candidates must have Section 111 background checks
before participation in any classroom teaching, internship, clinical or field experience.

The primary responsibility for ensuring that the requirements of Section 111 are met for each school

entity falls upon school administrators and those other persons responsible for employment decisions

in the school entity. Section 111 requires that the school administrator or other person responsible for

employment decisions in a school entity review the background check reports and determine whether
15



prospective employees, contractors or their employees are barred from positions in which they will
have contact with children before hiring the applicant or before contracting. The reports must be kept
on file by the school administrator, together with a notation as to who reviewed the report.

Under the previous version of Section 11 1, in effect before September 28, 2011, no person was to be
employed at a public or private school, intermediate unit or AVTS if the criminal background check
indicated that he or she had been convicted of a Section 1 11(e) offense in the five years preceding the
criminal history report. Section 111 also specifies that student teacher candidates are not permitted to
participate in classroom teaching, internship, clinical or field experience if Section 111 would prohibit
their employment as a teacher. Under these provisions, administrators of educator preparation
programs are required to review background checks for student teacher candidates to determine
whether the student teacher candidates are suitable for field experience.

Section 111 authorizes the Department to determine violators of the section and, following a hearing,
assess a civil penalty on a school administrator of up to $2,500 for any willful violation of Section 111.
The Department has previously issued a Basic Education Circular describing the procedures that will
be followed by the Department when investigating alleged violations of Section 111. See Basic
Education Circular 24 P.S. § 1-111 Violations of Background Checks.

The Department’s guidance concerning enforcement matters will be separately updated at a later date
to reflect the additional requirements of Act 24.

Despite the important safety features of Section 111, before the passage of Act 24, Section

111 contained a number of limitations that restricted the criminal history information that was
available to school administrators. Most importantly, because the provisions of Section 111 have
previously applied only to prospective school employees and exempted current school employees from
coverage, any school employee who has been continuously employed in the same school district since
1986 has not been required to have any background check. Any school employee hired between 1986
and 2007 continuously employed in the same school district has had to have only a state background
check, unless he or she was a non-resident.

These exemptions may have been perceived as potentially disparate treatment of current and
prospective employees. In addition, since Section 111 requires background checks only at the time of
application, and permits background checks to be up to a year old at the time of application, school
administrators may not have been sure if a prospective school employee had been arrested or convicted
since the date of the background check.

ACT 24 REQUIREMENTS

Intent

The Act 24 amendments to Section 111 are designed to enhance the safety of students, These changes
include additions to the list of the most severe offenses contained in subsection (¢), for which there is
now a lifetime ban on employment; broadened protections to ensure that those convicted of similar
offenses under former laws and outside of Pennsylvania are also included; a tiered system for offenses
in addition to the lifetime bans included in Section 11 1(e); and the creation of reporting requirements
for current and prospective employees arrested or convicted of Section 111(e) offenses. Importantly,
the amendments provide school administrators with the information they need to know as to whether
or not employees have been arrested for or convicted of Section 11 1(e) offenses. Another consequence
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of Act 24 is to equalize the treatment of current and prospective employees with respect to disclosure
of arrests for or convictions of Section 11 1(e) offenses.

Brief Summary of Key Provisions

The Section 111 amendments made by Act 24 were effective on September 28,2011.

Act 24 adds several additional offenses under the Pennsylvania Crimes Code that specifically qualify
as Section 111(e) offenses, including such offenses as institutional sexual assault, luring a child into a
motor vehicle or structure, and solicitation of minors to traffic drugs.

The amendments also clarify that, in addition to the specifically listed offenses, similar offenses under
the laws or former laws of the United States, one of its territories or possessions, another state or the
District of Columbia, Puerto Rico, foreign nations or under a former law of Pennsylvania, will also
constitute Section 111(e) offenses.

The amendments also increase the period of disqualification for Section 11 1(e) offenses. The previous
version of the law prohibited a school employee from being employed where the school employee’s
background check showed that the school employee had been convicted of a Section 11 1(e) offense
within five (5) years of the date of the background check. Under Act 24, a person convicted of a
Section 111(e) offense is permanently excluded from school employment if he or she has been
convicted of a Section 111(e) offense at any time.

The Act 24 amendments include an important mechanism to help ensure that current school
employees, who may not have been subject to previous background checks, are now required to
provide assurances that they have not been previously arrested or convicted of Section 11 1(e) offense.
Accordingly, under Act 24, the Department was required to develop a form to enable current and
prospective school employees to report arrests and convictions of Section 1 11{e) offenses to their
school administrator.

