
Jersey Shore Area School District 

Board of Education – Regular Meeting 

Minutes of June 28, 2021 

A. Opening

1. Call to Order: Mr. Allen, President, called the meeting to order at 7:01 p.m.

2. Roll Call:

Members Present:  Mr. Craig Allen, Mr. David Becker, Mr. Harry Brungard, Ms. Patrice Doebler, Mrs.

Angela Grant, Mr. Wayne Kinley, Mrs. Nancy Petrosky, Mrs. Michelle Stemler, Mrs. Mary Thomas and Dr.

Brian T. Ulmer, Superintendent.

Others Present:  Christopher Kenyon, Esq., Solicitor, Mr. Benjamin Enders, Board Secretary, Dr. Kenneth

Dady, Jr., Assistant Superintendent.

3. Pledge of Allegiance

B. Approvals

1. Minutes:

Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following Minutes, 

as listed on the Agenda: 

a. May 10, 2021   Regular Meeting (Virtual)      

b. May 24, 2021  Regular Meeting (Virtual) 

The vote was a unanimous Yes.  Motion carried.    

2. Treasurer’s Report:

Motion:  A motion was made by Mary Thomas and seconded by Wayne Kinley to approve the following Treasurer’s 

Reports as listed on the Agenda: 

a. May 2021 Treasurer's Report

b. May 2021 Investment Report    (Attachments) 

The vote was a unanimous Yes.  Motion carried.    

3. Approval of Bills:

Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following Bills as 

listed on the Agenda: 

General Fund Month End Checks 444,690.30 

General Fund Manual Checks 20,539.15 

General Fund Prior Month Voided Checks (701.95) 

General Fund Muncy Electronic Payments          633,654.34 

General Fund FNB Electronic Payments 158.67 

Activity Fund Checks 21,127.42 



Athletic Fund Checks 

            

14,526.69  

Athletics Fund Prior Month Voided Checks              (720.00) 

Food Service Fund Checks                   89.51  

Food Service Fund Muncy Electronic Payments            53,313.55  

Payroll PLGIT Electronic Payments          515,240.62  

Payroll Fund Checks            38,907.87  

Payroll Fund Net Pay - 5.7.21;  5.21.21          917,513.18  

Total 

       

2,658,339.35  

           

 The vote was a unanimous Yes.  Motion carried.     

                          

C.  Presentations   

 

             1.  Communications:  None 

 

 2.  President’s Report:  None 

   
3.  Intermediate Unit Report:  None 

   

4.  Superintendent’s Report:  

 

a  UPMC Athletic Trainer Service Agreement - Brian Ulmer                                        (Attachment)                     

                                                                                                                                        (Attachments) 

                                                                              

D.  Courtesy of the Floor on Agenda Items:    

   
E.  Personnel Items:   
 

1.  Personnel Items 
 

Motion:  A motion was made by Mary Thomas and seconded by Angela Grant to approve the following Personnel 

items as listed on the agenda: 

 

a.  a 2.5% salary increase for Dr. Brian Ulmer, Superintendent, effective July 1, 2021. 

  

b.  a 2% salary increase for Mr. Benjamin Enders, Business Manager, effective July 1, 2021. 

  

c.  the Student Data Coordinator job description.                                                             (Attachment) 

  

d.  appointment of Shawnta Fladd to a Family and Consumer Science teacher position at the 

Middle/High School, Step M6 of the current teacher contract, ($57,790.00), effective August 17, 

2021.  

  

e.  accepting a letter of retirement from Judy Packer, Head Custodian at Jersey Shore Area 

Elementary, effective November 1, 2021, after 31 years of service with the District.    

  

f.  FMLA from June 7, 2021 thru July 19, 2021 (approximately), for employee 2020-21-25. 

  

g.  accepting a letter of resignation from Nicholas Eischeid, Middle School General and Instrumental 

Music teacher, effective June 17, 2021. 

  



h. accepting a letter of resignation from Clifton Strayer as Volunteer Football and Baseball coach,

effective June 10, 2021.

i. the following employees and hourly wages with the 21st Century Community Learning Centers

Summer Program, program salaries to be paid with 21st CCLC grant monies, effective June 21,

2021:

Makayla Dickey    $30.00 

Colin Glorioso         $30.00 

Mary Engel         $30.00 

Aaron Kemnitz    $30.00 

Megan Kodish     $30.00 

Gemma Rinella    $30.00 

Diane Mantek       $30.00 

Amy Bischof        $30.00 

Angela Feerrar     $30.00 

Jennifer Ingraham  $30.00 

Judy Morlock      $30.00 

Donnica Confair  $13.80 

Tammy Wheeler  $17.14 

Andrea Decker     $13.46 

j. appointment of Michael Samar as Middle School Assistant Football coach at a stipend of

$1,836.00, (level 2 of the coaches' salary matrix), effective the 2021-2022 season.

k. Jeremy Tyson as a volunteer Middle School Football coach, effective the 2021-2022 season.

l. appointment of Nacoe Biser to a fulltime custodial position, effective July 1, 2021, at Step C1 of

the 2021-2025 AFSCME contract, $14.33 per hour.

The vote was a unanimous Yes.  Motion carried.    

F. Curriculum and Instruction:  None

G. Building and Grounds:  None

H. Finance:

1. Finance Item

Motion:  A motion was made by Mary Thomas and seconded by Nancy Petrosky to approve the following Finance 

items as listed on the agenda: 

a. the administration to place 1 - Ryobi 3302M printing press from the Senior High for sale on 
Municibid.com, if no bids are received item will be disposed of.

b. an engagement letter with Baker Tilly US, LLP for the required annual Financial Audit of the 
district's financial records for the fiscal year ending June 30, 2021 at a cost of

$35,500.00.                                                                                                                        (Attachment)

c. the administration to place the following items for sale on Municibid.com, if no bids are received 
items will be disposed of:



d. the administration to dispose of the following items that received no bids on municibid:

e. an ESS Northeast, LLC (Source 4 Teachers) contract addendum to add Sign Language Interpreter

hourly rates, effective July 1, 2021.                                                                                 (Attachment)

f. awarding 2021-2022 Athletic Supplies and Equipment to various vendors in accordance with bid

specifications for a total award of $9,236.19.                                                                  (Attachment)

g. awarding 2021-2022 Athletic Trainer Supplies to various vendors in accordance with bid

specifications for a total award of $6,607.22.     (Attachment) 

The vote was a unanimous Yes.  Motion carried.  

I. Miscellaneous

1. Miscellaneous Items:

Motion:  A motion was made by Mary Thomas and seconded by Brungard to approve the following Miscellaneous 

items as listed on the agenda:  

a. a Resolution for JSASD regarding Section 520.1 of the Public School Code.       (Attachment) 



b. an MOU between Jersey Shore Area School District and the Jersey Shore Area Education

Association for Flexible Instructional Days for 2021-2022 school year.  (Attachment) 

c. an MOU between Jersey Shore Area School District and the Jersey Shore Area Education

Association for Jersey Shore Online Learning (JSOL) Facilitator position.  (Attachment) 

d. the Jersey Shore Area School District Health and Safety Plan.       (Attachment) 

e. a CTE Articulation Agreement.     (Attachment)   

f. the following policies at first read:  (Attachments)  

 Policy 328 - Compensation Plans/Salary Schedules 

 Policy 330 - Overtime        

g. the following policies at second read:  (Attachments)  

 Policy 322 - Gifts  

 Policy 323 - Tobacco and Vaping Products 

 Policy 324 - Personnel Files 

 Policy 325 - Dress and Grooming 

 Policy 326 - Complaint Process 

The vote was a unanimous Yes.  Motion carried.  

J. Old Business:   None

K. Courtesy of the Floor on Items not on the Agenda:

Jessie Edwards-Piatt Twp. – commented on the Health and Safety Plan Survey.  

L. Executive Session:  An Executive Session was held beginning at 7:35 p.m. for legal and personnel matters after

which no business was conducted.

The meeting resumed at 8:28 p.m. 

M. Adjournment:  The June 28, 2021 Regular Board Meeting was adjourned at 8:29 p.m.

Respectfully submitted, 

Benjamin J. Enders 

Board Secretary 
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Jersey Shore Area School District

Monthly Interfund Cash Transfers

May 2021

Date Amount Reason

General Fund Transfers:

5/26/21 325,000.00          To Capital Reserve - Due to/Due from

5/14/21 53,313.55            To Food Service Fund - Due to/Due from

5/5/21 624,811.47          Gross Payroll

5/5/21 46,220.87            FICA Employer Share

5/27/21 740,528.26          Gross Payroll

5/27/21 55,039.56            FICA Employer Share

Total: 1,844,913.71$     

Food Service Fund Transfers:

5/5/21 21,255.62            Gross Payroll

5/5/21 1,606.22              FICA Employer Share

5/27/21 18,482.46            Gross Payroll

5/27/21 1,394.02              FICA Employer Share

Total: 42,738.32$          
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UPMC SPORTS MEDICINE 

ATHLETIC TRAINING SERVICES AGREEMENT 

 THIS ATHLETIC TRAINING SERVICES AGREEMENT (“Agreement”) is made and 

entered as of the ___day of _____, 2021 (“Effective Date”) between UPMC Sports Medicine, a 

division of UPMC Presbyterian Shadyside (“UPMCSM”) and Jersey Shore Area School District 

(the “School”), (the School and UPMC each sometimes referred to herein as a “Party” and 

collectively the “Parties”); 

 WHEREAS, the School desires that UPMCSM provide it with certain Services (as 

defined herein); and 

 WHEREAS, the School and UPMCSM now wish to enter into a written agreement 

setting forth the terms and conditions for the provision and purchase of Services.  

 NOW, THEREFORE in consideration of the mutual promises set forth herein and 

intending to be legally bound, the Parties agree as follows: 

1. Term of Agreement.  

 

a. Term. The term of this Agreement shall begin on August 1, 2021 

(“Commencement Date”) and conclude on June 30, 2022 (the “Term”).  

 

b. Renewal Term(s). At the end of the Term, the Parties may renew the Agreement 

for additional term(s) by entering into a new agreement and/or amendment of this 

Agreement; provided, however, the Parties agree to discuss the terms of the new 

agreement/amendment at least ninety (90) days prior to the expiration of this 

Agreement and the Parties agree that any new agreement/amendment shall be 

executed at least thirty (30) days prior to the expiration of this Agreement to allow 

UPMC to ensure adequate staffing for Services provided in a subsequent term.  

 

c. Right of First Refusal.  If the School receives a bona fide offer from a third party 

to procure services similar to either the Services offered hereunder at any time 

during the Term (“Third Party Services”), then prior to engaging such third party 

to provide the Third Party Services, the School shall notify UPMC in writing of 

the terms on which such third party has offered to provide the Third Party 

Services (the "ROFR Notice"). For thirty (30) days following UPMC’s receipt of 

such notice, UPMC shall have the option to elect to provide the Third Party 

Services to the School on terms substantially similar to those stated in the ROFR 

Notice. If UPMC elects to provide the Third Party Services to the School, then the 

School and UPMC agree to enter into a written services agreement with respect to 

such services to be effective upon the expiration of this Agreement.  



2 
 

 

2. Termination of Agreement.  

 

a. Either UPMC or the School may terminate this Agreement based upon a material 

breach of the other’s obligations under the terms of this Agreement.  The 

terminating party shall so notify the other party in writing pursuant to Section 12 

(which notice shall specify the breach claimed) and termination shall become 

effective thirty (30) calendar days after receipt of such written notice; provided, 

however, the alleged breaching party shall have such thirty (30) day period to cure 

the specified breach and cure (or for matters that cannot be fully cured within 

such time, commenced and continued to diligently pursue appropriate corrective 

action) shall nullify such termination.   

 

b. No party shall be liable to the other party for any failure or delay in fulfilling or 

performing any term of this Agreement when such failure or delay is directly 

caused by or results from acts beyond the impacted party’s (“Impacted Party”) 

control, including, but not limited to, acts of God, natural disasters, flood, fire, 

earthquake, explosion, war, terrorist threats or acts, riot, civil unrest, travel ban or 

act of any governmental authority, governmental or judicial action, order, or law, 

national or regional emergency, disaster, disease, endemic or pandemic, 

quarantine, strike, lockout, or labor stoppages (each a “Force Majeure 

Event”).  Notwithstanding the foregoing, Impacted Party’s financial inability to 

perform, changes in cost or availability of materials, components, or services, 

market conditions or supplier actions, or contract disputes will not excuse 

performance by Impacted Party under this section.   Moreover, Impacted Party 

shall be excused from performance only during the period of the Force Majeure 

Event, and Impacted Party shall use all diligent efforts to ensure that the effects of 

any Force Majeure Event are minimized and resume full performance of its 

obligations under this Agreement upon the cessation or conclusion of the Force 

Majeure Event.   

 

c. Also, in consideration of UPMC's hiring and dedication of Athletic Trainers, 

commitment of Physician resources to serve the School, and to allow for a 

transition of care for Student-Athletes receiving Services, the School, if an 

Impacted Party, shall provide UPMC written notice of a Force Majeure Event and 

shall be obligated for the payment of Services on a pro rata basis for the period of 

time that includes  the next four weeks after the date such notice is received by 

UPMC and UPMC shall be obligated to continue Services during such subsequent 

four week period.  By way of example, without limitation, if the School’s fall 

athletic season is suspended due to the current coronavirus pandemic and the 
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School sends UPMC written notice of such Force Majeure Event that is received 

on October 1st, and the current contract year and Services began July 1st, the 

School shall be responsible for a pro rata payment through the end of October, i.e. 

4/12ths of the annual payment obligation.  The School will notify UPMC in 

writing when the Force Majeure Event has ended and UPMC will restart Services 

as soon as reasonably practicable, but no less than ten (10) days after receiving 

such notice, and the School’s payment obligations shall resume on a pro rata basis 

beginning as of the date Services restart.  The parties shall work in good faith to 

provide coordinate the resumption of Services as soon as possible.    

 

3. Pricing and Payment Terms.  

 

a. Pricing. The School agrees to pay UPMC for the Services on an annual basis in 

accordance with the Pricing Schedule attached hereto and made a part hereof as 

Attachment A.  

 

b. Quarterly Invoices. The Parties acknowledge and agree that the yearly price is 

broken down in the following percentages.  

    i. 40% at the time of signing the Agreement;  

ii. 20% for the fall sports season;  

iii. 20% for the winter sports season; and 

iv. 20% for the spring sports season.  

 Invoices are sent quarterly and shall be paid thirty (30) days from receipt. 

 

c. Travel. The School agrees that any request by the School (be it in connection with 

Services or Elected Services) that requires (i) travel by the Athletic Trainer to 

away games and any other off-School-site locations (ii) that requires the Athletic 

Trainer to use his/her personal vehicle is an actual out-of-pocket cost that UPMC 

may elect to collect from the School at its sole discretion pursuant to a separate 

invoice issued to the School. The Parties agree that such reimbursement will be 

for total mileage at the current IRS mileage rate and travel expenses including 

parking and tolls.  

 

4. Defined Terms.  

 

While some terms are defined elsewhere in this Agreement, the following terms shall 

have the following definitions:   

 

a. “Student-Athletes” as used herein shall refer to any School student enrolled in the 

Sports listed on Attachment B. 
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b. “Serviced Sports” are those sports listed on Attachment B which shall receive all 

Services.  

 

c. “Evaluated Sports” are those sports for which the Athletic Trainer will be 

expected to only evaluate injured Student-Athletes and recommend a plan of care, 

it being understood that Student-Athletes in Evaluated Sports shall be provided 

these limited Services but not all Services.  

 

d. “Sports” shall refer to both Serviced Sports and Evaluated Sports collectively.   

