
 

Jersey Shore Area School District 

Board of Education – Regular Meeting  

Minutes of September 27, 2021 

 

 

 

 

A.  Opening 

 

 1.  Call to Order: Mr. Allen, President, called the meeting to order at 7:08 p.m.  

 

2.  Roll Call:     

Members Present:  Mr. Craig Allen, Mr. Michael Allen, Mr. Harry Brungard, Ms. Patrice Doebler, Mrs. 

Angela Grant, Mr. Wayne Kinley, Mrs. Michelle Stemler, Mrs. Mary Thomas and Dr. Brian T. Ulmer, 

Superintendent.  

Others Present:  Christopher Kenyon, Esq., Solicitor and Mr. Benjamin Enders, Board Secretary. 

Member Absent:  Mrs. Nancy Petrosky and Dr. Kenneth Dady, Jr., Assistant Superintendent. 

 

3.  Pledge of Allegiance 

 

  B.  Approvals 

1.  Minutes:    

 

Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following Minutes, 

as listed on the Agenda: 

                      
a.  August 9, 2021                                Regular Meeting                                    

b.  August 23, 2021                              Regular Meeting                                    

c.  September 2, 2021                           Capital Projects              

 

The vote was a unanimous Yes.  Motion carried.     

 

 2.   Treasurer’s Report: 

 

Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following 

Treasurer’s Reports as listed on the Agenda: 

                    

a.  August 2021 Treasurer's Report                   (Attachment) 

b.  August 2021 Investment Report                   (Attachment) 

 

The vote was a unanimous Yes.  Motion carried.     

  

3.  Approval of Bills: 

          

Motion:  A motion was made by Mary Thomas and seconded by Wayne Kinley to approve the following Bills as 

listed on the Agenda: 

 



 
           

 The vote was a unanimous Yes.  Motion carried.     

                          

C.  Presentations   

 

1. Communications:   

 

                        a.  Letter from PDE that our Special Education Program passed it’s monitoring with no findings 

                        and was substantially approved.  Congratulations to Mrs. Leedy, Director of Student Services and 

                        her team. 

  

 2.    President’s Report:   

 

  a.  With the resignation of Mr. Becker, Board Member, the following committee appointments are 

  made: 

   Capital Projects Committee – Patrice Doebler 

   CTE General Advisory committee – Michael Allen 

b.  An executive session was held at 6:00 p.m. prior to the board meeting, for legal and personnel 

issues. 

 

 3.  Intermediate Unit Report:  None 

                           

4.  Superintendent’s Report:  

 

Recognized Kelli Paulhamus, Purchasing and Transportation Secretary, as the September employee 

of the month.  

a.  Robotic Floor Scrubbers - Mark Wall II 

b.  Cost of Hiring District Substitutes - Brian Ulmer                                                    (Attachment) 

c.  Contracts for services - Ben Enders 

d.  Updated Board Policies:                                                                                          (Attachments)   

             Policy 336 - Personal Necessity Leave 

             Policy 337 - Vacation 

             Policy 342 - Jury Duty 

             Policy 343 - Paid Holidays 

             Policy 348 - Unlawful Harassment 

                                                                              

D.  Courtesy of the Floor on Agenda Items:   None 

General Fund Month End Checks 899,052.55       

General Fund Manual Checks 27,235.73         

General Fund Prior Month Voided Checks (1,425.00)         

General Fund Muncy Electronic Payments 541,323.34       

General Fund FNB Electronic Payments 1,295.99           

Activity Fund Checks 759.47              

Athletic Fund Checks 18,633.28         

Capital Reserve Fund Checks 3,143.86           

Food Service Fund Muncy Electronic Payments 12,490.96         

Payroll PLGIT Electronic Payments 613,040.27       

Payroll Fund Checks 30,560.93         

Payroll Fund Net Pay - 8.13.21; 8.27.21 765,582.62       

Total 2,911,694.00      



 

 

E.  Personnel Items:   
 

1.  Personnel Items 
 

Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following Personnel 

items as listed on the agenda: 

 

a.  accepting a letter of resignation from Chelsea Sweeley, Middle School Custodian, effective 

September 24, 2021. 

  

b.  accepting a letter of resignation from Nancy Harrow, High School Lunch Monitor, effective 

September 17, 2021. 

  

c.  accepting a letter of resignation from Jeffrey L. Miller, Grounds Keeper, effective September 29, 

2021. 

  

d.  appointment of Daniel Bergman to an Elementary Music Teacher position, Step M9 of the current 

teacher contract, ($63,935.00, prorated), effective September 28, 2021, pending release 

from current employer.     

  

e.  correction of the following coaching positions and stipends for the 2021-2022 school year:  

                

                    Assistant Varsity Football Coach -                               Robert Lundy     $4021.00 

                   1/2 time - Assistant Varsity Football Coach -                Chris Bilbay        $2010.50  

  

f.  accepting a letter of retirement from Pamela Farr, Head Cook at Salladasburg Elementary, 

effective December 31, 2021, after 32 1/2 years of service with the District. 

  

g.  an employment contract between Stephen Waldman and Jersey Shore Area School District, 

regarding an extracurricular exception requirement per the Public School Employees' Retirement 

Code, effective September 28, 2021.  

  

h.  positions and stipends for the Middle School musical, Parents Just Don't Understand: The 

Musical, as per contract:  

  

Position   Name Stipend 

Drama Coach Monica Richards $1,499 

Music Production Coach Andrea Bowers $1,499 

Lighting Nichole Bechdel $375 

Stage Manager 1 Wanda Derr $375 

Stage Manager 2 Liza Smith $375 

Public Relations Haley Enders $375 

Production Set Design & Completion Keith Bowers $563 

Sound Quinn Henry $375 

  

i.  appointment of Jennifer Rieck as a Fitness Center Instructor at a rate of $10.00 per hour, effective 

September 28, 2021. 

  

The vote was a unanimous Yes.  Motion carried.    

   

F.  Curriculum and Instruction:  None 



 

 

G.  Building and Grounds:  None   

H.  Finance:   

1.  Finance Item:     

Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following Finance 

items as listed on the agenda:  

 

a.  exoneration of the following food service debts: 

  

        student number 21-22-04  $69.90    Moved, no forwarding address 

        student number 21-22-05  $149.10  Moved, no forwarding address 

        student number 21-22-06  $284.75  Moved, no forwarding address 

        student number 21-22-07  $163.90  Moved, no forwarding address 

  

b.  exoneration of the following technology debts: 

  

        student number 21-22-03  $40.00  Moved, no forwarding address 

        student number 21-22-04  $40.00  Moved, no forwarding address 

 

The vote was a unanimous Yes.  Motion carried.    

                             

I.  Miscellaneous 

 

            1.  Miscellaneous Items:   

 

President Allen pulled items g. and h. from the agenda: 

 

g.  an agreement with Henry Dunn, Inc. for benefit consulting services, effective October 1, 2021, 

for $7200.00 October 1, 2021-June 30, 2022 and $7500.00 July 1, 2022-June 30, 

2023.  (Attachment)  

  

h.  an agreement with ConradSiegel Health and Welfare consulting services for ACA reporting for 

2021 at a fee of $6,850.00.   (Attachment)  

 

Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve Miscellaneous items a.-

f. and i. as listed on the agenda:  

 

a.  the following policies at first read:                                                                             (Attachments)   

  

           Policy 314.1 - HIV Infection 

           Policy 321 - Political Activities 

           Policy 006 - Meetings  

           Policy 333 -Professional Developement  

           Policy 335 - Family and Medical Leaves 

  

b.  renewal of the agreement with Geisinger Clinic to perform student athletic physicals and review 

and sign standing orders for the Jersey Shore Area School District.                                  (Attachment) 

  

c.  a collaborative agreement between Jersey Shore Area School District and Merakey for intensive 

behavioral health services, effective September 3, 2021.      (Attachment) 



  

d.  a donation of $303.00 from Donor Choose for four TT811 Double sided magnetic tiles and a 

Sterilite large clip box, clear, for word building in Dr. Jennifer McKee's learning support classroom.   

  

e.  a donation of $275.00 from Donor Choose for healthy snacks for students in Dr. Jennifer McKee's 

learning support classroom.   