The amendments also require that if a school administrator has a reasonable belief that an employee
was arrested or convicted of a Section 111(e) offense and the employee has not notified the school
administrator of such arrest or conviction, the school administrator must require the school employee
to submit to new Section 111 background checks at the expense of the employing entity.

Act 24 also deletes an exemption that had previously permitted certain persons under 21 in a job
development or job training program to work at schools for up to 90 days without a background check.
These persons will now be required to have the pre-employment background checks required by
Section 111.

INSTRUCTIONS TO SCHOOL ADMINISTRATORS CONCERNING THE
ARREST/CONVICTION REPORT AND CERTIFICATION FORM PDE-6004

Availability of Form to School Administrators

In accordance with the requirements of Act 24, the Department developed and on September 24, 2011,
published in the Pennsylvania Bulletin the Arrest/Conviction Report and Certification Form, known as
the PDE-6004. The form is available on the Department’s website.

Dissemination by School Administrators to School Employees
17



Schoo! administrators are responsible for disseminating the PDE-6004 to their employees.

School administrators are urged to make copies of the PDE-6004 available to their current employees
as soon as possible, together with instructions on when the form is due. As provided in Act 24, the
PDE-6004 must be completed and submitted by any employee of a public or private school,
intermediate unit or AVTS who has been arrested or convicted of a Section 111(e) offense after
September 28, 2011, within 72 hours of the arrest or conviction,

In addition, by December 27, 2011, the PDE-6004 must be completed and submitted by all current
school employees indicating whether or not they have ever been arrested or convicted of a Section
111(e) offense.

The PDE-6004 must be returned to the school administrator at the address specified when PDE-6004
was provided to the employee. School administrators should also note to school employees that the
PDE-6004 should not be submitted by employees directly to the Department. With respect to
applicable reporting by year end, the Department urges school administrators to make sure that the
form is completed by school employees and is submitted to the school administrator as soon as
possible, and in no event later than the statutory deadline of December 27, 2011. Any delay in
collecting the forms may delay the identification of persons who should not be allowed to have contact
with children.

School Administrator Forms
School administrators should return their own PDE-6004 to the person or entity that is responsible for
hiring them.

Employment Applications

Although not specifically required by Act 24, the Department strongly recommends that school
administrators require prospective school employees to submit the PDE-6004 as part of an
employment application.

Independent Contractors/Student Teacher Candidates

School Administrators are required to have the PDE-6004 completed and returned by independent
contractors and their employees, including, without limitation, PIAA-registered sports officials. All
PIAA sports’ officials, as independent contractors, must complete the PDE-6004 for all PLAA member
schools by Tuesday, December 27, 2011.

To assist PIA A-registered sports’ officials in this process, the PIAA has developed an interactive PDE-
6004 for submission to the PIAA Officials’ database and is available by clicking on this link:
http://www.piaa.org/officials , This form will be saved in the PIAA Officials® database and will be able
to be accessed by all PIAA member schools. Higher education administrators are required to have the
form completed and returned by student teacher candidates,

Arrests

The intent of the PDE-6004 is to provide school administrators with information concerning certain
past acts of people who have direct contact with children. In that context, the Department takes a broad
view of what constitutes an arrest. The established law in Pennsylvania is that an arrest is
accomplished by any act of law enforcement personnel that indicates an intention to take a person into
custody and subjects the person to the control of the person making the arrest. Accordingly, an “arrest”
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does not require, for example, that a person have been to a police station or have been fingerprinted.
Whether or not charges have been subsequently withdrawn or an incident shows on the background
check also is not determinative of whether or not it was an arrest for purposes of Act 24. It is important
to keep in mind that the arrests that must be reported according to PDE-6004 are for Section 11 1{e)
crimes only, crimes such as criminal homicide, kidnapping, among other severe crimes, for which
there should usually be little confusion as to whether or not an arrest has actually taken place. The
Department recommends that if any school employee has any doubt about whether or not there was an
arrest, he/she should err on the side of disclosing the event. It will be the school administrator’s
responsibility to inquire into the circumstances of the reported event,

Non-Section 111(e) Offenses/Expunged Records

In accordance with Act 24, the PDE-6004 does not require a school employee to report an arrest or
conviction for any offense not specified under Section 1 11(e). Specifically, the report does not require
employees to report arrests or convictions for offenses that are enumerated under Section 111(f.1).