 

e. “Athletic Director” shall refer to the main School-designated contact person 

within the Athletic Department of the School.   

 

5. Athletic Trainer Services. 

 

a. AT Services. The Athletic Trainer shall provide those certain athletic training 

services (collectively “Services”) as generally set forth in Subchapter H issued 

under Section 51.1 of the Medical Practice Act of 1985 (63 P. S. § 422.51a(d)); 

amended under Sections 8 and 51.1(d) of the Medical Practice Act of 1985 (63 P. 

S. § § 422.8 and 422.51a(d). The term “Athletic Trainer” as used herein shall refer 

to any athletic trainer assigned by UPMC to provide Services to the School 

pursuant to this Agreement. The School acknowledges and agrees that UPMCSM 

has recommended the number of athletic trainers appropriate for the School’s 

needs and that the School has the final authority to determine the number of 

Athletic Trainers to be provided pursuant to this Agreement; the number of 

agreed-to Athletic Trainers is set forth on Attachment A.  

 

b. Sports Covered by Services. The Athletic Trainer shall provide Services to 

Student-Athletes who participate in Serviced Sports”; provided, however, that the 

School may elect to engage the Athletic Trainer for Evaluated Sports for which 

the Athletic Trainer will be expected to only evaluate injured Student-Athletes 

and recommend a plan of care. The Sports covered by Services at home and away 

locations is set forth in Attachment C; provided, however, the Parties understand 

and agree that the Athletic Director and the Athletic Trainer will mutually agree 

as to which Sport and/or Sport athletic event the Athletic Trainer shall provide 

Services for any given day. The Athletic Trainer agrees to be generally available 

for assignment by the Athletic Director as set forth in Attachment C; provided, in 

the event of conflicting events between Sports, the Athletic Trainer shall be 

assigned to a specific Sport event upon the mutual agreement of the Athletic 

Trainer and the Athletic Director.  



5 
 

 

 

c. Medical or Other Equipment. The Athletic Trainer will identify and report to the 

School any known malfunction or identified problem with any medical or other 

equipment owned or provided by the School and used for the care and treatment 

of Student-Athletes at the School. Once a malfunction is reported, the Athletic 

Trainer will not operate any reported equipment until the unit in question is 

repaired/replaced. The School shall provide written documentation to the Athletic 

Trainer as to any equipment repaired by or on behalf of the School. Other than the 

previously stated reporting obligation, UPMC shall have no obligation or liability 

with respect to personal injury, death or property damage caused by equipment 

owned or provided by the School and the School shall indemnify and hold 

harmless UPMC with respect to any such liability pursuant to Section 14(b) of 

this Agreement. 

 

d. Standard Operating Procedures and Emergency Action Plan. The Athletic Trainer 

will be available to assist with the development, implementation and revision of 

Standard Operating Procedures (“SOP”) and an Emergency Action Plan (“EAP”) 

for all athletic facilities within the School. These standing orders and action plan 

will be reviewed on a yearly basis by both the Athletic Trainer and the School. It 

is recommended that the SOP and EAP be distributed to all relevant personnel 

including coaches, administrators and nurses within the School.  

 

e. Injury Action Plan. In the event of an injury of a Student-Athlete, upon request, 

the Athletic Trainer will assist the Student-Athlete and his/her parent/guardian in 

formulating or recommending a plan of care and coordinate access to medical 

care from a physician or provider of the parent/guardian's and/or Student-

Athlete’s choice. It will be the responsibility of the Student-Athlete and/or 

parent/guardian to determine that the Student-Athlete’s medical insurance is 

accepted by the Student-Athlete’s medical provider of choice. 

 

a. Fast-Track Scheduling for Preferred Patients. If the Student-Athlete’s medical 

insurance is accepted by UPMC, the Student-Athlete will be entitled to fast-track 

scheduling as a “Preferred Patient” at UPMC Susquehanna Dive Providence in 

Williamsport, UPMC Susquehanna Lock Haven, UPMC Susquehanna Muncy, 

UPMC Susquehanna Soldiers & Sailors in Wellsboro, UPMC Susquehanna 

Williamsport, UPMC Freddie Fu Sports Medicine Clinic, UPMC Lemieux Sports 

Complex, and/or UPMC Children’s Hospital facilities.  UPMC will work with the 

School and Student-Athletes to schedule at such locations that are convenient and 

have timely availability.   
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6. Limitations on Provision of Services.  

 

a. Healthcare for Non-Contracted Schools. In the event that the school or 

organization competing with the School does not provide its own athletic trainer 

and a student-athlete from that competing school or organization is injured or 

expresses a need for treatment at a Sport at which the Athletic Trainer is present, 

the Parties agree that the Athletic Trainer shall be obligated to evaluate injured 

student-athlete and recommend a plan of care and such treatment shall be deemed 

part of the Services provided hereunder.  

 

b. Unable to Provide Athletic Healthcare. In the event that the Athletic Trainer is 

unable to provide Services for a certain scheduled event or day due to events 

beyond his or her control, UPMC will make commercially reasonable efforts to 

provide coverage by substitute athletic trainer who will be qualified and provide 

the Services. If no substitute athletic trainer is available, the Parties understand 

and agree that such individual non-covered events shall not entitle the School to 

compensation or reimbursement hereunder.  

 

7. Elective Services.  

 

a. School Elective Service. The School may, in its sole and absolute discretion, elect 

to engage UPMC to provide any of the following services that may or may not be 

available in the service area (“School Elective Services”) which shall be governed 

by the terms and conditions of this Agreement provided that UPMC receives 

notice of this election pursuant to Section 12 herein; provided however, the 

School acknowledges and agrees that the School Elected Services are not part of 

the Services provided hereunder and thus the School may be billed outside of the 

Pricing Schedule for each School Elected Services selected by the School.  

 

i. Sports Performance Training;  

ii. Sports Dietitian; 

iii. UPMC Concussion Outreach Program; and 

iv. UPMC Sports Medicine Concussion Program   

 

8. Covenants of UPMC. 

 

a. Qualifications of Providers 

 

i. Athletic Training Services: The Athletic Trainer providing AT Services to 

the School will be certified by the Board of Certification, Inc. and licensed 
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by the Commonwealth of Pennsylvania. In addition, the Athletic 

Trainer will have current clearances required by Pennsylvania law. 

UPMCSM shall maintain copies of all clearances and will forward to the 

School upon request.  

 

b. Scope of Practice of Athletic Trainers. At all times, the Athletic Trainer will act 

within the scope of practice permitted by his/her education and training as set 

forth in the regulations at 49 Pa. Code § 18.501 et seq. under the Medical Practice 

Act of 1985,  63 P.S. § 422.1 et seq. and/or the Osteopathic Medical Practice Act, 

63 P.S. §271.1 et seq. and as further delineated in the Athletic Training Standards 

of Practice and the Athletic Training Practice Domains for the Athletic Trainer 

(BOC): www.bocatc.org. In addition, the Athletic Trainer providing Services will 

work under the direction of a supervising physician who shall be readily available 

for consultation and shall be consulted by the Athletic Trainer as necessary or 

appropriate. The recommendations of the Athletic Trainer concerning a Student-

Athlete’s injury are advisory in nature and it is recommended that the Student 

Athlete follow-up with the physician of his or her choice regarding any injuries. 

 

c. Confidential Health Records. UPMC will maintain confidential written paper 

and/or electronic health records (“EHR”) of all injuries/illnesses that are reported 

to, evaluated and/or treated by the Athletic Trainer working in conjunction with 

the Athletic Trainer. Such reports will be treated as confidential by UPMC and the 

School and each will maintain such confidentiality in accordance with all legal 

and regulatory requirements and their respective policies. Copies of the Student-

Athlete’s medical report will be provided to a designated School administrator 

upon provision to UPMC of a completed and properly executed “Authorization 

for Release of Protected Health Information” form.  

 

d. School Related Policy & Procedure. While on the School’s premises, the Athletic 

Trainer shall comply with all the School policies which are previously provided to 

them in writing, including, without limitation, those proscribing the use or 

possession of alcohol, tobacco or weapons on the School premises.   

 

9. Covenants of the School. 

 

a. Forms and Information. Pursuant to Pennsylvania law, the School agrees that it 

will be responsible for distribution, collection and submission of (i) the 

Interscholastic Athletic Opportunities Disclosure Form to the Pennsylvania 

Department of Education (“PDE”). In addition, the School shall be responsible for 

the provision to UPMC or the Athletic Trainer of a completed (x) “Authorization 

http://www.bocatc.org/
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for Release of Protected Health Information” form and (y) Consent for Treatment, 

Payment and Health Care Operations ((x) and (y) forms referred to as “Consent 

Forms”), both of which will be signed by the parent/guardian for each Student-

Athletes.   

 

b. Pre-Participation Physicals. PIAA by-laws specify that prior to any student 

participating in practices, inter-school practices, scrimmages, and/or contests, at 

any PIAA member school in any school year, Student-Athletes are required to 

complete a Comprehensive Initial Pre-Participation Physical Evaluation 

(“CIPPE”). The School understands and agrees to the following guidelines with 

regard to CIPPE forms: 

i. The School will assume the responsibility to educate the parents/guardians 

of Student-Athletes on procedures regarding obtaining and returning 

CIPPE forms; 

ii. The School will be responsible for the distribution and collection of such 

CIPPE forms; 

iii. The School will be responsible to assure CIPPE forms have all required 

information completed; 

iv. The School will be responsible for determining Student-Athlete eligibility 

and informing the Athletic Director, Student-Athletes and the 

parents/guardians of Student-Athletes of eligible and ineligible Student-

Athletes; 

v. The School will permit UPMC to include Consent Forms as part of the 

pre-participation physical packet or distribute Consent Forms as part of the 

pre-participation physical (if applicable hereunder); the School agrees to 

be amenable to listing Consent Forms on the School’s website to facilitate 

completion by the parents/guardians of Student-Athletes and; 

vi. UPMC will not be held responsible or liable if the aforementioned forms 

are not submitted prior to established deadlines and ineligible Student-

Athletes participate in inter-school practices, scrimmages, and/or contests. 

 

c. Written Practice/Game Schedules. The School will provide to UPMC a written 

schedule of the dates and times of each team’s schedules. Changes 

in scheduling of practices and/or competitions will be made with reasonable 

advanced notice and coverage will be mutually agreed upon by UPMC and the 

School based on the availability of the staff at UPMC. 

 

d. Clinical Space. The School will provide the Athletic Trainer a designated and 

appropriately marked clinical space for the provision of the Services described in 

this Agreement. The School will not use, permit or condone the use of any non-
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UPMC medical professionals (including but not limited to chiropractors, 

neuropsychologists, podiatrists or primary care physicians) to utilize existing or 

additional clinical space at the School (which shall include, but not limited to, 

treatment areas or locker rooms) or any space associated with School athletic 

events or Sports for the provision of medical treatment of Student-Athletes 

(including, but not limited to,  medical treatment, physical therapy and/or athletic 

training services) without consent of UPMC. This restriction applies to 

parents/guardians of Student-Athletes who elect to provide treatment to Student-

Athletes.   

 

e. Attendance at Athletic Training Staff Meetings. The School agrees to allow the 

Athletic Trainer to attend scheduled athletic training meetings including quarterly 

staff meetings and regional staff meetings. The dates and times will be provided 

in advance to the School by the Athletic Trainer. 

 

f. Legislation. The School understands and agrees to comply with Pennsylvania law 

regarding Student-Athletes, including but not limited to the following provisions 

under Pennsylvania Statutes Title 24 Education: 

i. Title 24 P.S. Sections 16-1601-C through 16-1605-C, commonly referred 

to as “Disclosure of Interscholastic Athletic Opportunities”, including, but 

not limited to: 

1. The School will be responsible for distribution, collection and 

submission of the Interscholastic Athletic Opportunities Disclosure 

Form to the Pennsylvania Department of Education (“PDE”); 

2. The Athletic Trainer may assist in the completion of the form as it 

relates to Services;  

3. UPMC will not be held responsible or liable if the completed form 

is not submitted prior to established deadlines; and 

4. UPMC will not be responsible or liable for any information 

disclosed or not disclosed to the PDE regarding Student-Athletes’ 

opportunities and treatment of Student-Athletes the preceding year. 

  

ii. Title 24 P.S.  Sections 5321 through 5323) commonly referred to as the 

“Safety in Youth Sports Act”, including but not limited to: 

1. The School must immediately remove any Student-Athlete 

suspected of a concussion from play; and 

2. Student-Athletes cannot return to play until cleared, in writing, by 

an appropriate medical professional as defined in the Safety in 

Youth Sports Act.  
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iii.  Title 24 P.S.  Sections 14-1425, titled “Sudden Cardiac Arrest and 

Electrocardiogram Testing”, including but not limited to:  

1.  The School shall be responsible for the following: A student 

participating in or desiring to participate in an athletic activity and 

the student's parent or guardian shall, each school year and prior to 

participation by the student in an athletic activity, sign and return 

to the student's school an acknowledgment of receipt and review of 

a sudden cardiac arrest symptoms and warning signs information 

sheet that includes information about electrocardiogram testing 

developed under this section 14-1425. 

2. Once each school year, a coach of an athletic activity shall 

complete the sudden cardiac arrest training course offered by a 

provider approved by the Department of Health of the 

Commonwealth. A coach of an athletic activity shall not coach the 

athletic activity until the coach completes the training course 

required under this section 14-1425;   

3. The School must immediately remove any Student-Athlete 

suspected of a cardiac arrest from play; and 

4. Student-Athletes cannot return to play until cleared, in writing, by 

a certified medical professional as defined in this Section 14-1425. 

 

g. Lockable Storage – Medical Records. The School will provide safe and secure 

(lockable) storage for all medical records in compliance with HIPAA 

requirements. Limiting access to keys and pass codes to such locked cabinets and 

file rooms should be employed by the School. Care shall be given to assure that 

the area containing medical records is secured during clinic hours from patient or 

visitor access. Medical records shall be filed in a secure location that is locked 

during non-clinic hours to safeguard against loss, tampering, or use by 

unauthorized personnel.  

 

h. Insurance Authorization. The School understands and agrees that neither UPMC 

nor its Athletic Trainer will secure insurance authorization or verifications of 

insurance coverage for any Student-Athletes.  

 

i. FERPA Regulations. The School agrees to allow UPMC to communicate with 

Family Educational Rights and Privacy Act (“FERPA”)-regulated School 

employees to obtain and share health related information of the Student-Athletes 

at the School. 
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j. Internet Access. The School agrees to provide internet access to the Athletic 

Trainer at appropriate locations on the School site in furtherance of the Services. 

 

k. Mobile Phone Usage. The School agrees that the personal mobile phone usage of 

the Athletic Trainer for healthcare coordination of Student-Athletes, emergencies 

and other services provided for herein is at the discretion of the Athletic Trainer. 

A School-issued mobile phone for the Athletic Trainer is suggested for improved 

communication with administration and coaching staffs.  

 

10. Notice.  

 

a. Any notice or other communication contemplated by this Agreement, including but 

not limited to any waivers hereunder, shall be given by either (x) email or (y) 

personal delivery, by overnight courier, or by deposit in the United States mail, first 

class, certified, return receipt requested, postage prepaid, correctly addressed to the 

intended recipient at the addresses shown below.  Any notice or communication 

shall be deemed to have been given (i) as of the date of receipt, if received by email, 

(ii) as of the date of receipt, if received by hand delivery, overnight courier, or 

certified mail on or before 5:00 p.m.; and (iii) as of the next day after receipt, if 

received by hand delivery, overnight courier, or certified mail after 5:00 p.m. The 

School and UPMC may from time to time designate in writing and deliver in a like 

manner any changes in address at least ten (10) days before the change becomes 

effective. 