  

f.  a donation of 180 cases of Gatorade, Gatorade protein bars and shakes for the JSASD athletic 

program from The Love Center. 

  

i.  the guaranteed energy savings agreement with Sitelogic as recommended by the Capital Projects 

Committee.  

 

The vote was a unanimous Yes.  Motion carried.   

 

J.  Old Business:   None    

K. Courtesy of the Floor on Items not on the Agenda:   

  Ann Marie Pfirman-Watson Twp. - commented on masking and supporting students. 

  Isabella Gottschall (MS student)-JS Boro – commented on masking, online schooling and MS  

  bathroom destruction. 

  Kim Welch-JS Boro – commented on masks breaks. 

  Jesse Edwards-Piatt Twp. – commented on the Senate hearing. 

  Kyle Kehoe-Limestone Twp. – commented on masking and parent option. 

  Tiffany Sullivan-Bastress Twp. – commented on Title 21 and masking. 

  Brandi Carothers-Porter Twp. – commented on mask wearing and parental choice.  

 

L. Executive Session:  An Executive Session was held beginning at 7:58 p.m. for legal and personnel matters after 

which no business was conducted. 

 

The meeting resumed at 9:14 p.m. 

 

M. Adjournment:  The September 27, 2021 Regular Board Meeting was adjourned at 9:15 p.m. 

 

 

        Respectfully submitted, 
 

 

 

         Benjamin J. Enders 

         Board Secretary 
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Jersey Shore Area School District

Monthly Interfund Cash Transfers

August, 2021

Date Amount Reason

General Fund Transfers:

8/26/21 500.00$               To Activities - Due to/Due from

8/11/21 532,154.17          Gross Payroll

8/11/21 39,379.88            FICA Employer Share

8/25/21 646,492.39          Gross Payroll

8/25/21 47,889.54            FICA Employer Share

Total: 1,266,415.98$     

Food Service Fund Transfers:

8/25/21 249.24$               Gross Payroll

8/25/21 19.06                   FICA Employer Share

Total: 268.30$               

Ramsey Fund Transfers:

8/4/21 18,075.00$          To Accounts Payable Fund - Due to/Due from

Total: 18,075.00$          

Sechrist Fund Transfers:

8/4/21 16,750.00$          To Accounts Payable Fund - Due to/Due from

Total: 16,750.00$          
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JERSEY SHORE AREA SCHOOL DISTRICT 
LEARNING | GROWING | SUCCEEDING 

 

District Service Center                                                                  Dr. Brian Ulmer, Superintendent 
175 A&P Drive                                                                                                Office: 570.398.1561 
Jersey Shore, PA 17740                                                      Fax: 570.398.5089 

 
 

What would it cost for the district to hire substitutes? 
 
 

The chart below describes the 2021-2022 pay rates with 2020-2021 usage while comparing ESS 
and district costs.  

 
 Teacher - 

Daily   Teacher - L/T  
 Teacher - 

BBS   
Payrate per Day  $        110.00   $        175.00   $        120.00   
Social Security                 4.21                 6.69                 4.59  0.03825 
PSERS              19.22               30.57               20.96  0.1747 
Work Comp                0.43                 0.68                 0.47  0.003885 
Variable Costs per Day  $        133.85   $        212.95   $        146.02   
# of Absences in 20/21              2,176                  471                  875   
Estimated District Variable 
Costs  $ 291,261.63   $ 100,297.62   $ 127,767.68   $ 519,326.93  

     
Estimated District Variable 
Costs   $ 519,326.93    

     
Estimated District Fixed 
Costs:     
Absence Management Software  $     8,000.00     
Estimated Unemployment Costs         5,000.00     
12 Month Secretary w/ H&W 
Health       64,441.44     
Estimated District Fixed Costs   $   77,441.44    

     
Total Estimated District Costs   $ 596,768.37    

     
# of Absences in 20/21              2,176                  471                  875   
21/22 S4T Billable Rate            146.74             233.45             160.08   
Estimated S4T Variable Costs  $ 319,306.24   $ 109,954.95   $ 140,070.00   $ 569,331.19  
     
Estimated S4T Variable Costs   $ 569,331.19    
     



    

 

Estimated S4T Fixed Costs:     

None - they only get paid when a 
sub is placed in a position                    -       
Estimated S4T Fixed Costs                     -      
     
Total Estimated S4T Costs   $ 569,331.19    
     
Total Estimated District Costs   $ 596,768.37    
Total Estimated S4T Costs      569,331.19    
     
Estimated Add'l Costs to bring Subs in House  $   27,437.18    

 
 

Non-monetary concerns with bringing subs in house 
 

District Cost Additional district employee – recruitment, 
training, payroll, certificate tracking, 
clearances 

PSERS Credit for substitute Board approval delay in work start 
Health insurance cost PSERS waiver for retirees 
Supervision and discipline Use of guest teachers 
 
 
           
 
 



Book Board Policy Manual

Section 300 Employees

Title Personal Necessity Leave

Code 336

Status

Legal 1. 24 P.S. 510

2. 24 P.S. 1154

Authority

This policy shall provide for absences for defined personal necessity leave by administrative,
professional and classified employees.

The Board has the authority to specify reasonable conditions under which personal necessity leave
may be granted, the type of situations in which such leave will be permitted, and the total number of
days that may be used by an employee in any school year for such leave.[1][2]

Guidelines

Personal Leave

Personal leave days with pay shall be granted to district employees in accordance with applicable
provisions of the administrative compensation plan, individual contract, collective bargaining
agreement or Board resolution.

Bereavement Leave

When a professional or temporary professional employee is absent from duty because of a death
in the immediate family, there shall be no deduction in salary for an absence of three (3 minimum)
school days. The Board may extend the period of absence, at its discretion. Immediate family shall
be defined as father, mother, brother, sister, son, daughter, husband, wife, parent-in-law, near
relative who resides in the same household, or any person with whom the employee has made
his/her home.[2]

When a professional or temporary professional employee is absent from duty because of the
death of a near relative, there shall be no deduction in salary for absence on the day of the funeral.
The Board may extend the period of absence, at its discretion. Near relative shall be defined as first
cousin, grandfather, grandmother, grandchild, aunt, uncle, niece, nephew, son-in-law, daughter-in-
law, brother-in-law or sister-in-law.[2]

Bereavement leave with pay shall be granted to district employees other than a
professional employee or temporary professional employee in accordance with applicable
provisions of the administrative compensation plan, individual contract, collective
bargaining agreement or Board resolution.[2]

BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

1 of 2 9/21/2021, 9:57 AM

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0


BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

2 of 2 9/21/2021, 9:57 AM



Book Board Policy Manual

Section 300 Employees

Title Vacation

Code 337

Status

Legal 1. 24 P.S. 510

Authority

Administrative and classified staff employed to work twelve (12) months or other schedules
considered full-time shall be provided paid vacation.

The Board shall provide vacation days for eligible employees, consistent with the employee's request
and convenience while considering the district's management and operational needs.[1]

Vacation time shall be granted in accordance with applicable provisions of the administrative
compensation plan, individual contract, collective bargaining agreement or Board resolution.

Vacations normally will be scheduled at times when they wll not interfere with the normal
operation of the school.

All vacation schedules are subject to final approval by the Superintendent.
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Book Board Policy Manual

Section 300 Employees

Title Jury Duty

Code 342

Status

Legal 1. 42 Pa. C.S.A. 4563

Authority

Regularly employed administrative, professional and classified employees shall be protected
against loss of employment for time served on jury duty.[1]

Guidelines

When an employee is notified of jury duty, s/he shall inform the Superintendent or designee.

Employees called for jury duty shall normally be permitted to serve and will not be penalized in any
way. They shall receive normal pay for the period of jury duty, but any compensation received from
jury duty in excess of actual expenses shall be credited against such pay.
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Book Board Policy Manual

Section 300 Employees

Title Paid Holidays

Code 343

Status

Legal 1. 24 P.S. 1502

2. 24 P.S. 1503

3. Pol. 803 - School Calendar

Authority

Paid holidays for regularly employed administrative and classified employees shall be determined in
accordance with Board policy.