In addition, it is the Department’s view that Act 24 and PDE-6004 do not require an employee to
disclose an arrest or conviction that has been legally expunged in accordance with applicable law.
School administrators and school employees should be cautioned, however, that not all criminal
charges are legally capable of being expunged or, if capable of being expunged, have actually been
legally expunged. School administrators are advised to consult their solicitor in the event that an
employee claims that an arrest or conviction has been expunged.

Refusal to Return Form

If a school employee refuses to return the PDE-6004, Section 111 requires that the school
administrator direct the employee to submit to the state and federal background checks required under
Section 111.

School administrators should consider discipline of the employee for failure to submit the PDE-6004,
for failure to submit to a required background check, or for failure to report an offense that was
required to be reported.

School administrators who willfully fail to ensure that school employees return the PDE-6004 in
accordance with Section 111 and fail to order background checks for those refusing to return the PDE-
6004 may be subject to the penalties of Section 111 and appropriate educator discipline proceedings.

SCHOOL ADMINISTRATOR REVIEW OF SUBMITTED PDE-6004

School administrators are required to review PDE-6004 forms submitted and determine if the report
discloses any information that requires further action. The PDE-6004 should be kept in the employee’s
personnel file together with a notation as to the school administrator who reviewed the PDE-6004.

Incomplete, Unclear or Altered Forms.

If a PDE-6004 submitted by a school employee is incomplete, unclear or altered, the administrator
should follow-up with the employee for further information and require the resubmittal of the form if
necessary. For example, if the employee has noted a positive response in Section 2 of PDE-6004 (eg,
to report an arrest or conviction) and has failed to indicate whether the positive response was for an
arrest or conviction, the administrator should ask the employee to provide this information.
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If the school employee fails to comply with resubmittal or clarification instructions, the school
administrator should treat the action as a failure to submit the PDE-6004 and require the employee to
be subjected to a background check.

Reports Indicating a Conviction )
Section 111(e) states that “no person subject to this act shall be employed” in a school where a
criminal background report indicates he/she has been convicted of a Section 111(e) offense,

If a PDE-6004 indicates a conviction for a Section 111(e) offense, the administrator should initiate
termination proceedings in accordance with local procedure,

Reports Indicating an Arrest

If the PDE-6004 indicates an arrest for a Section 1 11(e) offense, the school administrator likely would
need to inquire further into the facts underlying the arrest. Section 111 does not specifically require the
termination of employees for arrests for Section 11 1(e) offenses.

False Reports

False reports under Section 111 are subject to criminal prosecution. A school administrator who
believes that a school employee has falsified the PDE-6004 should report the matter to the district
attorney where the school is located and to the Department for consideration of professional discipline.

BACKGROUND CHECK FOR REASONABLE BELIEF OF SECTION 111(E) ARREST OR
CONVICTION

If a school administrator has a reasonable belief that any school employee was arrested or convicted of
a Section 111(e) offense and the school employee has not notified the school administrator of such
arrest or conviction, the school administrator must require the school employee to submit to new
Section 111 background checks at the expense of the employing entity. School administrators should
consider discipline of any employee who fails to submit to a required background check. School
administrators who willfully fail to order background checks for those school employees whom they
reasonably believe may have been arrested or convicted of a Section 11 1(e) offense may be subject to
the penalties of Section 111 and/or educator discipline proceedings.

REPORTS TO THE DEPARTMENT

Under Section 9.1 of the Professional Educator Discipline Act (24 P.S. § 2070.9a), the superintendent,
assistant superintendent, executive director of an IU, chief administrator of an AVTS, or career and
technology center, administrator of a charter school, or their designees, are required to report to the
Department all instances of employees reporting an arrest or conviction noted on the PDE-6004 or
which is otherwise known to them as the result of background checks or otherwise, The report must be
made on a mandatory report form which can be found on the Department’s website. The report form
must be filed within 30 days of the receipt of information concerning the arrest or conviction and must
include all available information concerning the indictment or conviction.

The completed mandatory report form with supporting documentation should be sent to:
Pennsylvania Department of Education, Office of Chief Counsel, 333 Market Street, 9th Floor,
Harrisburg, PA 17126-0333.
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REFERENCES:
Purdon’s Statutes: 24 P.S. § 1-111 and 24 P.S. § 2070.1a et seq.
State Board of Education Regulations: 22 Pa. Code, Chapter 8

BUREAU/OFFICE CONTACT;

School Services Office

Office of Elementary/Secondary Education
Pennsylvania Department of Education
333 Market Street, 5th Floor

Harrisburg, PA 17126-0333

Phone: 717 783 3750
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Appendix F - School Resource Officer

Background Check
Accuracy Certification Statement

Tiadaghton Valley Regional Police Commission

Name of individual with authorization to sign on behalf of Commission;

School Entity: Jersey Shore Area School District
Chief School Administrator: Jill T. Wenrich, Ed.D., Superintendent

President, Board of School Directors: David Hines

We certify that the selected individual has satisfied the background check requirements of the
Pennsylvania School Code (24 P.S. § 1-111).