 

To the School: Jersey Shore Area School District 

Attn: Serena Henry, Athletic Director 

175 A&P Drive 

Jersey Shore, PA 17740 

shenry@jsasd.org 

 

To UPMC:  UPMC Freddie Fu Sports Medicine Center 

Attn: Kathleen Nachazel, Director, Athletic Training &   

Development 

3200 South Water Street, Room 224 

Pittsburgh, PA 15203 

nachazelkm@upmc.edu 

 

b. Performance or Behavior Issues. Notwithstanding anything to the contrary herein, if 

the School has complaints or concerns regarding the performance or behavior of the 

Athletic Trainer performing the Services provided for in this Agreement, the School 
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agrees to promptly bring such complaints or concerns to the attention of UPMC in 

writing and UPMC will attempt to resolve the issues in a timely manner and to the 

reasonable satisfaction of the School. If the issues regarding the performance or 

behavior are not resolved to the reasonable satisfaction of the School within thirty 

(30) days from notice of the matter from the School to UPMC, UPMC will, subject 

to staff availability, designate a replacement Athletic Trainer to provide Services to 

the School. UPMC’s designation of a replacement service provider shall be deemed 

by both Parties to cure any such existing deficiency.   

 

11. Return to Play.  

a. Suspected Concussion: Pursuant to the Safety in Youth Sports Act (24 P.S. 

§5323) (“SYS Act”), the Athletic Trainer will evaluate Student-Athletes to 

determine whether they exhibit signs or symptoms of a concussion or traumatic 

brain injury. Upon being advised of a determination that a Student-Athlete 

exhibits signs or symptoms of a concussion or traumatic brain injury by a person 

authorized by the SYS Act (including the Athletic Trainer) (a “Concussion 

Determination”), the School shall remove such Student-Athlete from play.  Once 

a Student-Athlete has been removed from play due to a Concussion 

Determination, the Athletic Trainer’s advice shall not be deemed to be the 

requisite clear for return to play decision pursuant to the SYS Act (“Concussion 

Medical Return To Play Decision”).  A licensed physician may evaluate a 

Student-Athlete following a Concussion Determination and make a written 

Concussion Medical Return To Play Decision.   Communications regarding a 

Student-Athlete that are not (a) based on evaluation of the Student-Athlete and (b) 

committed to writing as a medical opinion are not a Concussion Medical Return 

To Play Decision and may not be relied upon by a School to return to play a 

Student-Athlete who has been subject to a Concussion Determination.  
 

b. Suspected Cardiac Arrest: Pursuant to Title 24 P.S. Section 14-1425, “Sudden 

Cardiac Arrest and Electrocardiogram Testing (the “SCA Statute”), the Athletic 

Trainer will evaluate Student-Athletes to determine whether they exhibit signs or 

symptoms of a sudden cardiac arrest. Upon being advised of a determination that 

a Student-Athlete exhibits signs or symptoms of a sudden cardiac arrest by a 

person authorized by the SCA Act (including the Athletic Trainer) (a “Cardiac 

Determination”), the School shall remove such Student-Athlete from play.  Once 

a Student-Athlete has been removed from play due to a Cardiac Determination, 

the Athletic Trainer’s advice shall not be deemed to be the requisite clear for 

return to play decision pursuant to the SCA Act (“Cardiac Medical Return To 

Play Decision”). A licensed physician may evaluate a Student-Athlete following a 

Cardiac Determination and make a written Cardiac Medical Return To Play 

Decision.  Communications regarding a Student-Athlete that are not (a) based on 

evaluation of the Student-Athlete and (b) committed to writing as a medical 
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opinion are not a Cardiac Medical Return To Play Decision and may not be relied 

upon by a School to return to play a Student-Athlete who has been subject to a 

Cardiac Determination.   

 

c. Non-Concussion Injuries/Non-Cardiac Injuries: For any Student-Athlete with 

potential injuries outside the scope of a suspected concussion or traumatic brain 

injury or a sudden cardiac arrest, an Athletic Trainer and/or the Trainee may make 

a decision regarding whether it is medically appropriate for the Student-Athlete to 

be returned to play by the School.  

 

d. Indemnification for CMRTPD: Indemnification for CMRTPD:  A Concussion 

Determination and Cardiac Determination shall herein be collectively referred to 

as a “Determination”.  A Concussion Medical Return To Play Decision and 

Cardiac Medical Return To Play Decision shall herein be collectively referred to 

as a “CMRTPD”.  In addition to indemnity obligations otherwise set forth herein, 

the School shall indemnify UPMC for any decision made to return a Student-

Athlete to play that is made in contravention of a Determination or (following a 

Determination) without a CMRTPD or made against advice of the Physician, 

Trainee or Athletic Trainer generally regarding any injury (including, without 

limitation, cardiac, non-cardiac, concussion or non-concussion). 

 

12. Indemnity. 

 

a. UPMC’s Indemnity Obligation. UPMC shall indemnify, defend, and hold 

harmless the School, its affiliates and their respective directors, officers 

employees and agents (collectively, the “School Indemnified Parties”) from and 

against any and all third party claims, damages, liabilities, losses, amounts paid in 

settlement, costs, including reasonable attorney’s fees, judgments, and causes of 

action incurred by School Indemnities Parties (collectively, “School Losses”) 

arising out of UPMC Indemnified Parties’ negligence; provided, however, the 

foregoing indemnity agreement shall not apply to School Losses attributable to a 

School Indemnified Parties’ gross negligence or willful misconduct. All of 

UPMC’s obligations of indemnity hereunder shall survive the termination or 

expiration of this Agreement.  

 

b. The School’s Indemnity Obligation. The School shall indemnify, defend, and hold 

harmless UPMC, its affiliates and their respective directors, officers employees 

and agents (collectively, the “UPMC Indemnified Parties”) from and against any 

and all third party claims, damages, liabilities, losses, amounts paid in settlement, 

costs, including reasonable attorney’s fees, judgments, and causes of action 
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incurred by UPMC Indemnities Parties (collectively, “UPMC Losses”) arising out 

of the School Indemnified Parties’ negligence; provided, however, the foregoing 

indemnity agreement shall not apply to School Losses attributable to a UPMC 

Parties’ gross negligence or willful misconduct. All of the School’s obligations of 

indemnity hereunder shall survive the termination or expiration of this 

Agreement. 

 

13. Insurance.  

 

a. UPMC Insurance Responsibilities. UPMC will maintain medical malpractice 

liability insurance coverage in an amount not less than the mandated limits set 

forth by the Pennsylvania Medical Care Availability and Reduction of Error Act 

for other allied health care providers including Athletic Trainer, but in no event 

less than one million dollars ($1,000,000) per occurrence and three million dollars 

($3,000,000) annual aggregate. A copy of the UPMC Liability Insurance 

Certificate will be available to the School upon request. UPMC will maintain 

Workers’ Compensation coverage not less than the Commonwealth of 

Pennsylvania’s statutory limits. 

 

b. School Insurance Responsibilities.  

 

i. The School will be responsible for maintaining appropriate levels of 

insurance coverage (excluding professional liability insurance covering the 

Athletic Trainer) for its facilities, personnel and activities. A copy of the 

School certificate of liability insurance will be provided to UPMC prior to 

the full execution of this Agreement.  

 

ii. The School will follow mutually agreed upon guidelines for the collection 

of information and completion of necessary forms for school-related 

secondary insurance; 

1. The School will educate Student-Athletes and their 

parents/guardians on the availability and procedures regarding 

school-related secondary insurance; 

2. The School will be responsible for the distribution and collection 

of such school related insurance forms; 

3. UPMC will not be held responsible or liable if the completed 

forms are not submitted prior to established deadlines; and 

4. The School understands and agrees that UPMC will not be 

responsible or liable for any medical charges incurred by the 
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Student-Athlete that are not covered by the School’s secondary 

insurance policy.  

 

14. Miscellaneous.  

 

a. Independent Contractor. The Parties agree and acknowledge that UPMC serves as 

an independent contractor, and under no circumstances shall it be, or be deemed 

to be, a partner, agent, servant, distributor, or employee of the School in its 

performance hereunder.  All UPMC employees providing Services hereunder 

shall be UPMC’s employees, servants, or agents, and the entire management, 

direction, and control of all such employees shall be exclusively vested with 

UPMC.  The School understands that it has no authority to act for, bind or 

obligate UPMC.  

 

b. Governing Law. The construction and interpretation of this Agreement shall be 

governed by the laws of Pennsylvania, without regard to its conflicts of laws 

provisions. 

 

c. Entire Agreement.  This Agreement constitutes the entire agreement between the 

Parties with respect to the subject matter hereof, and supersedes all prior 

agreements, oral or written, relating to such subject matter. 

 

d. Agreement Supersedes. If the attachments and exhibits to this Agreement conflict 

with the terms of the Agreement, the terms of this Agreement shall supersede 

such conflicting terms in the attachments and exhibits.  

  

e. Counterparts.  This Agreement may be executed in any number of counterparts.  

Each such executed counterpart shall be deemed an original hereof and all such 

executed counterparts shall together constitute but one and the same instrument. 
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 IN WITNESS WHEREOF and intending to be legally bound, the Parties have executed 

this Agreement effective as of the date above first written. 

 

 

WITNESS:     UPMC PRESBYTERIAN SHADYSIDE 

_____________________________  _________________________________ 

      John Innocenti 

      President 

 

       

WITNESS:     JERSEY SHORE AREA SCHOOL DISTRICT 

 

_____________________________  ________________________________ 

      Name:   __________________________ 

      Title:   ___________________________
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ATTACHMENT A: PRICING SCHEDULE 

One (1) part-time Athletic Trainer  

1-year Agreement 

 

2021-2022 Academic Year  $17,000.00 

 

Part-time services will be based off, but not held to, nor limited to a 20 hour/week schedule 
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ATTACHMENT B: SPORTS 

Serviced Sports   

 

Boys’ Sports Girls’ Sports 

 

1. Baseball – Varsity  1. Basketball – Varsity  

2. Basketball – Varsity  2. Basketball – Middle School  

3. Basketball – Middle School 3. Cross Country – Varsity  

4. Cross Country – Varsity  4. Cross Country – Junior High  

5. Cross Country – Junior High 5. Soccer – Varsity  

6. Football – Varsity  6. Soccer – Middle School  

7. Football – Junior High 7. Softball – Varsity  

8. Football – Middle School 8. Softball – Middle School  

9. Soccer – Varsity  9. Swimming – Varsity Co-ed 

10. Soccer – Middle School 10. Tennis - Varsity 

11. Swimming – Varsity Co-ed 11. Track & Field – Varsity  

12. Tennis – Varsity  12. Track & Field – Middle School Co-ed 

13. Track & Field – Varsity   

14. Track & Field – Middle School Co-ed  

15. Wrestling – Varsity   

16. Wrestling – Middle School  

 

* 

 

Evaluated Sports 

Boys’ Sports Girls’ Sports 

1. 1. Cheerleading 
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ATTACHMENT C: Time of Performance of AT Services 

The following sets forth the times when AT Services shall be rendered by the Athletic Trainer: 

1. Practices.  

a. Weekday Practices. Unless otherwise set forth herein, the Athletic Trainer will be present 

on the first day of practice for Sports (as mandated by the state board or organization 

monitoring such sports) and Services shall continue through the completion of the Sports 

season during the Term of this Agreement. The times and dates of the practices and 

games will be coordinated between the Athletic Director and Athletic Trainer of the 

School, the Athletic Training & Development Management Staff at UPMC and the 

Athletic Trainer at UPMC.  

 

b. Early Morning, Late Evening or Weekend Practices. Attendance by the Athletic Trainer 

at early morning or late evening practices during the School week (Monday through 

Friday) and any games or practices during the weekend will be attended at the discretion 

of the Athletic Training & Development Management Staff at UPMC and Athletic 

Trainer at UPMC. If the Athletic Trainer opts to provide Services on weekends, the 

Athletic Trainer will be entitled to opt for Saturday or Sunday coverage and shall be 

entitled to at least one day off per week.  

2. Home Games. Unless otherwise set forth herein, the Athletic Trainer will be available to attend 

home games and scrimmages of Serviced Sports. 

 

3. Away Games. Upon the mutual agreement of the Athletic Trainer and the Athletic Director, the 

Athletic Trainer will be available for away games for football games as long as football is a 

Services Sport. 

 

4. Playoff Games. Upon the mutual agreement of the Athletic Trainer and the Athletic Director, the 

Athletic Trainer will be available for away games for Serviced Sports if the Service Sports are in 

a playoff competition. 

 

5. Junior High/Middle School Sports at the School. Based on availability and upon the mutual 

agreement of the Athletic Trainer and the Athletic Director, the Athletic Trainer will be available 

for PIAA Junior High/Middle School events as a Serviced Sports. 
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6. Open Competitions of Serviced Sports at the School. For any open competition of Serviced 

Sports hosted by the School but not including any Sports (i.e., other non-covered schools 

competing against each other at the School location), the Athletic Trainer will be available to 

provide Services.  

 

7. Special Events at the School.  The Parties agree and understand that special sporting events at the 

School (including, but not limited to faculty vs student charity games, powder puff football 

games, sports camps and booster-sponsored events) are not Sports and are not entitled to receive 

Services pursuant to this Agreement. Any coverage of such will be at the separate additional cost 

of the School, team or booster group. A separate service agreement will be mutually agreed upon 

for these events and coordinated by the event’s representative at the School, the Athletic 

Training & Development Management Staff at UPMC and the Athletic Trainer at UPMC. 

 

8. Selected Holiday. Notwithstanding anything to the contrary herein, the School understands and 

agrees that UPMC is not obligated to render services on observed UPMC Holidays (New Year’s 

Day, Martin Luther King, Jr Day, Memorial Day, Independence Day, Labor Day, Thanksgiving 

and Christmas Day) but may elect to do so within UPMC’s discretion if the School has specific 

needs on such dates.    

 

9. Miscellaneous. If concurrent Sports are being played, the School will have the option of 

obtaining the Services rendered by an additional athletic trainer (based on availability) at a rate 

of forty dollars ($40.00) per hour. Any additional Athletic Trainer coverage desired by the 

School for games, events or practices shall initially be requested by the Athletic Director at the 

School to the Athletic Trainer or the Athletic Training & Development Management Staff at 

UPMC with reasonable advanced notice. Coverage will be mutually agreed upon by UPMC and 

the School based on the availability of UPMC staff.  
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ATTACHMENT D: MARKETING AND BRANDING ASSETS 

 

The School will provide certain marketing and branding assets to UPMC Sports Medicine as set forth 

below  

 

1. The School is asked to provide the following marketing and branding assets to UPMC:  

 

a. UPMC Sports Medicine will have the option of providing periodic giveaway items at home 

football and basketball games including free t-shirts, sport specific stress balls, etc.; 

b. UPMC Sports Medicine Athletic Trainer and logo will be featured on the “Athletics page” of 

the School website; 

c. UPMC and the Athletic Training & Development Department will be listed as a 

supplemental provider of athletic training services on the School website under the Athletics 

tab and link the School back to the UPMC Sports Medicine website; 

d. UPMC Sports Medicine may provide quarterly educational information and periodic sports 

medicine related announcements for the School website to be listed under the Athletic tab;  

e. UPMC Sports Medicine brochures will be displayed in the school’s nurses’ offices and 

athletic office and made available to all interested students; and 

f. The School will like all UPMC Sports Medicine social media accounts and share applicable 

UPMC’s posts to their social pages. 
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       JERSEY SHORE AREA SCHOOL DISTRICT 

Job Description 
   

 

Title:  Student Data Coordinator 

 

Scope:  The position of Student Data Coordinator is to facilitate student enrollment, district data (PIMS) 

and Child Accounting.  This person is highly confidential in all internal and external matters. 
 