Holidays are established for eligible employees in accordance with an applicable administrative
compensation plan, individual contract, collective bargaining agreement, or Board resolution.
[1][2][3]
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Book Board Policy Manual

Section 300 Employees

Title Unlawful Harassment

Code 348

Status

Legal 1. 43 P.S. 951 et seq

2. 20 U.S.C. 1681 et seq

3. 42 U.S.C. 2000e et seq

4. 42 U.S.C. 2000ff et seq

5. 29 CFR 1606.8

6. 29 CFR 1604.11

7. Pol. 104 - Discrimination/Title IX Sexual Harassment Affecting Staff

8. Pol. 317 - Conduct/Disciplinary Procedures

Authority

The Board strives to provide a safe, positive working climate for its administrative, professional
and classified employees. Therefore, it shall be the policy of the district to maintain an employment
environment in which harassment in any form is not tolerated.

The Board prohibits all forms of unlawful harassment of employees and third parties by all district
students and staff members, contracted individuals, vendors, volunteers, and third parties in the
schools. The Board encourages employees and third parties who have been harassed to promptly
report such incidents to the designated administrators.[1][2][3][4][5]

The Board directs that complaints of harassment shall be investigated promptly, and corrective action
taken when allegations are substantiated. Confidentiality of all parties shall be maintained, consistent
with the district's legal and investigative obligations.

No reprisals nor retaliation shall occur as a result of good faith charges of harassment.

Definitions

For purposes of this policy, harassment shall consist of verbal, written, graphic or physical conduct
relating to an individual's race, color, national origin/ethnicity, sex, age, disability, sexual orientation,
religion or genetic information when such conduct:[4][5]

1. Is sufficiently severe, persistent or pervasive that it affects an individual's ability to perform job
functions or creates an intimidating, threatening or abusive work environment.

2. Has the purpose or effect of substantially or unreasonably interfering with an individual's work

BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

1 of 4 9/21/2021, 10:00 AM

http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1955&sessInd=0&smthLwInd=0&act=0222.
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1955&sessInd=0&smthLwInd=0&act=0222.
http://www.law.cornell.edu/uscode/text/20/chapter-38
http://www.law.cornell.edu/uscode/text/20/chapter-38
http://www.law.cornell.edu/uscode/text/42/chapter-21/subchapter-VI
http://www.law.cornell.edu/uscode/text/42/chapter-21/subchapter-VI
http://www.law.cornell.edu/uscode/text/42/chapter-21F
http://www.law.cornell.edu/uscode/text/42/chapter-21F
http://www.law.cornell.edu/cfr/text/29/1606.8
http://www.law.cornell.edu/cfr/text/29/1606.8
http://www.law.cornell.edu/cfr/text/29/1604.11
http://www.law.cornell.edu/cfr/text/29/1604.11
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1955&sessInd=0&smthLwInd=0&act=0222.
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1955&sessInd=0&smthLwInd=0&act=0222.
http://www.law.cornell.edu/uscode/text/20/chapter-38
http://www.law.cornell.edu/uscode/text/20/chapter-38
http://www.law.cornell.edu/uscode/text/42/chapter-21/subchapter-VI
http://www.law.cornell.edu/uscode/text/42/chapter-21/subchapter-VI
http://www.law.cornell.edu/uscode/text/42/chapter-21F
http://www.law.cornell.edu/uscode/text/42/chapter-21F
http://www.law.cornell.edu/cfr/text/29/1606.8
http://www.law.cornell.edu/cfr/text/29/1606.8
http://www.law.cornell.edu/uscode/text/42/chapter-21F
http://www.law.cornell.edu/uscode/text/42/chapter-21F
http://www.law.cornell.edu/cfr/text/29/1606.8
http://www.law.cornell.edu/cfr/text/29/1606.8


performance.

3. Otherwise adversely affects an individual's employment opportunities.

For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances;
requests for sexual favors; and other inappropriate verbal, written, graphic or physical conduct of
a sexual nature when:[6]

1. Acceptance of such conduct is made, explicitly or implicitly, a term or condition of an
individual's continued employment.

2. Submission to or rejection of such conduct is the basis for employment decisions affecting the
individual.

3. Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or effect of
substantially interfering with the employee's job performance or creating an intimidating,
hostile or offensive working environment.

Examples of conduct that may constitute sexual harassment include but are not limited to sexual
flirtations, advances, rumors, touching or propositions; verbal abuse of a sexual nature; sexually
graphic or suggestive comments; sexually degrading words to describe an individual; jokes; pin-
ups; calendars; objects; graffiti; drawings; pictures; written materials; innuendoes; references
to sexual activities; overt sexual conduct or gestures; circulating or showing emails or
websites of a sexual nature; or any conduct that has the effect of unreasonably interfering with an
employee's ability to work or creates an intimidating, hostile or offensive working environment.

Delegation of Responsibility

In order to maintain a work environment that discourages and prohibits unlawful harassment, the
Board designates the Superintendent as the district’s Compliance Officer.[7]

The Compliance Officer shall publish and disseminate this policy and the complaint procedure at least
annually to students, parents/guardians, employees, independent contractors, vendors, and the
public. The publication shall include the position, office address and telephone number of the
Compliance Officer.

The administration shall be responsible to provide training for students and district employees
regarding unlawful harassment.

Each employee shall be responsible to maintain a working environment free from all forms of
unlawful harassment.

The building principal or designee shall be responsible to complete the following duties when
receiving a complaint of unlawful harassment:

1. Inform the employee or third party of the right to file a complaint and the complaint procedure.

2. Notify the complainant and the accused of the progress at appropriate stages of the procedure.

3. Refer the complainant to the Compliance Officer if the building principal is the subject of the
complaint.

Guidelines

Complaint Procedure – Employee/Third Party

Step 1 – Reporting

An employee or third party who believes s/he has been subject to conduct that constitutes a violation
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of this policy is encouraged to immediately report the incident to the building principal.

If the building principal is the subject of a complaint, the employee or third party shall report the
incident directly to the Compliance Officer.

The complainant is encouraged to use the report form available from the building principal, but oral
complaints shall be acceptable.

Step 2 – Investigation

Upon receiving a complaint of unlawful harassment, the building principal shall immediately notify the
Compliance Officer. The Compliance Officer shall authorize the building principal to investigate the
complaint, unless the building principal is the subject of the complaint or is unable to conduct the
investigation.

The investigation may consist of individual interviews with the complainant, the accused, and others
with knowledge relative to the incident. The investigator may also evaluate any other information and
materials relevant to the investigation.

The obligation to conduct this investigation shall not be negated by the fact that a criminal
investigation of the incident is pending or has been concluded.

Step 3 – Investigative Report

The building principal shall prepare and submit a written report to the Compliance Officer within
fifteen (15) days, unless additional time to complete the investigation is required. The report shall
include a summary of the investigation, a determination of whether the complaint has been
substantiated as factual and whether it is a violation of this policy, and a recommended disposition of
the complaint.

The complainant and the accused shall be informed of the outcome of the investigation,
including the recommended disposition of the complaint.

Step 4 – District Action

If the investigation results in a finding that the complaint is factual and constitutes a violation of this
policy, the district shall take prompt, corrective action to ensure that such conduct ceases and will
not recur. District staff shall document the corrective action taken and, when not prohibited
by law, inform the complainant.

Disciplinary actions shall be consistent with Board policies, administrative regulations and
procedures, applicable collective bargaining agreements, and state and federal laws.

If it is concluded that an employee has knowingly made a false complaint under this policy, such
employee shall be subject to disciplinary action.[8]

Appeal Procedure

1. If the complainant is not satisfied with a finding of no violation of the policy or with the
recommended corrective action, s/he may submit a written appeal to the Compliance Officer
within fifteen (15) days.

2. The Compliance Officer shall review the investigation and the investigative report and may also
conduct a reasonable investigation.