Signature of authorized individual from commission Date
Signature of chief school administrator Date
Signature of president, board of school directors Date
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Appendix G — School Resource Officer

Employment Accuracy Certification Statement

Tiadaghton Valley Regional Police Commission

Name of individual with authorization to sign on behalf of Commission:

School Entity: Jersey Shore Area School District
Chief School Administrator: Jill T. Wenrich, Ed.D., Superintendent
President, Board of School Directors: David Hines

We certify that no school resource officer has been employed at this school entity from July 18,
2010 to July 18, 2013.

If the school entity has a school resource officer, it has employed one since

Signature of authorized individual from municipality Date
Signature of chief school administrator Date
Signature of president, board of school directors Date
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Appendix H - School Resource Officer

Training on Interaction with Children and Adolescents with in a School Setting
Accuracy Certification Statement

Tiadaghton Valley Regional Police Commission

Name of individual with authorization to sign on behalf of Commission:

School Entity: Jersey Shore Area School District

Chief School Administrator; Jill T, Wenrich, Ed.D., Superintendent

President, Board of School Directors: David Hines

We certify that the individual selected to serve as school resource officer has completed or will

complete additional training on interaction with children and adolescents with in a school
setting.

Signature of authorized individual from municipality Date
Signature of chief school administrator Date
Signature of president, board of school directors Date
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Appendix I - School Resource Officer

Second Year Funding
Accuracy Certification Statement

Tiadaghton Valley Regional Police Commission

Name of individual with authorization to sign on behalf of Commission:

School Entity: Jersey Shore Area School District
Chief School Administrator: Jill T. Wenrich, Ed.D., Superintendent

President, Board of School Directors: David Hines

We certify that funding of this position will be included in our school year 2016-2017 budget.

Signature of authorized individual from municipality Date
Signature of chief school administrator Date
Signature of president, board of school directors Date
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Appendix J
Climate Survey Participation
Accuracy Certification Statement

Tiadaghton Valley Regional Police Commission

Name of individual with authorization to sign on behalf of Commission:

School Entity: Jersey Shore Area School District

Chief School Administrator: Jill T. Wenrich, Ed.D., Superintendent

President, Board of School Directors: David Hines

We certify that this school entity will administer designated pre and post climate surveys, We

will provide the Pennsylvania Department of Education the results in accordance with PDE’s
Safe Schools Office’s guidance.

Signature of authorized individual from municipality Date
Signature of chief school administrator Date
Signature of president, board of school directors Date
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Appendix K — School Resource Officer/School Police Officer Definitions

School Security Programs

Another very common form of school security staffing is the in-house school security officer
and/or district security coordinator or director. The titles of the individuals at the school level
tend to vary a great deal from those such as school police officer, school security officer, school
safety officer, campus supervisors, security aides, etc. Regardless of their title, many are
typically responsible for campus supervision, enforcement of school rules, and related safety
tasks.

"School Police Officer" means an officer employed by a school entity who has been granted
powers under subsection {(c)(2), (3)or(4), or any combination thereof. The term does not include
a school resource officer under section 778.1 or a school security officer under section 778.2. A
number of school districts have their own school police departments. These officers are typically
full-time, in-house school officers with police powers who are employed directly by the school
district rather than directly by a law enforcement agency outside of the school district.

"School resource officer" means a law enforcement officer commissioned by a law enforcement
agency whose duty station is in a school. school resource officers are law enforcement officers
from local, county or state law enforcement agencies assigned to schools in cooperative
agreements with education officials.

"School Security Officer" means a noncommissioned officer employed by a school entity or a
vendor who is assigned to a school for routine safety and security duties and who has not been
granted powers under section 778 (c)(2),(3) or(4). In-house school security personnel, although
sometimes commissioned with limited arrest authority depending upon jurisdiction,
qualifications, and other issues, typically are civilian, non-police classified school support
personnel without full police powers. In many school systems, these officials are the backbone
of school operations with respect to providing school safety support services, enhanced campus
supervision, assistance with disruptive students, monitoring visitors, coordination with law
enforcement officials, and a host of other functions geared toward improving and maintaining
school safety.
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