Certifications:  None 

 

Qualifications:  Minimum two-year college degree or relevant school district experience with specialized 

technology experience preferred. Proficiency in keyboarding, organizational and communication skills.  

Proficiency in productivity software, ex. Microsoft Office Suite and common office equipment and 

machines operation. 

 

Responsible To:  Director of Technology   

 

Supervisory Function:  N/A 

 

Classification:  Non-Exempt 

 

Position Objective:  To maintain and report student enrollment records.   

 

Responsibilities:  

 

1. Manage the data collection, data entry, data correction, data maintenance in district information 

system and reporting of district data to local, state and federal report systems.  

2. Read and interpret local, state and federal reporting manuals and documentation concerning data 

requirements and ensure district staff are up to date.  

3. Assist district staff in meeting deadlines for data submissions for all grant applications, records, 

local, state and federal reports.  

4. Upload PIMS files downloaded from District information system to PIMS, addressing errors 

resulting from file upload, and ensuring files loaded by State-identified deadline dates.  

5. Contact PIMS help desk to log issues and/or questions on behalf of the district related to PIMS.  

6. Keep and utilize current PIMS manuals.  

7. Attend and represent the district at local, state and federal reporting seminars and webinars,  

in addition to staff meetings, as necessary, to keep abreast of changes to reporting.  

8. Coordinate action in addressing data errors, updating district procedures related to data  

maintenance and coordinating appropriate entry into the student information system.  

9. Support secretaries in preparation of report cards and other instruments used to assess,  

record and/or report student progress.  

10. Support Office of Special Education.  This includes providing and entering student information 

for new enrollments.  

11. Register all new students entering the District (K-12) and prepare student records. This  

includes accepting completed registration paperwork and necessary registration documents from 

parent/guardian; requesting student records from previous school; preparing student folder; health 

folder; creating student record in student database; and communicating new student information 

via updates to necessary staff including assigned building, special education, food service and 

transportation.  



    

12. Process all student withdrawals (K-12), make the necessary changes to the student enrollment 

record with notes; communicate withdrawal of student information via updates to the necessary 

staff.  

13. Verify and maintain records for resident students placed in educational programs outside of  

the district.  

14. Verify and maintain records for resident students educated in non-public schools, Charter  

schools, homebound instruction students, foster students, non-resident students, homeless  

students and district cyber students.  

15. Maintain records and assists in the preparation of of tuition billing for nonresident students.  

16. Maintain Home Schooling files, and prepare home school letters and documentation.  

17. Maintain file for Affadavits of Residency.  

18. Maintain files for student status changes and obtain proper documentation for custody issues.  

19. Prepare monthly enrollment summaries for each district building, out of district and district 

cyber program.  

20. Assign PA Secure IDs for new students.  

21. Assist in creation of student Pre-code files as required for annual state assessments.  

22. Assist in the creation of data files needed for the annual submission of State and Federal reports 

including Dropout and Graduation Report, Limited English Proficient – District and individual 

schools, Elementary/Secondary Public School Enrollment, and Secondary Course Enrollment.  

23. Prepare all Child Accounting reports in accordance with PDE regulations.  

24. Reviews attendance and membership information for accuracy before PIMS submission 

25. Reviews preliminary and final Child Accounting reports on PIMS after submission, including 

information provided to PIMS from other LEAS.  

26. Follow procedures for safe storage and integrity of all public and confidential school  

records, ensuring that personnel and student record keeping procedures comply with State  

and Federal law and District Policy.  

27. Protect confidentiality of records and information gained as part of exercising professional  

duties and use discretion in sharing such information within legal confines.  

28. Support office staff in answering the district main phone line, answering the door, and admitting 

visitors.  

29. Communicate clearly, concisely and effectively, both orally and in writing, with the  

administrative staff, professional and support staff, students, parents and community.  

30. Other duties as assigned.  

 

 

Placement:  Act 93 

 

Terms of Employment:  12 months 

 

Evaluation:  Annually by Director of Technology 

 

Date Approved:   



Baker Tilly US, LLP, trading as Baker Tilly, is a member of the global network of Baker Tilly International Ltd., the members of which are 
separate and independent legal entities.

Baker Tilly US, LLP
1000 Commerce Park Dr, Ste 430
Williamsport, PA 17701-5475

T: +1 (570) 323 6023
F: +1 (888) 264 9617

bakertilly.com

June 7, 2021

Jersey Shore Area School District
175 A&P Drive
Jersey Shore, Pennsylvania 17740

Dear Board of Directors:

Thank you for using Baker Tilly US, LLP (Baker Tilly, we, our) as your auditors.

The purpose of this letter (the Engagement Letter) is to confirm our understanding of the terms and objectives
of our engagement and the nature of the services we will provide as independent accountants of Jersey Shore
Area School District (Client, you, your). 

Service and Related Report

We will audit the basic financial statements of Jersey Shore Area School District as of and for the year ended
June 30, 2021, and the related notes to the financial statements. Upon completion of our audit, we will provide
Jersey Shore Area School District with our audit report on the financial statements and supplemental
information referred to below. If, for any reasons caused by or relating to the affairs or management of Jersey
Shore Area School District, we are unable to complete the audit or are unable to or have not formed an opinion,
or if we determine in our professional judgment the circumstances necessitate, we may withdraw and decline to
issue a report as a result of this engagement.

The following supplementary information accompanying the financial statements will also be subjected to the
auditing procedures applied in our audit of the financial statements and certain additional procedures, including
comparing and reconciling such information directly to the underlying accounting and other records used to
prepare the financial statements or to the financial statements themselves, and other additional procedures in
accordance with auditing standards generally accepted in the United States of America, and our auditor's report
will provide an opinion on it in relation to the financial statements as a whole.

 Schedule of Expenditures of Federal Awards

Rev. Nov 2020



Board of Directors
Jersey Shore Area School District

June 7, 2021
Page 2

Accounting standards generally accepted in the United States of America provide for certain required
supplementary information (RSI), such as management’s discussion and analysis, to supplement Jersey Shore
Area School District's basic financial statements. Such information, although not a part of the basic financial
statements, is required by the Governmental Accounting Standards Board who considers it to be an essential
part of financial reporting for placing the basic financial statements in an appropriate operational, economic or
historical context. As part of our engagement, we will apply certain limited procedures to Jersey Shore Area
School District's RSI in accordance with auditing standards generally accepted in the United States of America.
These limited procedures will consist of inquiries of management regarding the methods of preparing the
information and comparing the information for consistency with management's response to our inquiries, the
basic financial statements, and other knowledge we obtained during our audit of the basic financial statements.
We will not express an opinion or provide any assurance on the information because the limited procedures do
not provide us with sufficient evidence to express an opinion or provide any assurance. The following RSI is
required by generally accepted accounting principles and will be subjected to certain limited procedures, but will
not be audited:

 Management’s Discussion and Analysis

 Schedule of the District's Proportionate Share of the PSERS Net Pension Liability

 Schedule of District's PSERS Pension Contributions

 Schedule of the District's Proportionate Share of the PSERS Net OPEB Liability

 Schedule of OPEB Contributions

Our Responsibilities and Limitations

The objective of a financial statement audit is the expression of an opinion on the financial statements. The
objective also includes reporting on:

 Internal control related to the financial statements and compliance with laws, regulations and the

provisions of contracts or grant agreements, noncompliance with which could have a direct and

material effect on the financial statements in accordance with Government Auditing Standards.

 Internal control related to major federal programs and an opinion (or disclaimer of opinion) on

compliance with laws, regulations and the provisions of contracts or grant agreements that could have

a direct and material effect on each major program in accordance with the Single Audit Act

Amendments of 1996 and OMB Uniform Administrative Requirements, Cost Principles and Audit

Requirements for Federal Awards (Uniform Guidance).

The Government Auditing Standards report on internal control over financial reporting and on compliance and
other matters will include a paragraph that states (i) that the purpose of the report is solely to describe the
scope of testing of internal control and compliance, and the results of that testing, and not to provide an opinion
on the effectiveness of the entity's internal control or on compliance, and (ii) that the report is an integral part of
an audit performed in accordance with Government Auditing Standards in considering the entity's internal
control and compliance. The Uniform Guidance report on internal control over compliance will include a
paragraph that states that the purpose of the report on internal control over compliance is solely to describe the
scope of testing of internal control over compliance and the results of that testing based on the requirements of
the Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.
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We will be responsible for performing the audit in accordance with auditing standards generally accepted in the
United States of America (GAAS); the standards for financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States; the Single Audit Act Amendments of 1996;
the Uniform Guidance, and will include tests of accounting records, a determination of major program(s) in
accordance with the Uniform Guidance, and other procedures we consider necessary to enable us to express
such opinions and to render the required reports. 

These standards require that we plan and perform our audit to obtain reasonable, rather than absolute,
assurance about whether the financial statements are free of material misstatement, whether from (i) errors, (ii)
fraudulent financial reporting, (iii) misappropriation of assets, or (iv) violations of laws or governmental
regulations that are attributable to Jersey Shore Area School District or to acts by management or employees
acting on behalf of Jersey Shore Area School District. Because the determination of abuse is subjective,
Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting abuse.
Our audit will include examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements, assessing accounting principles used and significant estimates made by management,
and evaluating the overall financial statement presentation. Our audit does not relieve management and the
audit committee or equivalent group charged with governance of their responsibilities. Our audit is limited to the
period covered by our audit and does not extend to any later periods during which we are not engaged as
auditor.

The audit will include obtaining an understanding of Jersey Shore Area School District and its environment,
including internal controls, sufficient to assess the risks of material misstatement of the financial statements
and to determine the nature, timing and extent of further audit procedures. An audit is not designed to provide
assurance on internal control or to identify deficiencies in internal control. However, during the audit, we will
communicate to management and the audit committee or equivalent group charged with governance internal
control matters that are required to be communicated under professional standards. We will also inform you of
any other matters involving internal control, if any, as required by Government Auditing Standards and the
Uniform Guidance.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting
material noncompliance with compliance requirements applicable to each major federal award program.
However, our tests will be less in scope than would be necessary to render an opinion on those controls and,
accordingly, no opinion will be expressed in our report on internal control over compliance issued pursuant to
the Uniform Guidance. 
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We will design our audit to obtain reasonable, but not absolute, assurance of detecting misstatements due to
errors or fraud that would have a material effect on the financial statements as well as other illegal acts having
a direct and material effect on financial statement amounts. An audit is not designed to detect error or fraud
that is immaterial to the financial statements. Our audit will not include a detailed audit of transactions, such as
would be necessary to disclose errors or fraud that did not cause a material misstatement of the financial
statements. It is important to recognize that there are inherent limitations in the auditing process. Audits are
based on the concept of selective testing of the data underlying the financial statements, which involves
judgment regarding the areas to be tested and the nature, timing, extent and results of the tests to be
performed. Our audit is not a guarantee of the accuracy of the financial statements and, therefore, is subject to
the limitation that material errors or fraud or other illegal acts having a direct and material financial statement
impact or a direct and material effect on major federal programs, if they exist, may not be detected. Because of
the characteristics of fraud, particularly those involving concealment through collusion, falsified documentation
and management's ability to override controls, an audit designed and executed in accordance with GAAS and
Government Auditing Standards, may not detect a material fraud. Further, while effective internal control
reduces the likelihood that errors, fraud or other illegal acts will occur and remain undetected, it does not
eliminate that possibility. For these reasons, we cannot ensure that errors, fraud or other illegal acts or
noncompliance, if present, will be detected. However, we will communicate to you, as appropriate, any such
matters that we identify during our audit. Also, if required by Government Auditing Standards, we will report
known or likely fraud, illegal acts, violations of provisions of contracts or grant agreements, or abuse directly to
parties outside of Jersey Shore Area School District.

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of Jersey Shore Area School District's compliance with the provisions of
applicable laws, regulations, contracts and agreements, including grant agreements. However, the objective of
those procedures will not be to provide an opinion on overall compliance and we will not express such an
opinion in our report on compliance issued pursuant to Government Auditing Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about
whether you have complied with applicable laws and regulations and the provisions of contracts and grant
agreements applicable to major programs. Our procedures will consist of test of transactions and other
applicable procedures described in the OMB Compliance Supplement for the types of compliance requirements
that could have a direct and material effect on each of Jersey Shore Area School District's major programs.
The purpose of those procedures will be to express an opinion on your compliance with requirements applicable
to each of your major programs in our report on compliance issued pursuant to the Uniform Guidance. 

We are also responsible for determining that the audit committee or equivalent group charged with governance
is informed about certain other matters related to the conduct of the audit, including (i) our responsibility under
GAAS, (ii) an overview of the planned scope and timing of the audit, and (iii) significant findings from the audit,
which include (a) our views about the qualitative aspects of your significant accounting practices, accounting
estimates, and financial statement disclosures; (b) difficulties encountered in performing the audit; (c)
uncorrected misstatements and material corrected misstatements that were brought to the attention of
management as a result of auditing procedures; and (d) other significant and relevant findings or issues (e.g.,
any disagreements with management about matters that could be significant to your financial statements or our
report thereon, consultations with other independent accountants, issues discussed prior to our retention as
independent auditors, fraud and illegal acts, and all significant deficiencies and material weaknesses identified
during the audit). Lastly, we are responsible for ensuring that the audit committee or equivalent group charged
with governance receives copies of certain written communications between us and management including
written communications on accounting, auditing, internal controls or operational matters and representations
that we are requesting from management.

The audit will not be planned or conducted in contemplation of reliance of any specific third party or with
respect to any specific transaction. Therefore, items of possible interest to a third party will not be specifically
addressed and matters may exist that would be addressed differently by a third party, possibly in connection
with a specific transaction.
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Management's Responsibilities

Jersey Shore Area School District's management is responsible for the financial statements referred to above.
Management is also responsible for identifying government award programs and understanding and complying
with the compliance requirements, and for preparation of the schedule of expenditures of federal awards in
accordance with the requirements of the Uniform Guidance.  Although we may advise you about appropriate
accounting principles and their application, the responsibility for the preparation and fair presentation of the
financial statements in accordance with the applicable financial reporting framework remains with management.
In this regard, management is responsible for establishing policies and procedures that pertain to the
maintenance of adequate accounting records and effective internal controls, including internal controls over
compliance, and for evaluating and monitoring ongoing activities; to help ensure that appropriate goals and
objectives are met; following laws and regulations; and ensuring that there is reasonable assurance that
government programs are administered in compliance with applicable requirements; and ensuring that
management is reliable and financial information is reliable and properly reported. Management is also
responsible for implementing systems designed to achieve compliance with applicable laws, regulations,
contracts and grant agreements. Your responsibilities also include identifying significant vendor relationships in
which the vendor has responsibility for program compliance and for the accuracy and completeness of that
information. You are also responsible for the selection and application of accounting principles, the
authorization of receipts and disbursements, the safeguarding of assets, the proper recording of transactions in
the accounting records, for reporting financial information in conformity with accounting principles generally
accepted in the United States of America (GAAP), and for compliance with applicable laws and regulations and
the provisions of contracts and grant agreements. 