3. The Compliance Officer shall prepare a written response to the appeal within fifteen (15) days.
Copies of the response shall be provided to the complainant, the accused and the building
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principal who conducted the initial investigation.
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BENEFITS CONSULTING SERVICES AGREEMENT 

This Benefits Consulting Services Agreement (this "Agreement") is made as of October 1 
, 2021, by and between Jersey Shore Area School District, with a mailing address, 175 A&P 
Drive Jersey Shore, PA 17740, and Henry Dunn Inc. ,with its primary office at 317 Main 
Street Towanda, PA 18848 ("HDI"), in the following circumstances: 

Whereas, Client wishes to engage an employee benefits consulting firm; 

Whereas, HDI provides benefits consulting services; and 

Whereas, Client desires to engage HDI, and HDI wishes to provide to Client, certain 
benefits consulting services as more particularly described herein, subject to the terms 
and conditions of this Agreement; 

Therefore, in consideration of the mutual agreements contained herein, and other good 
and valuable consideration the receipt and sufficiency of which is acknowledged, the 
parties agree to be bound as follows: 

Section 1 — Interpretation 

1.01 Definitions 

As used in this Agreement, the following terms have the meanings set out below: 

"Agreement" means this Agreement, all Schedules attached hereto, and any agreement 
or schedule supplementing or amending this Agreement. Al uses of the words "hereto", 
"herein", "hereof", "hereby", and "hereunder" and similar expressions refer to this 
Agreement and not to any particular section or portion of it. References to a Section, 
Subsection, or Schedule refer to the applicable section, subsection, or schedule of this 
Agreement; 

"Benefits" or "Benefits Programs" means Client's benefit programs specified in Schedule 

A ("Scope of Services") affixed hereto and covered by the Services hereunder. 

"Business Day" means any day of the week except Saturday, Sunday, or any statutory or 
civic holiday observed in the Commonwealth of Pennsylvania; 

"including" and "includes" shall be deemed to be followed by the statement "without 
limitation" and neither of such terms shall be construed to limit any word or statement 
that it follows to the specific or similar items or matters immediately following it; 

"Material Breach" means that either Party is unable or unwilling to perform a function 
that is material, vital, or fundamental to performing their part of this Agreement, but 
excluding the circumstances outlined in Subsection 2.04 ("Force Majeure"). 

"Members" means Client's employees and certain other persons, all as specified in the 
list of eligible Members specified in Schedule A ("Scope of Services'); 

"Parties" means Client and HDI collectively and "Party" means either one of them; 
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"Services" means the services specified in Schedule B ('Specification of Services") affixed 
hereto; and 

"Taxes" means all taxes, imposts, rates, levies, assessments, and government fees or dues 

lawfully levied, assessed, or imposed on Services by any level of government or agency 

thereof, excluding any taxes based on net income or capital of HDI. 

"Term" means the term of this Agreement as specified in Subsection 4.01 ("Term") hereof. 

1.02 Headings and Table of Contents 

The inclusion of headings and a table of contents in this Agreement are for convenience 
only and shall not affect the construction or interpretation hereof. 

1.03 Number and Gender 

In this Agreement, words in the singular include the plural and vice-versa, and words in 
one gender include all genders. 

1.04 Currency 

Unless specified otherwise, all statements of or references to dollar amounts in this 
Agreement are of or to the lawful money of the United States. 

1.05 References to Time 

All references to "days", "months", or "years" in this Agreement shall refer to calendar 
days, calendar months, and calendar years respectively. 

Section 2 — Services 

2.01 Services to be Provided 

During the Term, HDI shall provide the Services, subject to the terms and conditions of 
this Agreement. The Services shall be applicable only to Members and Benefits Programs 
that are specified in Schedule A ("Scope of Services"). 

If we are found at fault, during the course of our services and under the contract terms, 
for a data breach of Jersey Shore School district employees personally Identifiable 
information we will provide Identity theft monitoring coverage pursuant to Insurance 
policy attached to the contract.   

2.02 Appointment and Powers 

Client hereby appoints HDI as its representative to provide the Services, with authority to 
communicate on behalf of Client with insurers and other third-party vendors as required, 
as is necessary to carry out the Services. HDI hereby accepts such appointment on, and 
subject to, the terms and conditions of this Agreement.  Please reference Page 3 of 23, of 
the insurance policy, which provides language on individual Personally Identifiable 
Information being impacted and monitoring coverage language. 
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2.03 Additional Services 

If the performance of HDI’s duties and obligations hereunder requires, or if Client 
requests, any consultation, research, or other services which are not expressly provided 
for in this Agreement, such additional services shall be provided at additional cost to 
Client on a time and materials basis as mutually agreed to by the parties. 

2.04 Force Majeure 

The Parties shall be relieved from its obligations under this Agreement automatically to 
the extent, and for the period of time, that the Party is prevented from doing so by 
circumstances beyond its reasonable control. Without limitation, such circumstances 
shall include acts of nature, acts of god, strikes, lockouts, riots, acts of war, epidemics, 
government regulations imposed after the fact, fire, communications line failures, power 
failures, earthquakes, or other disasters. 

2.05 Confidentiality 

In its performances of the Services, HDI, its affiliates, or subcontractors may be given, or 
have access to, the confidential information of Client consisting of the private, nonpublic 
personal financial and health information of Members, the terms of insurance 
agreements, health care plan costs, employee contributions, information or data from 
systems, books or records provided to HDI to perform services herein. 

In receiving the Services, Client may be given, or have access to, the confidential and 
proprietary information of HDI and its vendors, disclosed orally, in writing or by any 
other media, which information shall include products, technology, computer programs, 
manuals, business plans, software, web site content and pass codes, data, documentation 
and materials and other information of HDI or its other vendors, whether received prior 
to, on or after the date of this Agreement, and whether or not protected by a patent or 
copyright. Client acknowledges and agrees that all intellectual property, including 
computer systems and software, developed or used by HDI or its vendors to provide 
Services shall remain the property of HDI or its vendors. Nothing contained in this 
Agreement shall confer to Client any property rights, proprietary interest, or license in the 
intellectual property of HDI or its vendors. 

With regard to the confidential and proprietary information of each of the parties as 
described above, each party agrees, with regard to the other party's information, to: (a) 
keep such information confidential and employ the necessary administrative, physical and 
technical safeguards to secure this information; (b) restrict disclosure of such information 
solely to its officers, employees, affiliates and agents with a need to know the information 
for purposes of the business dealings between Client and HDI; (c) not reveal to any other 
person or copy such information without the approval of the disclosing party; and (d) use 
such information solely for purposes of the business dealings between Client and HDI and 
not in any way directly or indirectly detrimental to the disclosing party. 

For purposes of the restrictions set forth in this Section, confidential and proprietary 
information shall not include the following information: (a) information that is in the 
public domain; (b) information lawfully obtained from a third party; or (c) information 
disclosed as required by law, regulation or administrative body. 
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2.06 Obligations of Client 

Client shall do, or cause to be done, such acts, and shall execute, or cause to be executed, 
such documents, as may be necessary or desirable from time to time during the term of 
this Agreement in order to enable HDI to perform the Services, including: 

(a) notifying all Members and service providers, in form and substance satisfactory to 
the Parties, regarding the role of HDI hereunder; and 

(b) providing HDI with access to information necessary for HDI to perform the services 

specified in Schedule B. 

             2.07 Subcontracting 

After obtaining the written consent of Client, HDI may delegate performance of any of 
its duties, obligations, and responsibilities hereunder to any affiliate, company, firm, or 
independent contractor, provided however that HDI shall not be relieved of any of its 
duties, obligations, or responsibilities hereunder by use of such affiliates, firms, or 
independent contractors. Any such affiliates, firms or independent contractors will be 
bound by the terms of confidentiality in Section 2.05. 

Section 3 — Compensation and Taxes 

3.01 Consulting and Service Fees 

The Fees payable to HDI for the provision of Services under this Agreement shall be as 

outlined in Schedule C (“fees and charges”) affixed hereto. 

3.02 Billing and Fee Records 

In connection with fees, costs, and disbursements under this Agreement, HDI shall: 

(a) provide annual billing of the agreed fees equal to the total annual fees detailed in 
Schedule "C". 

(b) establish and maintain books of accounts of all reimbursable expenses incurred; 
and 

(c) maintain invoices, receipts and vouchers for the expenses referred to above, if 
any. 

  3.03 Additional Charges 

Any services not described in Schedule B ("Specification of Services"), but which are 
identified by mutual agreement in writing by HDI and Client in the course of the provision 
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of Services as necessary will be provided by HDI subject to additional terms, including 
additional fees and charges. If changes in technology or Benefits Programs require 
changes to the delivery of Services, HDI shall be entitled to make an appropriate 
adjustment to its fees, as mutually agreed by the Parties, for such changes. 