Management is also responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us in the management representation letter (i) about all known or suspected
fraud affecting Jersey Shore Area School District involving: (a) management, (b) employees who have
significant roles in internal control over financial reporting, and (c) others where the fraud or illegal acts could
have a material effect on the financial statements; and (ii) of its knowledge of any allegations of fraud or
suspected fraud affecting Jersey Shore Area School District received in communications from employees,
former employees, analysts, grantors, regulators or others. In addition, you are responsible for identifying and
ensuring that the entity complies with applicable laws, regulations, contracts, agreements, and grants and for
taking timely and appropriate steps to remedy fraud and noncompliance with provisions of laws, regulations,
contracts or grant agreements, or abuse that we report. Additionally, as required by the Uniform Guidance, it is
management’s responsibility to follow up and take corrective action on reported audit findings and to prepare a
summary schedule of prior audit findings and a corrective action plan. The summary schedule of prior audit
findings should be available for our review before we begin fieldwork.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings
and recommendations. Management is also responsible for identifying for us previous financial audits,
attestation engagements, performance audits or other studies related to the objectives discussed above. This
responsibility includes relaying to us corrective actions taken to address significant findings and
recommendations resulting from those audits, attestation engagements, performance audits or studies. You are
also responsible for providing management's views on our current findings, conclusions and recommendations,
as well as your planned corrective actions for the report, and for the timing and format for providing that
information.
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You are responsible for preparation of the schedule of expenditures of federal awards (including notes and
noncash assistance received) in conformity with the Uniform Guidance. You agree to include our report on the
schedule of expenditures of federal awards in any document that contains and indicates that we have reported
on the schedule of expenditures of federal awards. You also agree to include the audited financial statements
with any presentation of the schedule of expenditures of federal awards that includes our report thereon. Your
responsibilities include acknowledging to us in a written representation letter that (a) you are responsible for
presentation of the schedule of expenditures of federal awards in accordance with the Uniform Guidance; (b)
that you believe the schedule of expenditures of federal awards including its form and content, is fairly
presented in accordance with the Uniform Guidance;  (c) that the methods of measurement or presentation
have not changed from those used in the prior year (or, if they have changed, the reasons for such changes);
and (d) you have disclosed to us any significant assumptions or interpretations underlying the measurement or
presentation of the schedule of expenditures of federal awards.

Management is responsible for (i) adjusting the basic financial statements to correct material misstatements
and for affirming to us in a management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period under audit are immaterial,
both individually and in the aggregate, to the basic financial statements taken as a whole, and (ii) notifying us of
all material weaknesses, including other significant deficiencies, in the design or operation of your internal
control over financial reporting that are reasonably likely to adversely affect your ability to record, process,
summarize and report external financial data reliably in accordance with GAAP. Management is also
responsible for identifying and ensuring that Jersey Shore Area School District complies with the laws and
regulations applicable to its activities. 

As part of management’s responsibility for the financial statements and the effectiveness of its system of
internal control over financial reporting, management is responsible for making available to us, on a timely
basis, all of your original accounting records and related information and for the completeness and accuracy of
that information and your personnel to whom we may direct inquiries. As required by GAAS, we will make
specific inquiries of management and others about the representations embodied in the financial statements
and the effectiveness of internal control over financial reporting. GAAS also requires that we obtain written
representations covering audited schedule of expenditures of federal and state awards, federal and state award
programs, and compliance with laws, regulations, contracts and grant agreements from certain members of
management. The results of our audit tests, the responses to our inquiries, and the written representations,
comprise the evidential matter we intend to rely upon in forming our opinion on the financial statements. If we
do not receive complete and accurate information from Jersey Shore Area School District or others, we may be
prevented from performing our work and, among other issues, misstatements in your financial statements,
whether due to error or fraud, may go undetected.

Baker Tilly is not a municipal advisor as defined in Section 975 of the Dodd-Frank Wall Street Reform and
Consumer Protection Act or under Section 15B of the Securities Exchange Act of 1934 (the Act). Baker Tilly is
not recommending an action to Jersey Shore Area School District; is not acting as an advisor to you and does
not owe a fiduciary duty pursuant to Section 15B of the Act to you with respect to the information and material
contained in the deliverables issued under this engagement. Any municipal advisory services would only be
performed by Baker Tilly Municipal Advisors LLC (BTMA) pursuant to a separate engagement letter between
you and BTMA. You should discuss any information and material contained in the deliverables with any and all
internal and external advisors and experts that you deem appropriate before acting on this information or
material.

Nonattest Services

Prior to or as part of our audit engagement, it may be necessary for us to perform certain nonattest services.
For purposes of this letter, nonattest services include services that Government Auditing Standards refers to as
nonaudit services. 
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Nonattest services that we will be providing are as follows:

 Proposing correcting journal entries as considered necessary, subject to District management review

and approval

 Technical assistance with the conversion of the financial statements from fund basis to government-

wide basis, subject to District management review and approval

 Preparation of the financial statements and related footnotes, subject to District management review

and approval

 Preparation of the auditee section of the Data Collection Form, subject to District management review

and approval

 Technical assistance with the implementation of new accounting standards

None of these nonattest services constitute an audit under generally accepted auditing standards including
Government Auditing Standards.

We will not perform any management functions or make management decisions on your behalf with respect to
any nonattest services we provide.

In connection with our performance of any nonattest services, you agree that you will:

 Continue to make all management decisions and perform all management functions, including

approving all journal entries and general ledger classifications when they are submitted to you.

 Designate an employee with suitable skill, knowledge, and/or experience, preferably within senior

management, to oversee the services we perform.

 Evaluate the adequacy and results of the nonattest services we perform.

 Accept responsibility for the results of our nonattest services.

 Establish and maintain internal controls, including monitoring ongoing activities related to the nonattest

function.

On a periodic basis, as needed, we will meet with you to discuss your accounting records and the management
implications of your financial statements. We will notify you, in writing, of any matters that we believe you
should be aware of and will meet with you upon request.

Other Documents

If you intend to reproduce or publish the financial statements in an annual report or other information (excluding
official statements), and make reference to our firm name in connection therewith, you agree to publish the
financial statements in their entirety. In addition, you agree to provide us, for our approval and consent, proofs
before printing and final materials before distribution.

Rev. Nov 2020



Board of Directors
Jersey Shore Area School District

June 7, 2021
Page 8

If you intend to reproduce or publish the financial statements in an official statement, unless we establish a
separate agreement to be involved in the issuance, any official statements issued by Jersey Shore Area School
District must contain a statement that Baker Tilly is not associated with the official statement, which shall read
"Baker Tilly US, LLP, our independent auditor, has not been engaged to perform and has not performed, since
the date of its report included herein, any procedures on the financial statements addressed in that report.
Baker Tilly US, LLP, has also not performed any procedures relating to this official statement."

With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your Internet website, you understand that electronic sites are a means to distribute
information and, therefore, we are not required to read the information contained in these sites or to consider
the consistency of other information in the electronic site with the original document. 

At the conclusion of our engagement, we will complete the appropriate auditor sections of the Data Collection
Form that summarizes our audit findings. It is management’s responsibility to complete the auditee sections
and to submit the reporting package (including financial statements, schedule of expenditures of federal
awards, summary schedule of prior year audit findings, auditors' reports and corrective action plan) along with
the Data Collection Form to the federal audit clearinghouse. We will coordinate with you the electronic
submission and certification. If applicable, we will provide copies of our report for you to include within the
reporting package you will submit to pass-through entities. The Data Collection Form and the reporting package
must be submitted within the earlier of thirty (30) days after receipt of the auditors’ reports or nine (9) months
after the end of the audit period. 

We will provide copies of our reports to Jersey Shore Area School District, however, management is
responsible for distribution of the reports and the financial statements. Copies of our reports are to be made
available for public inspection unless restricted by law or regulation or if they contain privileged and confidential
information.

The documentation for this engagement, including the workpapers, is the property of Baker Tilly and constitutes
confidential information. However, pursuant to authority given by law or regulation, we may be requested to
make certain audit documentation available to federal or state agencies for purposes of a quality review of the
audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you of any such request.
If requested, access to such audit documentation will be provided under the supervision of Baker Tilly
personnel. Furthermore, upon request, we may provide copies of selected audit documentation to the
aforementioned parties. These parties may intend, or decide, to distribute the copies or information contained
therein to others, including other governmental agencies.

We may have a responsibility to retain the documentation for a period of time sufficient to satisfy any
applicable legal or regulatory requirements for records retention. Baker Tilly does not retain any original client
records; so we will return such records to you at the completion of the services rendered under this
engagement. When such records are returned to you, it is Jersey Shore Area School District's responsibility to
retain and protect its accounting and other business records for future use, including potential review by any
government or other regulatory agencies. By your signature below, you acknowledge and agree that, upon the
expiration of the documentation retention period, Baker Tilly shall be free to destroy our workpapers related to
this engagement. If we are required by law, regulation or professional standards to make certain documentation
available to regulators, Jersey Shore Area School District hereby authorizes us to do so.
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Baker Tilly and Jersey Shore Area School District acknowledge that, at the time of the execution of this 
Engagement Letter, federal, state and local governments, both domestic and foreign, have restricted travel 
and/or the movement of their citizens due to the ongoing and evolving situation around COVID-19. In addition, 
like many organizations and companies in the United States and around the globe, Baker Tilly has restricted its 
employees from travel and onsite work, whether at a client facility or Baker Tilly facility, to protect the health of 
both Baker Tilly and its clients' employees. Accordingly, to the extent that any of the services described in this 
Engagement Letter requires or relies on personnel to travel and/or perform work onsite, then Baker Tilly and 
Jersey Shore Area School District acknowledge and agree that when the performance of such work depends on 
physical access to Client's facilities, then such work may be supplanted with alternative procedures, or may be 
delayed, significantly or indefinitely and/or suspended at Baker Tilly's discretion. Baker Tilly and Jersey Shore 
Area School District agree to provide the other with prompt written notice in the event any of the onsite services 
described herein, such as inventory observations and other procedures, will need to be supplanted, 
rescheduled and/or suspended. Baker Tilly and Jersey Shore Area School District also acknowledge and agree 
that any delays or workarounds due to the situation surrounding COVID-19 may increase the cost of the 
services described herein. Baker Tilly will obtain Jersey Shore Area School District's prior written approval for 
any increase in the cost of Baker Tilly services that may result from the situation surrounding COVID-19.

Government Auditing Standards require that we provide you with a copy of our most recent external peer 
review report and any subsequent peer review reports received during the period of the contract. Our most 
recent peer review report accompanies this letter.

Timing and Fees

Completion of our work is subject to, among other things, (i) appropriate cooperation from Jersey Shore Area 
School District's personnel, including timely preparation of necessary schedules, (ii) timely responses to our 
inquiries, and (iii) timely communication of all significant accounting and financial reporting matters. When and 
if for any reason Jersey Shore Area School District is unable to provide such schedules, information, and 
assistance, Baker Tilly and you may mutually revise the fee to reflect additional services, if any, required of us 
to complete the audit. Delays in the issuance of our audit report beyond the date that was originally 
contemplated may require us to perform additional auditing procedures which will likely result in additional fees.

Revisions to the scope of our work will be communicated to you and may be set forth in the form of an
"Amendment to Existing Engagement Letter." In addition, if we discover compliance issues that require us to 
perform additional procedures and/or provide assistance with these matters, fees at our standard hourly rates 
apply.

Our fee for the Single Audit for the year ending June 30, 2021 will be $35,500, including out-of-pocket costs. 
Our fee quote assumes that there is one major program and that there are no significant findings or questioned 
costs. Our fees for additional major programs or internal control/compliance findings will vary depending on the 
number of major programs and/or the number of findings. Invoices for these fees will be rendered each month 
as work progresses and are payable on presentation. A charge of 1.5 percent per month shall be imposed on 
accounts not paid within thirty (30) days of receipt of our statement for services provided. In accordance with 
our firm policies, work may be suspended if your account becomes thirty (30) days or more overdue and will not 
be resumed until your account is paid in full. If we elect to terminate our services for nonpayment, our 
engagement will be deemed to have been completed upon written notice of termination, even if we have not 
completed our report. You will be obligated to compensate us for all time expended and to reimburse us for all 
out-of-pocket expenditures through the date of termination. In the event that collection procedures are required, 
Jersey Shore Area School District agrees to be responsible for all expenses of collection including related 
attorneys' fees.
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Our fees do not include bookkeeping or accounting assistance, if necessary, for the preparation of account
analyses, reconciliations, or cash-to-accrual type conversions. Our fees for those services will vary depending
on the amount of effort required to provide the accounting assistance. Such matters would include technical
assistance provided as related to the accounting and financial reporting requirements of Governmental
Accounting Standards Board (GASB) Statement No. 68, Accounting and Financial Reporting for Pensions, and
GASB No. 75, Accounting and Financial Reporting for Postemployment Benefits Other Than Pensions.
Additionally, our fees do not contemplate or include any additional work that might be necessary to address
matters that stem from or relate to the direct or indirect effects of COVID-19 on the District's operations or

accounting, including additional audit attention that may be necessitated by the District receipt of federal and
state pandemic recovery funding such as ESSER.

Our fees, as summarized above, are based upon the current accounting and auditing standards that have been
issued and are effective as of the date of this letter. Should additional accounting or auditing standards be
issued subsequent to or become effective for the periods covered by this engagement, our estimated fees may
be adjusted accordingly.  We understand the District may implement GASB Statement No. 84, Fiduciary
Activities, in 2021. Technical assistance provided in connection with this implementation will be billed
separately, not to exceed $2,000.

We may use temporary contract staff to perform certain tasks on your engagement and will bill for that time at
the rate that corresponds to Baker Tilly staff providing a similar level of service. Upon request, we will be happy
to provide details on training, supervision and billing arrangements we use in connection with these
professionals.

Additionally, we may from time to time, and depending on the circumstances, use service providers (e.g., to act
as a specialist or audit an element of the financial statements) in serving your account. We may share
confidential information about you with these service providers, but are committed to maintaining the
confidentiality and security of your information. 

To the extent the services require Baker Tilly receive personal data or personal information from Client, Baker
Tilly may process any personal data or personal information, as those terms are defined in applicable privacy
laws, in accordance with the requirements of the applicable privacy law relevant to the processing in providing
services hereunder. Applicable privacy laws may include any local, state, federal or international laws,
standards, guidelines, policies or regulations governing the collection, use, disclosure, sharing or other
processing of personal data or personal information with which Baker Tilly or its Clients must comply. Such
privacy laws may include (i) the EU General Data Protection Regulation 2016/679 (GDPR); (ii) the California
Consumer Privacy Act of 2018 (CCPA); and/or (iii) other laws regulating marketing communications, requiring
security breach notification, imposing minimum security requirements, requiring the secure disposal of records
and other similar requirements applicable to the processing of personal data or personal information. Baker
Tilly is acting as a Service Provider/Data Processor in relation to Client personal data and personal information,
as those terms are defined respectively under the CCPA/GDPR. Client is responsible for notifying Baker Tilly of
any data privacy laws the data provided to Baker Tilly is subject to and Client represents and warrants it has all
necessary authority (including any legally required consent from data subjects) to transfer such information and
authorize Baker Tilly to process such information in connection with the services described herein.

Baker Tilly has established information security related operational requirements that support the achievement
of our information security commitments, relevant information security related laws and regulations, and other
information security related system requirements. Such requirements are communicated in Baker Tilly’s
policies and procedures, system design documentation and contracts with customers. Information security
policies have been implemented that define our approach to how systems and data are protected. Client is
responsible for providing timely written notification to Baker Tilly of any additions, changes or removals of
access for Client personnel to Baker Tilly provided systems or applications. If Client becomes aware of any
known or suspected information security or privacy related incidents or breaches related to this agreement,
Client should timely notify Baker Tilly via email at dataprotectionofficer@bakertilly.com.
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Baker Tilly does not treat de-identified data or aggregate consumer information as personal data or personal
information, and we reserve the right to convert Client personal data or personal information into de-identified
data or aggregate consumer information for our own purposes. As a benefit of benchmarking Jersey Shore
Area School District to others in your industry, you allow us to enter your confidential accounting and/or
financial data into the third party benchmarking software that we utilize. By signing this Engagement Letter, you
expressly authorize us to make such disclosure of your confidential accounting and/or financial data, as we may
elect within our discretion, with the understanding that, in doing so, you will not be specifically identified.

Any additional services that may be requested, and we agree to provide, may be the subject of a separate
engagement letter.

We may be required to disclose confidential information to federal, state and international regulatory bodies or
a court in criminal or other civil litigation. In the event that we receive a request from a third party (including a
subpoena, summons or discovery demand in litigation) calling for the production of information, we will
promptly notify Jersey Shore Area School District, unless otherwise prohibited. In the event we are requested
by Jersey Shore Area School District or required by government regulation, subpoena or other legal process to
produce our engagement working papers or our personnel as witnesses with respect to services rendered to
Jersey Shore Area School District, so long as we are not a party to the proceeding in which the information is
sought, we may seek reimbursement for our professional time and expenses, as well as the fees and legal
expenses, incurred in responding to such a request.

Our fees are based on known circumstances at the time of this Engagement Letter. Should circumstances
change significantly during the course of this engagement, we will discuss with you the need for any revised
audit fees. This can result from changes at Jersey Shore Area School District, such as the turnover of key
accounting staff, the addition of new funds or significant federal or state programs or changes that affect the
amount of audit effort from external sources, such as new accounting and auditing standards that become
effective that increase the scope of our audit procedures. 

We would expect to continue to perform our services under the arrangements discussed above from year to
year, unless for some reason you or we find that some change is necessary. We will, of course, be happy to
provide Jersey Shore Area School District with any other services you may find necessary or desirable.

Resolution of Disagreements 

In the unlikely event that differences concerning services or fees should arise that are not resolved by mutual
agreement, both parties agree to attempt in good faith to settle the dispute by mediation administered by the
American Arbitration Association (AAA) under its mediation rules for professional accounting and related
services disputes before resorting to litigation or any other dispute-resolution procedure. Each party shall bear
their own expenses from mediation. 
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If mediation does not settle the dispute or claim, then the parties agree that the dispute or claim shall be settled
by binding arbitration. The arbitration proceeding shall take place in the city in which the Baker Tilly office
providing the relevant services is located, unless the parties mutually agree to a different location. The
proceeding shall be governed by the provisions of the Federal Arbitration Act (FAA) and will proceed in
accordance with the then current Arbitration Rules for Professional Accounting and Related Disputes of the
AAA, except that no pre hearing discovery shall be permitted unless specifically authorized by the arbitrator.
The arbitrator will be selected from Judicate West, AAA, Judicial Arbitration & Mediation Services (JAMS), the
Center for Public Resources or any other internationally or nationally recognized organization mutually agreed
upon by the parties. Potential arbitrator names will be exchanged within fifteen (15) days of the parties’
agreement to settle the dispute or claim by binding arbitration, and arbitration will thereafter proceed
expeditiously. Any issue concerning the extent to which any dispute is subject to arbitration, or concerning the
applicability, interpretation, or enforceability of any of these procedures, shall be governed by the FAA and
resolved by the arbitrators. The arbitration will be conducted before a single arbitrator, experienced in
accounting and auditing matters. The arbitrator shall have no authority to award nonmonetary or equitable relief
and will not have the right to award punitive damages or statutory awards. Furthermore, in no event shall the
arbitrator have power to make an award that would be inconsistent with the Engagement Letter or any amount
that could not be made or imposed by a court deciding the matter in the same jurisdiction. The award of the
arbitration shall be in writing and shall be accompanied by a well reasoned opinion. The award issued by the
arbitrator may be confirmed in a judgment by any federal or state court of competent jurisdiction. Discovery
shall be permitted in arbitration only to the extent, if any, expressly authorized by the arbitrator(s) upon a
showing of substantial need. Each party shall be responsible for their own costs associated with the arbitration,
except that the costs of the arbitrator shall be equally divided by the parties. Both parties agree and
acknowledge that they are each giving up the right to have any dispute heard in a court of law before a judge
and a jury, as well as any appeal. The arbitration proceeding and all information disclosed during the arbitration
shall be maintained as confidential, except as may be required for disclosure to professional or regulatory
bodies or in a related confidential arbitration. The arbitrator(s) shall apply the limitations period that would be
applied by a court deciding the matter in the same jurisdiction, including the contractual limitations set forth in
this Engagement Letter, and shall have no power to decide the dispute in any manner not consistent with such
limitations period. The arbitrator(s) shall be empowered to interpret the applicable statutes of limitations.

Our services shall be evaluated solely on our substantial conformance with the terms expressly set forth herein,
including all applicable professional standards. Any claim of nonconformance must be clearly and convincingly
shown.

Limitation on Damages and Indemnification

The liability (including attorney’s fees and all other costs) of Baker Tilly and its present or former partners,
principals, agents or employees related to any claim for damages relating to the services performed under this
Engagement Letter shall not exceed the fees paid to Baker Tilly for the portion of the work to which the claim
relates, except to the extent finally determined to have resulted from the willful misconduct or fraudulent
behavior of Baker Tilly relating to such services. This limitation of liability is intended to apply to the full extent
allowed by law, regardless of the grounds or nature of any claim asserted, including the negligence of either
party. Additionally, in no event shall either party be liable for any lost profits, lost business opportunity, lost
data, consequential, special, incidental, exemplary or punitive damages, delays or interruptions arising out of or
related to this Engagement Letter even if the other party has been advised of the possibility of such damages.

As Baker Tilly is performing the services solely for your benefit, you will indemnify Baker Tilly, its subsidiaries
and their present or former partners, principals, employees, officers and agents against all costs, fees,
expenses, damages and liabilities (including attorney's fees and all defense costs) associated with any third-
party claim, relating to or arising as a result of the services, or this Engagement Letter. 
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Because of the importance of the information that you provide to Baker Tilly with respect to Baker Tilly’s ability
to perform the services, you hereby release Baker Tilly and its present and former partners, principals, agents
and employees from any liability, damages, fees, expenses and costs, including attorney's fees, relating to the
services, that arise from or relate to any information, including representations by management, provided by
you, its personnel or agents, that is not complete, accurate or current, whether or not management knew or
should have known that such information was not complete, accurate or current. 

Each party recognizes and agrees that the warranty disclaimers and liability and remedy limitations in this
Engagement Letter are material bargained for bases of this Engagement Letter and that they have been taken
into account and reflected in determining the consideration to be given by each party under this Engagement
Letter and in the decision by each party to enter into this Engagement Letter. 

The terms of this section shall apply regardless of the nature of any claim asserted (including, but not limited to,
contract, tort or any form of negligence, whether of you, Baker Tilly or others), but these terms shall not apply
to the extent finally determined to be contrary to the applicable law or regulation. These terms shall also
continue to apply after any termination of this Engagement Letter. 

You accept and acknowledge that any legal proceedings arising from or in conjunction with the services
provided under this Engagement Letter must be commenced within twelve (12) months after the performance
of the services for which the action is brought, without consideration as to the time of discovery of any claim or
any other statutes of limitations or repose.

Other Matters

Neither this Engagement Letter, any claim, nor any rights or licenses granted hereunder may be assigned,
delegated or subcontracted by either party without the written consent of the other party. Either party may
assign and transfer this Engagement Letter to any successor that acquires all or substantially all of the business
or assets of such party by way of merger, consolidation, other business reorganization or the sale of interest or
assets, provided that the party notifies the other party in writing of such assignment and the successor agrees in
writing to be bound by the terms and conditions of this Engagement Letter. 

Our dedication to client service is carried out through our employees who are integral in meeting this objective.
In recognition of the importance of our employees, it is hereby agreed that Jersey Shore Area School District
will not solicit our employees for employment or enter into an independent contractor arrangement with any
individual who is or was an employee of Baker Tilly for a period of twelve (12) months following the date of the
conclusion of this engagement. If Jersey Shore Area School District violates this nonsolicitation clause, Jersey
Shore Area School District agrees to pay to Baker Tilly a fee equal to the hired person's annual salary at the
time of the violation so as to reimburse Baker Tilly for the costs of hiring and training a replacement.

The services performed under this Agreement do not include the provision of legal advice and Baker Tilly
makes no representations regarding questions of legal interpretation. Client should consult with its attorneys
with respect to any legal matters or items that require legal interpretation under federal, state or other type of
law or regulation.

Baker Tilly US, LLP, trading as Baker Tilly, is an independent member of Baker Tilly International. Baker Tilly
International Limited is an English company. Baker Tilly International provides no professional services to
clients. Each member firm is a separate and independent legal entity and each describes itself as such. Baker
Tilly US, LLP is not Baker Tilly International’s agent and does not have the authority to bind Baker Tilly
International or act on Baker Tilly International’s behalf. None of Baker Tilly International, Baker Tilly US, LLP,
nor any of the other member firms of Baker Tilly International has any liability for each other’s acts or
omissions. The name Baker Tilly and its associated logo is used under license from Baker Tilly International
Limited. 
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This Engagement Letter constitutes the entire agreement between the Jersey Shore Area School District and
Baker Tilly regarding the services described in this Engagement Letter and supersedes and incorporates all
prior or contemporaneous representations, understandings or agreements, and may not be modified or
amended except by an agreement in writing signed between the parties hereto. This Engagement Letter's
provisions shall not be deemed modified or amended by the conduct of the parties.

The provisions of this Engagement Letter, which expressly or by implication are intended to survive its
termination or expiration, will survive and continue to bind both parties, including any successors or assignees.
If any provision of this Engagement Letter is declared or found to be illegal, unenforceable or void, then both
parties shall be relieved of all obligations arising under such provision, but if the remainder of this Engagement
Letter shall not be affected by such declaration or finding and is capable of substantial performance, then each
provision not so affected shall be enforced to the extent permitted by law or applicable professional standards.

If because of a change in the Jersey Shore Area School District's status or due to any other reason, any
provision in this Engagement Letter would be prohibited by, or would impair our independence under laws,
regulations or published interpretations by governmental bodies, commissions or other regulatory agencies,
such provision shall, to that extent, be of no further force and effect and this agreement shall consist of the
remaining portions.

This agreement shall be governed by and construed in accordance with the laws of the state of Illinois, without
giving effect to the provisions relating to conflict of laws.

We appreciate the opportunity to be of service to you. 

If there are any questions regarding this Engagement Letter, please contact John Compton, the engagement
partner on this engagement who is responsible for the overall supervision and review of the engagement and
determining that the engagement has been completed in accordance with professional standards. John
Compton is available at 570 651 1742, or at john.compton@bakertilly.com.

Sincerely,

BAKER TILLY US, LLP

Enclosure

The services and terms as set forth in this Engagement Letter are agreed to by:

__________________________________________________
Official's Name

__________________________________________________
Official's Signature

__________________________________________________
Title

__________________________________________________
Date
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Jersey Shore Area School District PA 2021 

 

ADDENDUM 

 

This is an Addendum to the Agreement between the Jersey Shore Area School District 

(hereinafter referred to as “LEA” for Local Education Agency) and ESS Northeast, LLC (the 

“Company”) for the services of Substitute Teachers and Staff:  

 

The parties hereby agree to modify the Agreement as follows: 

 

1. Effective July 1, 2021 the following positions are added in Exhibit A: 

 

Position Pay Rate Discounted 

Bill Rate 

2021/2022 

Rule 

Sign Language Interpreter 

(Hourly) 

$35.00 $46.69 After 7.5 hours; 30 minute lunch deduction 

 

   

2. All other provisions of the Agreement shall remain in full force and effect during the 

term of the Agreement. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the date set forth below. 

 

    

 

                                                                     Jersey Shore Area School District  
 

 

 By___________________________ 

  Signature 

   

 _____________________________ 

 Name and Title 

  

 

 Date_________________________ 

 

 

ESS Northeast, LLC  
 

 

 By___________________________ 
      W. Andrew Hall, Executive V.P. 

 

 Date__________________________ 
 

 



 

JERSEY SHORE AREA SCHOOL DISTRICT 

175 A&P Drive 

Jersey Shore, PA  17740 

 

 

 

2021-2022 ATHLETIC SUPPLY AND EQUIPMENT BID AWARD 

 

 

 

Authorizing the purchase of 2021-2022 Athletic Supplies and Equipment in accordance with the bid 

specifications and recommended awards.  Awards are based on the lowest bid meeting specifications. 

Vendor summary of recommended awards is as follows: 

 

 

 

Summary of Recommended Awards 

 

 

Aluminum Athletic Equipment            Royerford, PA        $    125.00  

 

Pyramid School Products                 Tampa, FL         $    304.69 

  

M-F Athletic                 West Warwick, RI        $    758.00 

 

Triple Crown Sports                 Old Bridge, NJ        $ 1,014.00 

 

Harder Sporting Goods                 Williamsport, PA        $ 1,454.93 

 

Sportsman’s                 Johnstown, PA        $ 2,102.10 

 

BSN Sports                 Dallas, TX         $ 3,477.47 

 

 

 

                 TOTAL RECOMMENDED AWARD              $  9,236.19  

 

 

 

 

 

 



 

 

JERSEY SHORE AREA SCHOOL DISTRICT 

175 A&P Drive 

Jersey Shore, PA  17740 

 

 

 

2021-2022 ATHLETIC TRAINER SUPPLY BID AWARD 

 

 

 

Authorizing the purchase of 2021-2022 Athletic Trainer Supplies in accordance with the bid 

specifications and recommended awards.  Awards are based on the lowest bid meeting specifications. 

Vendor summary of recommended awards is as follows: 

 

 

 

Summary of Recommended Awards 

 

 

Alert Services      San Marcos, TX      $    416.82 

 

School Health      Rolling Meadows, IL    $    976.99 

 

Medco Supply      Amherst, NY      $ 1,044.63 

 

Collins Sports Medicine       Raynham, MA      $ 1,233.30 

(the District is waiving the late submission of the bid as a technical defect) 

 

Henry Schein      Melville, NY      $ 2,935.48 

 

 

       

                 TOTAL RECOMMENDED AWARD  $ 6,607.22  

 

 

 



Emergency Instructional Time Template 
Section 520.1 - 2021-22 School Year

As communicated to chief school administrators on July 6, 2020, Section 520.1 of the School 
Code provides flexibility to meet minimum instructional time requirements in the event of an 
emergency that prevents a school entity from providing for the attendance of all pupils or usual 
hours of classes at the school entity. As occurred for the 2020-21 school year, the Pennsylvania 
Department of Education (PDE) considers the World Health Organization-declared Coronavirus 
disease (COVID-19) a global pandemic and an emergency as contemplated by Section 520.1 for 
the 2021-22 school year. Nothing in Section 520.1 of the School Code should be construed to 
extend beyond the 2021-22 school year.

A local education agency (LEA) that elects to implement temporary provisions in response to the 
COVID-19 global pandemic may meet the minimum 180 days of instruction and 900 hours of 
instruction at the elementary level and 990 hours of instruction at the secondary level through a 
combination of face-to-face and remote instruction, consistent with the requirements outlined in 
PDE’s July 6, 2020, guidance. Such LEAs must provide PDE with the following information specific 
to the 2021-22 school year:

1. LEA’s Proposed Calendar and Schedule(s) for SY 2021-22
a. School Year Calendar

School Year 
Start Date 

School Year 
End Date 

Total Number of 
Instructional Days 

Must meet minimum 180 days 

Should a school need to use remote learning at either the student or school level, 
LEAs should submit a sample weekly schedule reflecting remote learning as approved 
by the LEA’s governing body. (Recognizing the need for flexibility and that 
circumstances may change as the LEA responds to the COVID-19 pandemic, an LEA 
may provide more than one proposed weekly schedule.) 

b.



2.  When using remote learning (i.e., learning outside of the school building), describe   
     how the LEA will ensure access for all students. 