 

3.04 Taxes 

The fees and other charges provided for in this Agreement do not include applicable 
Taxes, all of which Taxes as are levied shall be paid by Client. Any future Taxes or increases 
in existing Taxes shall be the responsibility of and shall be paid by Client and shall not 
reduce the compensation otherwise payable to HDI hereunder. 

3.05 Invoicing and Payment 

HDI shall render an invoice to Client in advance of the Services being performed, unless 
otherwise agreed by the parties. 

Each invoice shall indicate clearly: 

(a) the name of the service provider; 

(b) a description of the Services performed; 

Client shall pay HDI within thirty (30) days of the date of an invoice.  

Section 4 — Term and Termination 

4.01 Term 

This Agreement shall commence as of October 1, 2021 and shall end on June 30, 2023, 
unless terminated sooner as set forth herein. In addition to the right of each party to 
terminate this Agreement for Material Breach as set forth in Section 4.05 hereof, this 
Agreement can be terminated at any time, by either party for convenience, without 
penalty, upon written notice of no less than ninety (90) days in advance of the date of the 
termination. 

4.02 Renewal 

Client may renew this Agreement for a further one (1) year term upon no less than ninety 
(90) days written notice to HDI prior to the expiration of the then current Term. Prior to 
such renewal, the fees and charges set out in Schedule C ("Fees and Charges') shall be 
modified in writing as mutually agreed by Client and HDI. 



Page 6 of 12 

 

 

  

4.03 Notice of Default 

If any Party is in Material Breach of this Agreement, the other Party shall without 
prejudice to any other rights or remedies it has, give the Party in Material Breach written 
notice of default in order that the defaulting Party may remedy the breach. Such notice 
shall identify in reasonable detail the events which the non-defaulting Party believes have 
occurred and which constitute or evidence a default, the provisions that have not been 
performed or complied with, and the actions that, in the opinion of the non-defaulting 
party, would be required to fulfill the requirements of this Agreement and cure the 
default. 

A default shall not be deemed to have occurred unless the non-defaulting Party has 
given notice as above. 

            4.04 Remedy Period for Default 

Following the date of the receipt of such notice of default, the defaulting party shall have 
thirty (30) days in which to take the necessary steps to cure its breach or nonperformance. 
Such 30-day remedy period shall be extended for a period of up to ninety 
(90) days, or longer if the Parties agree in writing, if: 

(a) the defaulting party is making its best efforts to promptly cure the breach; 

(b) the cure cannot practically be achieved within the thirty (30) day period; and 

(c) the defaulting party gives the non-defaulting party, within the initial thirty (30) day 
period, written notice of a need for extension and the actions it is taking to cure 
its breach or nonperformance and the number of days that it will require to cure 
its breach or nonperformance. 

The term "best efforts" as used herein shall mean the application of diligence and 
resources reasonably necessary to cure the nonperformance in a businesslike fashion, 
with due regard for the seriousness of the nonperformance and its impact upon the other 
party and those to whom the other party may have legal or contractual obligations. 

The remedy periods as set forth in this Subsection shall not be applicable to the payment 
of fees and charges under this Agreement. Client shall adhere to the tern-s of payment 
set forth in Subsection 3.05 ("Invoicing and Payment"). 

4.05 Termination for Material Breach 

If the defaulting Party fails to cure the Material Breach within the remedy period outlined 
above, the non-defaulting Party may terminate this Agreement by giving written notice, 
and the non-defaulting party shall have the right to damages from the defaulting party, 
subject to the limitations contained in this agreement, including Section 5 ("Liability"). 
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In the event that a Material Breach by Client renders HDI, in the opinion of HDI, unable to 
render part or all of the Services contemplated by this Agreement, HDI shall provide 
notice to Client in writing and thereafter be relieved of any responsibility or liability for its 
consequent failure to perform, and shall have the right to damages for the Material 
Breach. 
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4.06 Obligations on Termination 

Upon the termination of this Agreement: 

(a) Client shall forthwith pay all the fees and charges which were due and payable 
prior to the date of termination of Services, with fees prorated for the last month 
of Services if the termination date occurs before the end of the month; 

(b) HDI shall cooperate with Client and the new consulting organization, if any, in a 
smooth transition of responsibilities; 

(c) Upon Client's written request, HDI shall return or destroy all Client information, 
including detailed claims and enrollment data, in a mutually agreeable format; 

(d) Client agrees to pay to HDI for all reasonable fees and costs associated with this 
transition, upon receipt of an invoice for same; 

 All other duties and obligations of the Parties hereunder shall cease on the date 
of termination, except for obligations of the parties as set forth in Subsections 2.05 
("Confidentiality'), 3.05 ("Invoicing and Payment"), 6.09 ("Governing Law) and 
6.15 ("Successors and Assigns") which shall survive expiration or termination of 
this Agreement. 

With respect to the above, Client commits to paying any amounts outstanding on the date 
of termination, and it is agreed that HDI will have no obligations under this Section 4.06 
until all sum amounts are paid in full to HDI. 

Section 5 — Liability 

              5.01 Exclusion of Indirect Damages 

In no event shall HDI have any liability at any time for loss of profits, loss of business 
revenue, failure to realize expected savings, or for any indirect, special, or consequential 
damages, even if advised of the possibility of such damages. 
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Section 6 — General Terms 

             6.01 Representations and Warranties 

Each of the Parties represents and warrants to the other that the execution, delivery, and 
performance by such Party of this Agreement are within its corporate powers, have been 
duly authorized by all necessary corporate action and do not contravene its charter or by-
laws. Client is signing on behalf of itself, and for the benefit of the Members, and warrants 
that it has the authority to do so. 

6.02 Appointment of Representatives 

The Parties shall each appoint a representative with adequate authority and 
competence to deal with the matters related to this Agreement and the performance of 
the duties and obligations hereunder. 

Until such time as each of the Parties appoints such a representative, the individuals 
named in Subsection 6.07 ("Notice") shall be deemed to be the representatives of each 
Party. 

6.03 Cooperation 

Each of the Parties shall at all times fully, completely, and effectively cooperate with the 
other in regard to the performance of their respective duties and obligations hereunder. 

6.04 No Partnership or Joint Venture 

Nothing in this Agreement shall constitute a legal partnership or a joint venture between 
the Parties. 

6.05 No Employment or Fiduciary Relationship 

Nothing in this Agreement shall be read to create any employment or fiduciary 
relationship between HDI and Client. In performing the Services, HDI will at all times be 
an independent contractor. 

6.06 No Agency Relationship 

Except as specifically authorized in this Agreement, nothing should be read to create any 
agency relationship between HDI and Client and neither Party shall have the right to enter 
into contracts, or pledge the credit of, or incur expenses or liabilities on behalf of the 
other party hereof. 

6.07 Notice 

Any notice, demand, or other communication (in this Subsection, a "notice") required or 
permitted to be given or made hereunder shall be in writing and shall be sufficiently given 
or made if: 
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(a) delivered in person during normal business hours on a Business Day and left with 
a receptionist or other responsible employee of the relevant Party at the 
applicable address set forth below; 

(b) sent by prepaid first-class mail; or 

(c) sent by facsimile or electronic transmission which produces a paper record, during 
normal business hours on a Business Day; 

in the case of a notice to Client, addressed to it at: 

Jersey Shore Area School District 
175 A&P Drive 
Jersey Shore, PA 17740 

                           Attention: Ben Enders 

 

or in the case of a notice to HDI, addressed to it at: 

Henry Dunn Inc. 

317 Main Street 

Towanda, PA 18848 

                           Attention: April Wuethrich 

Facsimile No.: 570-265-2033 

Each notice sent in accordance with this Subsection shall be deemed to have been 
received: 

(a) on the day it was delivered by hand; 

 

(b) on the fifth (5th) Business Day after it was mailed (excluding each Business Day 
during which there existed any general interruption of postal services due to 
strike, lockout, or other cause); or 

(c) on the same day that it was sent by electronic transmission, or on the first Business 
Day thereafter if the day on which t was sent by electronic transmission was not a 
Business Day or outside of regular business hours. 

Any Party may change its address for notice by giving notice to the other Parties as 
provided in this Subsection. 

6.08 Performance on Holidays 

If any action is required to be taken pursuant to this Agreement on or by a specified date 
that is not a Business Day, then such action shall be valid if taken on or by the next 
succeeding Business Day. 
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6.09 Governing Law 

This Agreement shall be governed by, interpreted, and enforced in accordance with the 
laws in force in the Commonwealth of Pennsylvania. 

6.10 Entire Agreement 

This Agreement, together with any Schedules attached hereto, which Schedules are 
incorporated herein by reference, constitutes the entire agreement between the Parties 
pertaining to the subject matter hereof and supersedes all prior agreements, proposals, 
presentations, negotiations, discussions and understandings, written or oral, between the 
Parties. There are no representations, warranties, conditions, other agreements, or 
acknowledgments, whether direct or collateral, express or implied, that form part of or 
affect this Agreement. 

The execution of this Agreement has not been induced by, nor do either of the Parties 
rely upon or regard as material, any representations, warranties, conditions, other 
agreements, or acknowledgments not expressly made in this Agreement or in the 
schedules hereto. 

6.11 Invalidity 

If any provision of this Agreement is determined to be invalid or unenforceable by a court 
of competent jurisdiction from which no further appeal lies or is taken, that provision shall 
be deemed to be severed here from, and the remaining provisions of this Agreement shall 
not be affected thereby and shall remain valid and enforceable. 

6.12 Further Assurances 

Each Party shall do such acts and shall execute such further documents, conveyances, 
deeds, assignments, transfers and the like, and will cause the doing of such acts and will 
cause the execution of such further documents as are within its power as any other Party 
may in writing at any time and from time to time reasonably request be done and or 
executed, in order to give full effect to the provisions of this Agreement. 
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6.13 Amendment 

This Agreement may be amended or supplemented only by a written agreement signed by 
each Party. 

6.14 Waiver of Rights 

No failure on the part of any Party to exercise, and no delay in exercising, any right under 
this Agreement shall operate as a waiver of such right. No single or partial exercise of any 
such right shall preclude any other or further exercise of such right or the exercise of any 
other right. 

6.15 Successors and Assigns 

This Agreement may not be transferred or assigned by either party without the prior 
written consent of the other party. Notwithstanding the foregoing, HDI may transfer or 
assign this Agreement, without such consent, to a successor by merger, acquisition or 
corporate reorganization. 

This Agreement shall inure to the benefit of and be binding upon the Parties and their 
respective successors and permitted assigns. 

IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as of 
the day and year first written above. 

Jersey Shore Area School District 

 By:  

Authorized Signing Officer 

Henry Dunn Inc. 

 By:  

Authorized Signing Officer 



 

I l  
Schedule A — Scope of Services 

This Agreement shall apply to Members, Constituents and Benefits Programs specified below. 

Members 

The Services provided under this Agreement shall be applicable to the Members set forth below: 

Eligible Members 

Approximate 

Number of Members at  

Oct 1, 2021 

• Actively-at- work employees 

• Dependents of Actively-at-work 

employees 

• Employees on Leave of Absence 

• COBRA Participants 

• Retirees 

275 

 

Constituents 

The Services provided under this Agreement shall be applicable to the constituent members of 
Jersey Shore Area School District.  

Benefits Programs 

The Services provided under this Agreement shall be applicable to the Benefits Programs set forth below: 

 Medical 

 Prescription drug 

 HRA/HSA 

 Dental 

 Vision 

 Group Life, Disability 

 

 

 

 

 

 

 

 

 



 

Schedule B — Specification of Services 

The following services will be provided by HDI under this Agreement: 

HDI - Service Offering 

             Benefit Review/Claims Assistance 

• Assist with Benefit/Coverage Inquires 

• HDHP plan implementation/education 

• Review claim issues for members and offer assistance 

• Coordinate group benefits administration with vendors 

HRA/HSA Accounts 

• Assist with vendor relations 

• Assist with application & Set-up 

• Assist with presentations to School Districts & Collective Bargaining Units 

regarding spending accounts (as requested by School District) 

Education 

• Assist with open enrollment meetings and educating employees on their benefits 

(as requested by School District) 

HR Services 

• Assist in processing enrollments, changes & terminations. 

• Coordinate COBRA events with COBRA administrator 

• Set-up “Bernie Portal” benefit administration platform should that be 

implemented at the request of the district.  

• Review Highmark Dependent “age off” report for changes and coordinate 

appropriately with COBRA vendor.  

• Assist with other benefit issues as requested by school district. 

 

 

 

 

 

 

 

 

 



 

 

Schedule C — Fees and Charges 

Benefits Consulting Services 

Based on the information provided to HDI and the service configuration outlined in Schedule B 
("Specification of Services') of this Agreement, HDI fees are as follows: 

 

HDI - Service Offering HDI Fees 

Service offering as 

described in Schedule B 

October 1, 2021-June 30, 2022 

$7,200 

July 1, 2022 – June 30, 2023 

$7,500 
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Frederick J. Gard, A.S.A. 


Consulting Actuary 


501 Corporate Circle 


P.O. Box 5900 


Harrisburg, PA 17110 


conradsiegel.com 


Proposal for 


Jersey Shore Area School District 
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August 20, 2021 
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Jersey Shore Area School District 1 


About Us  


Conrad Siegel is an independently owned firm based in Harrisburg for 50 years.  We offer a 


comprehensive approach to employee benefit issues from all types of retirement plans to health and 


welfare benefit plans using proven actuarial principles and expertise. 


We work with hundreds of clients ranging from small, closely held businesses to Fortune 500 companies 


with international offices.  We tailor our services to precisely and cost-effectively meet your goals.  Our 


formula for success is rooted in our actuarial expertise and our clients' satisfaction with the quality of 


service we provide. 


Independent, Objective Advice 


 Committed to providing objective, unbiased advice, always in our client's best interest. 


 A fee-based philosophy – our fees are fully disclosed and completely transparent. 


 NO HIDDEN COSTS – we eliminate commissions from insurance policies, where possible, and return 


them to you through lower premiums. 


Proactive, Cost-Effective Solutions 


 Our strategic planning process removes the reactive "crisis management" aspect of employee 


benefits administration and allows you to regain a proactive role in designing and managing your 


employee benefits programs. 


 We simplify your role in managing the employee benefit programs. 


 We provide assurance to you that your benefit programs are administered in the most cost efficient 


manner possible. 


 We anticipate issues before they develop into problems. 


Precision 


 Our in-house benefits attorney and a compliance committee ensure compliance with reporting 


requirements and plan operation. 


 Peer review of all major consulting assignments and supervision by a qualified actuary. 


 A professional staff that pays attention to detail for you. 


Expertise 


 With 90+ professionals, including over 20 actuaries on staff, we are one of the 25 largest actuarial 


firms in the United States measured by number of actuaries on staff. 


 We have computer specialists who make sure our systems are technologically up-to-date and ready 


to meet your needs. 


 We provide benefits consultation to more than 1,200 corporations, partnerships, professional 


associations, school districts, and governmental entities at the national, state and local levels. 







 


   


 


Jersey Shore Area School District 2 


 Our knowledge of the central Pennsylvania employee benefits marketplace is second to none!  We 


have access to all benefits products available to meet your needs. 


 Our Health and Welfare Benefit Survey results provide valuable information about benefit strategies 


used by over 300 local employers. 


 We are central Pennsylvania's premier employee benefits firm with the resources and expertise of a 


large national firm.  This means you will receive the personalized service you deserve but on a cost-


effective basis. 


With Conrad Siegel, you are assured that your employees are getting the greatest value for the money 


spent. 


Firm Representatives 
 


Jonathan A. Sapochak, F.S.A., Partner and Consulting Actuary – Jon specializes 


in health and welfare benefit plans and works with school district trusts, private 


sector employers, large associations and Taft-Hartley health and welfare trusts.  


He is proficient in budget/fund projections, reserve and rate calculations, benefit 


and claim analysis, prescription drug benefit analysis and contracting, excess loss 


pricing and analysis, employee cost-sharing arrangements, and insurance 


company rate negotiations.  Jon joined Conrad Siegel in 2004, and has a B.S. 


degree in mathematics, magna cum laude from Clemson University.  His 


professional affiliations include:  Fellow of the Society of Actuaries and Member 


of the American Academy of Actuaries. 