3. The Chief School Administrator and Board President affirm the following:

The proposed school calendar and academic schedule(s) will provide all students the 
planned instruction needed to attain the relevant academic standards set forth in 
Chapter 4.

The proposed school calendar and academic schedule(s) allow sufficient instructional 
time necessary for content mastery and provide instructional blocks for each grade 
level and content area.

The proposed school calendar and academic schedule(s) provide at least 900 hours 
(elementary) and 990 hours (secondary) of in-person instruction and/or remote learning 
for all students. (Such time may include synchronous and/or asynchronous instruction.)

The proposed school calendar and academic schedule(s) define instructional time for 
students as time in the school day devoted to instruction and instructional activities 
under the direction of certified school employees. (Such time may include synchronous 
and/or asynchronous instructional activities.)

Clearly defined systems for tracking attendance and instructional time will be 
implemented to ensure student engagement in remote instruction. 

The LEA acknowledges that it must provide Free and Appropriate Public Education 
(FAPE) during this pandemic-related emergency. 

The proposed school calendar and academic schedule(s) ensures ESL services for 
English Learners.

Clearly defined and ongoing systems for evaluating the quality and outcomes of 
instructional delivery will be implemented, at least quarterly, and necessary 
adjustments will be made when data highlight concerns about quality, equity, and/or 
lack of progress in student learning.



Name of Local Education Agency: 

Signature of Chief School Administrator Date 

Signature of Governing Body President Date 

Date Approved at Board Meeting: 

Please scan and submit this entire signed document, the proposed weekly schedule, and a 
copy of the board meeting minutes at which such schedule was approved to to RA-
EDContinuityofED@pa.gov.

Questions can also be submitted to this email address.

mailto:RA-EDContinuityofED@pa.gov


2.25.21 

MEMORANDUM OF UNDERSTANDING Between the 
BOARD OF SCHOOL DIRECTORS of the JERSEY SHORE AREA SCHOOL DISTRICT and 

JERSEY SHORE AREA EDUCATION ASSOCIATION 
 
AND NOW, this __ day of _______, 2021, this Memorandum of Understanding is entered into between 

the JERSEY SHORE AREA SCHOOL DISTRICT (“District”) and the JERSEY SHORE AREA EDUCATION 
ASSOCIATION (“Association”), and in support thereof, the parties aver and agree as follows: 

 
WHEREAS, the parties are subject to a Collective Bargaining Agreement covering the period of July 1, 
2021 through June 30, 2022; 
 
WHEREAS, the Pennsylvania General Assembly and the Pennsylvania Department of Education 
(“Department”) authorized the District to utilize Flexible Instruction Days (“FIDS”); 
 
WHEREAS, FIDS may be utilized in cases of inclement weather or other exigent circumstances during 
which students receive learning activities and assignments at home in order to provide for continuity of 
instruction; 
 
WHEREAS, the District has been approved to utilize up to five (5) FIDS during each scheduled school 
year, as permitted by the Department; 
 
WHEREAS, the parties desire to memorialize their understanding as it related to implementation of the 
FIDS and their impacts on members of the Bargaining Unit represented by the Association; 
 
NOW THEREFORE, intending to be legally bound hereby, the District and Association agree as follows: 
 

1. Scheduling and utilization of FIDS due to inclement weather and/or exigent circumstances shall 
be scheduled by the District.  The District will endeavor to provide as much prior notice as the 
circumstances reasonably permit.  During FIDS, bargaining unit members will not be required to 
report to their buildings for work. 

 

2. Bargaining unit members will continue to be compensated at their present salary on all FIDS. 
 

3. Bargaining unit members will create lessons that continue the current unit with fidelity and make 
learning activities and assignments available to learners on all FIDS. The district administration 
will develop parameters to make the learning on these days consistent across the district.  

 

4. Bargaining unit members will be available to assist and respond to students via email or virtual 
calls between the hours of 9:00 AM – 12:00 noon and 1:00 PM – 3:00 PM.    
 

5. Bargaining unit members will ensure student participation on FIDs and report that attendance to 
district administration.  

 

6. For students with special needs, FID lessons will be designed while taking into consideration each 
student’s modification, specially designed instruction, and supplementary aids and services 
identified in his/her Individualized Education Plan (IEP). 
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7. If an IEP team determines that a student cannot receive a free and appropriate public education 
(FAPE) during a FID, compensatory education will be offered in the recoupment of instructional 
time. 

 

8. Any bargaining unit member who teaches self-contained MDS or autistic classrooms in which all 
students qualify for FAPE will have the FID off and, in turn, will be expected to work on the 
compensatory day that is offered.  The compensatory day will be scheduled within the school 
calendar for make up days for inclement weather. 

 

9. The district recognizes that inclement weather can cause power outages, interfere with internet 
connectivity, or otherwise impede the ability for students and/or bargaining unit members from 
satisfying assignments. Therefore, bargaining unit members will use professional judgement 
when accounting for student work and shall be held harmless should internet connectivity be 
impeded. The bargaining unit members shall notify their immediate supervisor via e-mail or by 
telephone during the FID should the aforementioned conditions arise. If internet or telephone 
service is not available during the FID then the supervisor shall be provided written notification 
explaining the circumstance which interrupted their instructional day upon return to campus on 
the next regularly-scheduled work day. 

 

10. All other provisions of the Collective Bargaining Agreement shall continue in full force and effect. 
 

11. This MOU shall continue in full force and effect until modified in writing and executed by the 
District and the Association. 

 

12. Any unforeseen issues that arise in subsequent school years shall be discussed and any 
modifications to the MOU shall be negotiated between the parties.  If the issues cannot be 
resolved, either the District or the Association reserves the right to withdraw from the MOU. 
 

IN WITNESS WHEREOF and intending to be legally bound hereby, the parties have caused this 
Memorandum to be duly executed as of the day and year first written above. 
 
ATTEST:     JERSEY SHORE AREA SCHOOL DISTRICT 
 
 
______________________________  By:__________________________________ 
Secretary          President, Board of School Directors 
 
 
ATTEST:     JERSEY SHORE AREA SCHOOL DISTRICT 
 
 
______________________________  By:__________________________________ 
Secretary          President, Jersey Shore Area Education Assoc. 
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ARP ESSER Health and Safety Plan  
Guidance & Template 

Section 2001(i)(1) of the American Rescue Plan (ARP) Act requires each local education 

agency (LEA) that receives funding under the ARP Elementary and Secondary School 

Emergency Relief (ESSER) Fund to develop and make publicly available on the LEA’s website 

a Safe Return to In-Person Instruction and Continuity of Services Plan, hereinafter referred to as 

a Health and Safety Plan.  

Based on ARP requirements, 90 percent of ARP ESSER funds will be distributed to school 

districts and charter schools based on their relative share of Title I-A funding in FY 2020-2021.  

Given Federally required timelines, LEAs eligible to apply for and receive this portion of 

the ARP ESSER funding must submit a Health and Safety Plan that meets ARP Act 

requirements to the Pennsylvania Department of Education (PDE) by Friday, July 30, 

2021, regardless of when the LEA submits its ARP ESSER application.   

Each LEA must create a Health and Safety Plan that addresses how it will maintain the health 

and safety of students, educators, and other staff, and which will serve as local guidelines for all 

instructional and non-instructional school activities during the period of the LEA’s ARP ESSER 

grant. The Health and Safety Plan should be tailored to the unique needs of each LEA and its 

schools and must take into account public comment related to the development of, and 

subsequent revisions to, the Health and Safety Plan. 

The ARP Act and U.S. Department of Education rules require Health and Safety plans include 

the following components: 

1. How the LEA will, to the greatest extent practicable, implement prevention and mitigation 

policies in line with the most up-to-date guidance from the Centers for Disease Control 

and Prevention (CDC) for the reopening and operation of school facilities in order to 

continuously and safely open and operate schools for in-person learning; 

 

2. How the LEA will ensure continuity of services, including but not limited to services to 

address the students’ academic needs, and students’ and staff members’ social, 

emotional, mental health, and other needs, which may include student health and food 

services;  

 

3. How the LEA will maintain the health and safety of students, educators, and other 

staff and the extent to which it has adopted policies, and a description of any such 

policy on each of the following safety recommendations established by the CDC:  
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a. Universal and correct wearing of masks; 

 

b. Modifying facilities to allow for physical distancing (e.g., use of cohorts/podding);  

 

c. Handwashing and respiratory etiquette;  

 

d. Cleaning and maintaining healthy facilities, including improving ventilation;  

 

e. Contact tracing in combination with isolation and quarantine, in collaboration with 

State and local health departments;  

 

f. Diagnostic and screening testing;  

 

g. Efforts to provide COVID-19 vaccinations to school communities;  

 

h. Appropriate accommodations for children with disabilities with respect to health 

and safety policies; and  

 

i. Coordination with state and local health officials. 

The LEA’s Health and Safety Plan must be approved by its governing body and posted on the 

LEA’s publicly available website by July 30, 2021.* The ARP Act requires LEAs to post their 

Health and Safety Plans online in a language that parents/caregivers can understand, or, if it is 

not practicable to provide written translations to an individual with limited English proficiency, be 

orally translated. The plan also must be provided in an alternative format accessible, upon 

request, by a parent who is an individual with a disability as defined by the Americans with 

Disabilities Act. 

Each LEA will upload in the eGrants system its updated Health and Safety Plan and webpage 

URL where the plan is located on the LEA’s publicly available website.  

The ARP Act requires LEAs to review their Health and Safety Plans at least every six months 

during the period of the LEA’s ARP ESSER grant. LEAs also must review and update their 

plans whenever there are significant changes to the CDC recommendations for K-12 schools. 

Like the development of the plan, all revisions must be informed by community input and 

reviewed and approved by the governing body prior to posting on the LEA’s publicly available 

website. 

LEAs may use the template to revise their current Health and Safety Plans to meet ARP 

requirements and ensure all stakeholders are fully informed of the LEA’s plan to safely resume 

instructional and non-instructional school activities, including in-person learning, for the current 

school year. An LEA may use a different plan template or format provided it includes all the 

elements required by the ARP Act, as listed above.  

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fschools-childcare%2Fcloth-face-cover.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/ventilation.html
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-resources.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fphp%2Fopen-america%2Fcontact-tracing-resources.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html
https://www.cdc.gov/coronavirus/2019-ncov/lab/pooling-procedures.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/toolkits/schools-childcare.html
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* The July 30 deadline applies only to school districts and charter schools that received federal 

Title I-A funds in FY 2020-2021 and intend to apply for and receive ARP ESSER funding. 

Additional Resources 

LEAs are advised to review the following resources when developing their Health and Safety 

Plans: 

 CDC K-12 School Operational Strategy 

 PDE Resources for School Communities During COVID-19 

 PDE Roadmap for Education Leaders 

 PDE Accelerated Learning Thorough an Integrated System of Support 

 PA Department of Health - COVID-19 in Pennsylvania 

  

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/operation-strategy.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fschools-childcare%2Fschools.html
https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-19/Pages/default.aspx
https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-19/SchoolReopeningGuidance/ReopeningPreKto12/CreatingEquitableSchoolSystems/Pages/default.aspx
https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-19/SchoolReopeningGuidance/ReopeningPreKto12/CreatingEquitableSchoolSystems/AcceleratedLearning/Pages/default.aspx
https://www.health.pa.gov/topics/disease/coronavirus/Pages/Coronavirus.aspx
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Health and Safety Plan Summary: Jersey Shore Area School District 

Initial Effective Date: August 1, 2021 

Date of Last Review:  June 28, 2021 

Date of Last Revision: June 28, 2021 

1. How will the LEA, to the greatest extent practicable, support prevention and mitigation 

policies in line with the most up-to-date guidance from the CDC for the reopening and 

operation of school facilities in order to continuously and safely open and operate 

schools for in-person learning?  

The district will comply with all state orders in effect and notify staff and families of any 

necessary changes while operating schools.  
 

2. How will the LEA ensure continuity of services, including but not limited to services 

to address the students’ academic needs, and students’ and staff members’ social, 

emotional, mental health, and other needs, which may include student health and 

food services? 

The district will make every effort to remain open and deliver its full array of services 

to students in person.  

3. Use the table below to explain how the LEA will maintain the health and safety of 

students, educators, and other staff and the extent to which it has adopted policies, 

and a description of any such policy on each of the following safety 

recommendations established by the CDC. 

ARP ESSER Requirement Strategies, Policies, and Procedures 

a. Universal and correct wearing of masks;  PA will lift the universal masking mandate 
on June 28. The district will comply with 
that.  

b. Modifying facilities to allow for physical 

distancing (e.g., use of cohorts/podding);  

Cafeterias will be in use and students will 
be spread out to the maximum extent 
feasible. Principals will devise plans to 
lower numbers in large group areas such 
as assign locations to reduce contact.  
 

c. Handwashing and respiratory etiquette;  Students will be reminded daily on 
morning announcements of the 
expectations of hygiene practices. 
 

d. Cleaning and maintaining healthy 

facilities, including improving ventilation;  

The custodial department will focus on 
high touch areas such as doorknobs, door 
pushes, railings, toilet handles. Sanitizing 
sprayers will be used on a rotating basis 
to sanitize all spaces. Daily sanitization 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fschools-childcare%2Fcloth-face-cover.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/ventilation.html
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ARP ESSER Requirement Strategies, Policies, and Procedures 

on transportation. Maintenance staff will 
run HVAC systems in a mode that 
increases fresh air intake.  
 

e. Contact tracing in combination with 

isolation and quarantine, in collaboration 

with the State and local health 

departments;  

The district will conduct contact tracing 
and comply with isolation and quarantine 
orders as directed by DOH. 

f. Diagnostic and screening testing;  Students and staff will be regularly 
reminded of COVID symptoms and may 
not report to school/work with symptoms 
present.  

g. Efforts to provide vaccinations to school 

communities;  

The district will share appropriate 
information with families about 
vaccination opportunities.  

h. Appropriate accommodations for 

students with disabilities with respect to 

health and safety policies; and  

The district will engage in interactive 
conversation with the family of any 
student who requests accommodation.  

i. Coordination with state and local health 

officials. 

The district will remain in contact with 
state and local health officials.  

 

  

https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-resources.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fphp%2Fopen-america%2Fcontact-tracing-resources.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html
https://www.cdc.gov/coronavirus/2019-ncov/lab/pooling-procedures.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/toolkits/schools-childcare.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/toolkits/schools-childcare.html
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Health and Safety Plan Governing Body Affirmation Statement 

The Board of Directors/Trustees for (INSERT NAME OF LEA) reviewed and approved the 

Health and Safety Plan on (INSERT DATE: MONTH, DAY, YEAR). 

 

The plan was approved by a vote of: 

           Yes 

           No 

 

Affirmed on: (INSERT DATE: MONTH, DAY, YEAR) 

 

By:  

 

 

(Signature* of Board President) 

 

 

(Print Name of Board President) 

 

*Electronic signatures on this document are acceptable using one of the two methods detailed below. 

Option A: The use of actual signatures is encouraged whenever possible. This method requires that the 

document be printed, signed, scanned, and then submitted.  

Option B: If printing and scanning are not possible, add an electronic signature using the resident 

Microsoft Office product signature option, which is free to everyone, no installation or purchase needed. 

  



ARTICULATION AGREEMENT BETWEEN  

 

THE KEYSTONE CENTRAL SCHOOL DISTRICT  

AND  

THE JERSEY SHORE AREA SCHOOL DISTRICT 

 

I. Background  

   

The Keystone Central School District (hereinafter “Keystone”) and the Jersey Shore Area School 

District (hereinafter “Jersey Shore”) are both Pennsylvania public school districts. Keystone 

offers to its students a Health Occupations Program, but lacks a Manufacturing Engineering 

Technology Program. Jersey Shore offers to its students a Manufacturing Engineering 

Technology Program, but lacks a Health Occupations Program. Keystone, for the next three (3) 

school years, specifically the 2021 - 2022, 2022 - 2023 and 2023 - 2024 school years, will have 

the capacity and ability to enroll five (5) Jersey Shore students in its Health Occupations 

Program. Jersey Shore for the next three (3) school years, specifically the 2021 -2022, 2022 - 

2023 and 2023 - 2024 school years, will have the capacity and ability to enroll five (5) Keystone 

students in its Manufacturing Engineering Technology Program.  