 


James P. Pyne, Partner and Benefit Consultant – Jim works with private sector 


employers, school district trusts, and other tax exempt organizations.  Jim has 


special expertise in consulting with and preparing employers for the impact of 


healthcare reform.  He is proficient in health and welfare plan design strategy, 


plan funding, insurance company rate negotiations, claim analysis, reserve and 


rate calculations, and welfare compliance related topics.  Jim joined Conrad Siegel 


in 2006 and is a member of the firm’s Health and Welfare Compliance 


Committee.  He has a B.S. degree in mathematics, cum laude from Villanova 


University. 


 


Frederick J. Gard, A.S.A., Consulting Actuary – As a member of Conrad Siegel’s 


Health & Welfare team, Fred works with many self-funded health benefit plans on 


their claims tracking, projections, and annual ratings.  Fred uses his actuarial 


expertise to help his clients understand the potential impact of plan design 


changes on reserve and rate/budget calculations.  Prior to his work in healthcare, 


Fred specialized in analyzing funding, accounting, and termination liabilities for 


corporate defined benefit plans.  Fred joined Conrad Siegel in 2016, after 







 


   


 


Jersey Shore Area School District 3 


graduating with a B.S. degree in mathematics, summa cum laude with distinction, 


from Syracuse University.  His professional affiliations include: Associate of the 


Society of Actuaries and Member of the American Academy of Actuaries. 


 


Robert M. Glus, F.S.A., Partner and Consulting Actuary – Rob is a Healthcare 


Actuary who specializes in group health benefit plan consulting (including 


medical, prescription drug, dental, vision, disability, life, paid-time off, etc.).  He 


works with private sector employers, tax-exempt organizations, large 


associations, and Taft-Hartley health and welfare trusts.  Rob specializes in 


consulting with school district health trusts.  He is proficient in postretirement 


medical plan valuations under SFAS 106 and GASB 45, benefit and claims analysis, 


health and welfare plan design and funding, reserve and rate calculations, 


insurance company rate negotiations, and employee cost-sharing arrangements.  


He is a partner of the firm and is the chairperson for the firm’s Health and 


Welfare Committee and is a member of the Marketing Committee.  Prior to 


joining Conrad Siegel in 1996, Rob worked in the pension department of a large 


actuarial consulting firm in New York City.  Rob has a B.S. degree in mathematics 


from Bucknell University.  His professional affiliations include:  Fellow of the 


Society of Actuaries and Member of the American Academy of Actuaries. 


 


 


As a Conrad Siegel Health & Welfare client, you have unlimited access to the knowledge base and 


expertise of the entire Health & Welfare department, which is comprised of 11 full-time benefits 


professionals, including Consulting Actuaries, Benefit Consultants, Actuarial Analysts and Benefit 


Specialists. 


 


Our mission is to provide excellent, independent, professional actuarial 


consulting, employee benefit consulting, and employee benefit administration 


services to our clients







 


   


 


Jersey Shore Area School District 4 


Summary of Proposed Services 


Compliance with §6055 & §6056 Employer Reporting Mandate under the Affordable Care Act  


In early 2022, employers must complete government form filings with respect to the individual mandate 


(§6055 reporting) and the large employer mandate (§6056 reporting), as required by law.  Filing 


requirements include IRS reporting and employee notices detailing calendar year 2021 health care 


offerings, coverage elections and employee status information.  Outlined below is the scope of services 


included under this proposal: 


 Assistance with tracking employee data.  We will assist in establishing what data elements 


need recorded, and assist with establishing tracking requirements for non-hourly employees. 


 Review of benefit eligibility and employee premium cost-sharing.  We will analyze your 


organization’s benefit eligibility and cost-sharing provisions with regard to the Employer Shared 


Responsibility mandates and the Affordable Care Act regulations regarding full-time status. 


 Determination of “full-time” employees.  §6056 reporting must be provided for all full-time 


employees, as defined under the Affordable Care Act (ACA).  Using the data provided by your 


organization, we will determine the full-time employees that must be reported. 


 Completion, filing and mailing of §6055 and §6056 reporting, as applicable to your 


organization. We will complete, file and mail §6055 reporting, forms 1094-B and 1095-B and/or 


§6056 reporting, forms 1094-C and 1095-C, as applicable to your organization. 


 Risk Analysis.  We will evaluate any potential financial penalty exposure associated with the 


Employer Shared Responsibility requirements, and provide recommendations to mitigate those 


exposures in the future. 


 Active support for questions during and after the filing process.  We will assist your 


organization with understanding the reporting requirements, the filing process and addressing 


any employee questions that arise with regard to the forms the employees receive. 


 Assistance with employee communications.  We will assist your organization with crafting 


employee communication language to help your employees understand the importance and 


implications of the ACA Reporting process and documents.  


 Filing of corrected forms.  We will provide comprehensive assistance with resolving errors 


identified in the electronic filing process, and complete filings of corrected forms with the IRS. 


 Consulting regarding ACA Marketplace notices.  We will assist with review of the ACA 


Marketplace notices, and help the employer determine whether or not there is a need to appeal 


any notices of advance premium credits. 


Compliance with Employer Reporting at State/District Levels  


In early 2022, plan sponsors must also provide certain individual coverage information to applicable 


states or districts.  We will assist your organization in completing filings with applicable jurisdictions as 


needed, including New Jersey, California, and Washington D.C. 







 


   


 


Jersey Shore Area School District 5 


Our Philosophy Is To Fully Disclose All Fees. 
 


Our fee for the proposed consulting services is $6,850. 


Quote Assumptions: 


This quote assumes that the data provided in the request is complete and error free and will be 


provided in an electronic format (spreadsheet format) that allows for easy editing and sorting.  If 


significant data work is required, extra fees may apply (we would discuss this possibility in advance 


of performing the extra data work). 


This quote assumes that census data and supplemental information necessary to complete the 


filing will be provided to us in a timely manner allowing for adequate time to complete the filing. 


This quote does not include onsite Board presentation meetings, in-depth consulting 


memorandums and/or substantial data integrity fixes.  


This quotes does not include responses to IRS inquiries.  The cost of this service would depend on 


the scope of the work involved, and the fee would be discussed with you prior to any work being 


performed. 


 


To the extent that you would like our involvement in other areas beyond the scope of services listed, we 


would bill you at our hourly rates.  For 2021, these rates would be: 


 


Consulting Actuary  $340 per hour 


Benefit Consultant  $290 per hour 


Associate Actuary  $255 per hour 


Actuarial/Benefit Analyst $185-$220 per hour 


 


We are pleased to present our proposal for Health & Welfare consulting services and are prepared to 


begin working with you immediately. 


References are available upon request. 
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46. 65 Pa. C.S.A. 1102

47. 65 Pa. C.S.A. 1103

48. Pol. 827 - Conflict of Interest

49. 24 P.S. 1111

50. 24 P.S. 518

51. 65 Pa. C.S.A. 706

52. 65 Pa. C.S.A. 705

53. 24 P.S. 433

54. Pol. 800 - Records Management

55. Pol. 801 - Public Records

56. Pol. 006 - Meetings

57. 65 Pa. C.S.A. 708

24 P.S. 408

24 P.S. 1075

24 P.S. 1077

65 Pa. C.S.A. 1101 et seq

Pol. 612 - Purchases Not Budgeted

Parliamentary Authority

All Board meetings shall be conducted in an orderly and business-like manner. Robert's Rules of
Order, Newly Revised, shall govern the Board in its deliberations in all cases in which it is not
inconsistent with law, state regulations or Board procedures.[1][2]

Quorum

A quorum shall consist of a majority of the members of the Board. No business shall be transacted at
a meeting without a quorum, but the school directors present at such a meeting may adjourn to
another time.[3]

Presiding Officer

The President shall preside at all Board meetings. In the absence, disability or disqualification of the
President, the Vice-President shall act instead. If neither person is present, a school director shall be
elected President pro tempore by a majority of those present and voting to preside at that meeting
only. Where no such majority is achieved on the first vote, a second vote shall be cast for the two (2)
candidates who received the greatest number of votes.[4][5][6][7]