   

II. Purpose  

   

The purpose of this agreement is as follows: to provide a pathway for Keystone students to 

participate in a Manufacturing Engineering Technology Program, which is not currently offered 

at Keystone, and, in turn, to provide a pathway for Jersey Shore students to participate in a 

Health Occupations Program, which is not currently offered at Jersey Shore. This agreement will 

define the guidelines and obligations necessary to facilitate this purpose, on behalf of both 

Keystone and Jersey Shore students.  

   

III. Guidelines and Obligations  

   

1. To accomplish the above purpose, during each of the 2021 - 2022, 2022 - 2023 and 2023 - 

2024 school years, Keystone agrees to allow, tuition free, at least five (5) Jersey Shore students 

to enroll and participate in its Health Occupations Program and Jersey Shore agrees to allow, 

tuition free, at least five (5) Keystone students to enroll and participate in its Manufacturing 

Engineering Technology Program.  

   

2. During the term of this Agreement, Keystone and Jersey Shore shall have the sole discretion 

as to whether to accept more than five (5) students from the other district into their respective 

programs. However, the participation of said additional students, in either program, shall be 

subject to the tuition rate as defined by the Pennsylvania Department of Education.  

   

3. The cost of any and all necessary student transportation incident to this agreement shall be the 

responsibility of the student’s home district.  

   

4. Keystone students who participate in the Jersey Shore Manufacturing Engineering Technology 

Program and Jersey Shore students who participate in the Keystone Health Occupations Program 



shall be subject to, and must comply with, and otherwise obey, any and all rules, regulations, 

guidelines and/or Policies of both Keystone and Jersey Shore.  

   

a) Any and all corresponding student discipline shall be handled collaboratively between 

Keystone and Jersey Shore, with the student’s home administrator having the sole responsibility 

for the imposition and enforcement of discipline.  

   

5. Keystone and Jersey Shore shall each have the discretion to deny individual students of the 

other district from participation in their respective programs. However, said participation shall 

not be unreasonably denied and the denying district shall provide the other with a written basis 

for said denial.  

   

7. This Agreement shall terminate, and be of no further force or effect, on the last day of the 

2023 - 2024 school year. This Agreement may be terminated by either party upon written notice 

to the other of an intention to terminate. Such notice will be effective only if given one (1) year 

prior to the intended date of termination.  

   

8. Keystone and Jersey Shore authorize this Agreement to become effective on (Month)(Day), 

2021.  

 

For Keystone Central School District:  

 

 

________________________________________                       ____________  

Tracy Smith, President of the                                                        Date  

Keystone Central School District Board of Directors  

 

 

________________________________________                       ____________  

Tracy Long, Secretary of the                                                         Date  

Keystone Central School District Board of Directors  

 

For Jersey Shore Area School District:  

 

 

_______________________________________                         ____________  

Craig Allen, President of the                                                         Date  

Jersey Shore Area School District Board of Directors  

 

 

______________________________________                           ____________  

Ben Enders, Secretary of the                                                         Date  

Jersey Shore Area School District Board of Directors  

 



Book Board Policy Manual

Section 300 Employees

Title Compensation Plans/Salary Schedules

Code 328

Status

Legal 1. 24 P.S. 1164

2. 24 P.S. 406

3. 24 P.S. 1075

4. 24 P.S. 1077

5. 24 P.S. 1089

6. 24 P.S. 1141-1152

7. 24 P.S. 1162

8. 24 P.S. 1164

9. 24 P.S. 1149

Adopted January 25, 2010

Authority

The Board shall approve compensation plans, individual contracts and salary schedules for
administrative, professional and classified employees.

The administrative compensation plan shall be determined through a good faith, meet and discuss
procedure with designated administrators upon written request of a majority of district
administrators.[1]

Salary schedules approved by the Board shall be in accordance with those specified in applicable
collective bargaining agreements and/or Board resolutions.

Salary schedules shall be used to set compensation for new and inexperienced employees and for
experienced employees new to the district, and salary adjustments that result from earning advanced
degrees while employed by the district or required by law.[2][3][4][5][6][7][8]

Delegation of Responsibility

Implementation of the administrative compensation plan, individual contracts, collective bargaining
agreements and Board resolutions regarding employee salaries shall be the responsibility of the
Superintendent.

The Superintendent is authorized to credit past experience of a candidate when determining
salary.[9]
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Book Board Policy Manual

Section 300 Employees

Title Overtime

Code 330

Status

Legal 1. 43 P.S. 333.104

2. 29 U.S.C. 207

34 PA Code 231.41

34 PA Code 231.42

34 PA Code 231.43

43 P.S. 333.101 et seq

29 U.S.C. 201 et seq

29 CFR Part 778

Adopted January 25, 2010

Authority

In order to ensure consistent treatment of all affected employees and compliance with applicable
federal law regarding payment of overtime, the Board adopts this policy.

In accordance with federal and state law and this policy, applicable collective bargaining agreement
or individual contract, overtime shall be paid for work in excess of the established workday or
workweek for each classification of classified employees.[1][2]

No overtime shall be scheduled or worked without prior approval of the Superintendent or his/her
designee and the immediate supervisor.

Overtime will be paid at the rate of time and one-half the regular rate of pay when approved in
advance for time worked in excess of forty (40) hours per week (including the difference between the
normal workweek and forty (40) hours).[1][2]

For purposes of computing overtime, credit shall be given only for hours worked, as recorded in
district records and provided by law.

Any conflict between this policy and applicable collective bargaining agreement or individual contract
shall be reported promptly to the Board.

BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

1 of 1 6/16/2021, 2:07 PM



Book Board Policy Manual

Section 300 Employees

Title Gifts

Code 322

Status

Legal 1. 24 P.S. 510

Adopted January 25, 2010

Authority

The Board considers the acceptance of gifts by administrative, professional and classified employees
an undesirable practice.

It is the policy of the Board that staff members not accept gifts of significant value, as determined by
the immediate supervisor.[1]

Delegation of Responsibility

The Superintendent or designee may approve acts of generosity to individual district employees in
unusual situations, but shall report such instances to the Board on a timely basis.
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Book Board Policy Manual

Section 300 Employees

Title Tobacco and Vaping Products

Code 323

Status

Legal 1. 18 Pa. C.S.A. 6305

2. 18 Pa. C.S.A. 6306.1

3. Pol. 317 - Conduct/Disciplinary Procedures

4. Pol. 351 - Drug and Substance Abuse

5. 20 U.S.C. 7973

6. Pol. 818 - Contracted Services

7. 24 P.S. 1303-A

8. Pol. 805.1 - Relations with Law Enforcement Agencies

9. 22 PA Code 10.2

10. 22 PA Code 10.22

11. 24 P.S. 1302.1-A

20 U.S.C. 7971 et seq

Adopted January 25, 2010

Purpose

The Board recognizes that tobacco and vaping products, including the product marketed as Juul and
other electronic cigarettes, present a health and safety hazard that can have serious consequences
for users, nonusers and the school environment. The purpose of this policy is to regulate use of
tobacco and vaping products, including Juuls and other electronic cigarettes, by district employees
and contracted personnel.

Definition

State law defines the term tobacco product to broadly encompass not only tobacco but also vaping
products including Juuls and other electronic cigarettes (e-cigarettes). Tobacco products, for purposes
of this policy and in accordance with state law, shall be defined to include the following:[1][2]

1. Any product containing, made or derived from tobacco or nicotine that is intended for human
consumption, whether smoked, heated, chewed, absorbed, dissolved, inhaled, snorted, sniffed
or ingested by any other means, including, but not limited to, a cigarette, cigar, little cigar,
chewing tobacco, pipe tobacco, snuff and snus.

2. Any electronic device that delivers nicotine or another substance to a person inhaling from the
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device, including, but not limited to, electronic nicotine delivery systems, an electronic
cigarette, a cigar, a pipe and a hookah.

3. Any product containing, made or derived from either:

a. Tobacco, whether in its natural or synthetic form; or

b. Nicotine, whether in its natural or synthetic form, which is regulated by the United States
Food and Drug Administration as a deemed tobacco product.

4. Any component, part or accessory of the product or electronic device listed in this definition,
whether or not sold separately.

The term tobacco product does not include the following:[1][2]

1. A product that has been approved by the United States Food and Drug Administration for sale
as a tobacco cessation product or for other therapeutic purposes where the product is marketed
and sold solely for such approved purpose, as long as the product is not inhaled.

2. A device, included under the definition of tobacco product above, if sold by a dispensary
licensed in compliance with the Medical Marijuana Act. Federal law requires the district to
maintain a drug-free workplace, at which marijuana of any kind is prohibited.[3][4]

Authority

The Board prohibits use of tobacco and vaping products, including the product marketed as Juul and
other e-cigarettes, by district employees and contracted personnel at any time in a school building;
on school buses or other vehicles that are owned, leased or controlled by the school district; or on
property owned, leased or controlled by the school district.[2][5][6]

The Board also prohibits use of tobacco and vaping products, including the product
marketed as Juul and other e-cigarettes, by district employees at any time while
responsible for the supervision of students during school-sponsored activities that are held
off school property.[2]

This policy does not prohibit possession of tobacco and vaping products, including the product
marketed as Juul and other e-cigarettes, by district employees and contracted personnel of legal age.

The Board deems it to be a violation of this policy for any district employee or contracted personnel
to furnish a tobacco or vaping product, including the product marketed as Juul or any other
e-cigarette, to a student.[1]

Delegation of Responsibility

The Superintendent or designee shall notify employees and contracted personnel about the Board’s
tobacco and vaping products policy by publishing information in handbooks, newsletters, posters, and
other efficient methods such as posted notices, signs and on the district website.[2]

Reporting

Office for Safe Schools Report –

The Superintendent shall annually, by July 31, report incidents of prohibited possession, use or sale
of tobacco and vaping products, including Juuls or other e-cigarettes, on school property to the Office
for Safe Schools on the required form.[7][8]

Law Enforcement Incident Report –

The Superintendent or designee may report incidents involving the sale of tobacco and vaping
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products, including Juuls or other e-cigarettes, to minors by employees on school property, at any
school-sponsored activity or on a conveyance providing transportation to or from a school or school-
sponsored activity to the school police, School Resource Officer (SRO) or to the local police
department that has jurisdiction over the school’s property, in accordance with state law and
regulations, the procedures set forth in the memorandum of understanding with local law
enforcement and Board policies.[1][2][3][7][8][9][10][11]

BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

3 of 3 6/1/2021, 2:09 PM



Book Board Policy Manual

Section 300 Employees

Title Personnel Files

Code 324

Status

Legal 1. 24 P.S. 510

2. 42 U.S.C. 2000ff et seq

3. 42 U.S.C. 12112

4. Pol. 800 - Records Management

5. 43 P.S. 1321

6. 43 P.S. 1322

7. 22 PA Code 403.4

8. 20 U.S.C. 6311

9. 20 U.S.C. 7801

10. Pol. 304 - Employment of District Staff

11. 22 PA Code 403.5

24 P.S. 111

22 PA Code 8.1 et seq

23 Pa. C.S.A. 6301 et seq

43 P.S. 1321 et seq

42 U.S.C. 12101 et seq

8 CFR 274a.2

Adopted January 25, 2010

Authority

Orderly operation of the school district requires maintaining a file for the retention of all records
relative to an individual's duties and responsibilities as an administrative, professional or classified
employee of the district.

The Board requires that sufficient records be maintained to ensure an employee's qualifications for
the job held; compliance with federal and state requirements and local benefit programs;
conformance with Board policies, administrative regulations, rules and procedures; and evidence of
completed evaluations.[1]

Delegation of Responsibility
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The Board delegates the establishment and maintenance of official personnel records to the
Superintendent or designee, who shall prepare administrative regulations defining the material to be
incorporated into personnel files.

Guidelines

A central file shall be maintained; supplemental records may be maintained only for ease in data
gathering.

Medical records shall be kept in a file separate from the employee's personnel file.[2][3]

Only information that pertains to the professional role of the employee and is submitted by duly
authorized administrative personnel and the Board may be entered in the official personnel file. A
copy of each entry shall be made available to the employee, except for matters pertaining to pending
litigation or criminal investigation.

Personnel records shall be available to the Board but only as required in the performance of its
designated functions as a School Board and as approved by a majority vote of the Board.

Personnel files shall be reviewed at intervals established by the district, and material no longer
required shall be destroyed.[4]

Administrative, professional and classified employees shall have access to their own file. Information
relative to confidential employment references/recommendations are not part of the personnel file
and shall not be available for review by the employee.[5][6]

Title I Schools

In accordance with law, the district shall release to parents/guardians, upon request, information
regarding the professional qualifications and academic degrees of any teacher providing instruction to
their child at a school receiving Title I funds. The district shall annually notify parents/guardians at
the beginning of the school year about their right to request such information.[7][8][9][10]

The district shall notify parents/guardians of students attending Title I schools when their child has
been assigned to or taught for four (4) or more consecutive weeks by a teacher who is not highly
qualified, as defined by federal law.[7][8][9]

In accordance with law, the district shall release to parents/guardians, upon request, the
qualifications of any paraprofessionals who provide instructional support to their child at a school
receiving Title I funds. The district shall annually notify parents/guardians at the beginning of the
school year about their right to request such information.[11][8][10]
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Book Board Policy Manual

Section 300 Employees

Title Dress and Grooming

Code 325

Status

Legal 1. 24 P.S. 510

Adopted January 25, 2010

Authority

Administrative, professional and classified employees set an example in dress and grooming for
students and the school community. Employees' dress should reflect their professional status and
encourage respect for authority in order to have a positive influence on the district’s programs and
operations.

The Board has the authority to specify reasonable dress and grooming requirements, within law, for
all district employees to prevent an adverse impact on the educational programs and district
operations.[1]

When assigned to district duties, employees shall be physically clean, neat, well-groomed and
dressed in a manner consistent with assigned job responsibilities.

Employees shall be groomed so that their hair style does not cause a safety or health hazard.

Classified employees shall be required to wear a designated work uniforms in accordance with
provisions of the collective bargaining agreement.

Delegation of Responsibility

If an employee feels that an exception to this policy would enable him/her to carry out assigned
duties more effectively, a request should be made to the immediate supervisor.
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Book Board Policy Manual

Section 300 Employees

Title Complaint Process

Code 326

Status

Legal 24 P.S. 510

Adopted January 25, 2010

Authority

It is the Board's intent to establish reasonable and effective means of resolving conflicts among
employees to reduce potential areas of complaints, and to establish and maintain clear two-way
channels of communication between supervisory personnel and district employees for situations not
covered by the terms of a collective bargaining agreement.

There shall be no reprisals of any kind taken against any employees or their representatives because
of support of or participation in a complaint.

Delegation of Responsibility

The Board directs the Superintendent to establish a process that will facilitate proper and equitable
solutions to complaints by district employees at the lowest appropriate level.

Guidelines

Complaints should be discussed in a private, informal conference between the parties involved. At
least one (1) private meeting should take place between the parties before the complaint process is
invoked.

A complainant may be represented or accompanied by anyone s/he chooses at any higher level of the
complaint process.

All documents, communications, and records relevant to a complaint shall be filed in a separate file
and not kept in the personnel file of any of the participants.
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