Meeting Notifications

Notice of all open Board meetings, including committee meetings and work sessions, shall be given
by publication of the date, place, and time of such meetings in the newspaper(s) of general
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circulation designated by the Board and posting of such notice at the administrative offices of the
Board.[8][9]

1. Notice of regular meetings shall be given by publication and posting of a schedule showing the
date, place and time of all regular meetings for the calendar year at least three (3) days prior
to the time of the first regular meeting.[8][9]

2. Notice of all special meetings shall be given by publication and posting of notice at least twenty-
four (24) hours prior to the time of the meeting, except that such notice shall be waived when a
special meeting is called to deal with an actual emergency involving a clear and present danger
to life or property.[8][9]

3. Notice of all rescheduled meetings shall be given by publication and posting of notice at least
twenty-four (24) hours prior to the time of the meeting.[8][9]

4. Notice of all recessed or reconvened meetings shall be given by posting a notice of the place,
date and time of the meeting and sending copies of such notice to interested parties.[8]

5. Notice of all open meetings shall be given to any newspaper(s) circulating in Lycoming or
Clinton County and any radio or television station which so requests. Notice of all open
meetings shall be given to any individual who so requests and provides a stamped, addressed
envelope for such notification.[9]

Notice of all rescheduled meetings and special meetings shall be given to each school director no
later than twenty-four (24) hours prior to the time of the meeting.[9][10]

Agenda Notifications

The agenda, together with all relevant reports, shall be provided to each school director at least two
(2) days before the meeting.

The district shall publicly post the agenda for all open meetings of the Board or Board committees at
which deliberation or official action may take place no later than twenty-four (24) hours prior to the
time of the meeting, as follows:[9]

1. On the district’s website.

2. At the location of the meeting.

3. At the district’s administrative office.

The posted agenda shall list each matter of agency business that will or may be the subject of
deliberation or official action at the meeting.[9]

Agenda Preparation

It shall be the responsibility of the Superintendent, in cooperation with the Board Secretary and
Board President, to prepare an agenda of the items of business anticipated to come before the Board
at each open meeting.

Order of Business

The order of business for regular meetings and special meetings called for general purposes shall be
as follows, unless altered by the President or a majority of those present and voting:

Opening

Call to Order

Roll Call
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Pledge of Allegiance

Approvals

Minutes

Treasurer's Report

Bills

Communications

Presentations

President's Report

Intermediate Unit Report

Superintendent's Report

Courtesy of the Floor on Agenda Items

Personnel

Curriculum & Instruction

Building and Grounds

Finance

Miscellaneous Items

Old Business

Courtesy of the Floor on Items Not on the Agenda

Adjournment

The order of business for other special meetings shall be determined according to the stated purpose
of the special meeting.

Additions to the Agenda

The Board may deliberate or take official action on matters not included in a posted agenda only
under the following circumstances:[11]

Emergencies – The matter of business relates to a real or potential emergency involving a clear and
present danger to life or property.[8][11]

Business Arising Within Twenty-Four (24) Hours Prior to the Meeting – The matter of business has
arisen within twenty-four (24) hours prior to the meeting, is de minimis (minor) in nature, and does
not involve the expenditure of funds or entering into a contract or agreement.[11]

Business Raised by Residents or Taxpayers During the Meeting – When a matter of Board business is
raised by a resident or taxpayer during a meeting:[11][12]

1. The Board may take official action to refer the matter to staff, if applicable, to conduct research
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and include on a future Board meeting agenda; or

2. If the matter is de minimis (minor) in nature and does not involve the expenditure of funds or
entering into a contract or agreement, the Board may take official action on the matter.

Majority Vote – During a meeting, the Board may add a matter of business to the posted agenda by a
majority vote of the school directors present and voting. The reason for adding an item to the posted
agenda must be announced at the meeting before conducting the vote. Once announced and
approved by majority vote, the Board may take official action on the item of business. The agenda
shall be amended to reflect the new item of business and the amended agenda shall be posted to the
district’s website and at the administrative office no later than the first business day following the
meeting at which the agenda was amended. The unanimous consent procedure may not be used in
place of majority vote for this purpose.[11]

The public posting of agenda requirements and rules for adding items to a posted agenda apply to
both regular and special open meetings of the Board. These requirements and rules do not apply
to:[9][11][13]

1. Conference sessions.

2. Executive sessions.

Regular Meetings

Regular Board meetings shall be open and shall be held at specified places at least once every two
(2) months.[2][14]

Special Meetings

Special meetings may be called for special or general purposes and shall be open except when
conducted as an executive session for purposes authorized by law.[2][5][10][15]

The President may call a special meeting at any time and shall call a special meeting upon
presentation of the written requests of three (3) school directors. Upon the President's failure or
refusal to call a special meeting, such meeting may be called at any time by a majority of the school
directors.[5]

No business shall be transacted at any special meeting except that named in the call sent to school
directors for such special meeting.[10]

Public Participation

At each open Board meeting, prior to official action by the Board, an opportunity shall be provided for
public comment in accordance with law and Board procedures and policy.[2][12]

Voting

All motions shall require for adoption a majority vote of those school directors present and voting,
except as provided by statute or Board procedures.

All votes on motions and resolutions shall be by voice vote unless an oral roll call vote is requested
by the President or another school director.

Special Voting Requirements –

*Indicates actions for which the minutes also must reflect how each school director voted.

1. Actions requiring the unanimous affirmative vote of all members of the Board remaining in
office:
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a. Appoint as Board Secretary a former school director who has resigned, before the
expiration of the term for which the member was elected.*[16][17]

b. Appoint as solicitor a former school director who has resigned, before the expiration of the
term for which the director was elected.*[16][17]

2. Actions requiring the affirmative votes of two-thirds of the full membership of the Board:

a. Transferring, during the first three (3) months of the fiscal year, budgeted funds set apart
or appropriated to a particular item of expenditure.*[17][18][19]

b. Adding or increasing appropriations to meet an emergency or catastrophe.*[17][19]

c. Hiring as a teacher a former school director who has resigned, before the expiration of the
term for which the director was elected.*[16][17]

d. Conveying land or buildings to certain charities or other public agencies without following
prescribed valuation procedures or with more favorable financing.*[17][20]

e. Incurring temporary debt (non-emergency).*[19][22]
f. Dismissing a tenured professional employee after a hearing.*[17][23]
g. Borrowing in anticipation of current revenue.*[17][24]

3. Actions requiring the affirmative votes of two-thirds of those voting in the presence of a
quorum:

a. Incurring temporary debt to meet an emergency or catastrophe.*[17][19]

b. Adopting or changing textbooks without the recommendation of the Superintendent.*
[17][25]

4. Actions requiring the affirmative votes of a majority of the full membership of the Board:

a. Fixing the length of the school term.*[17]

b. Adopting textbooks recommended by the Superintendent.*[17][26]

c. Appointing the district Superintendent and Assistant Superintendent(s).*[17][27][28]

d. Appointing teachers and principals.*[17]

e. Adopting the annual budget.*[17][29]

f. Appointing tax collectors and other appointees.*[17][30][31]

g. Levying and assessing taxes.*[17][32]

h. Purchasing, selling, or condemning land.*[17]

i. Locating new buildings or changing the location of old ones.*[17]

j. Creating or increasing any indebtedness.*[17]

k. Adopting planned instruction.[17][33]

l. Establishing additional schools or departments.*[17]

m. Designating depositories for school funds.*[17][34][35]
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n. Authorizing the transfer of any unencumbered balance, or portion thereof, from one
appropriation to another, or from one spending agency to another during the last nine (9)
months of the fiscal year.*[17][19]

o. Entering into contracts of any kind, including contracts for the purchase of fuel or any
supplies where the amount involved exceeds $100 (including items subject to bid
requirements).*[17][36]

p. Fixing salaries or compensation of officers, teachers, or other appointees of the
Board.*[17]

q. Entering into contracts with and making appropriations to the intermediate unit for the
district’s proportionate share of the cost of services provided or to be provided by the
intermediate unit.*[17]

r. Dismissing, after a hearing, a Superintendent, Assistant Superintendent or non-tenured
teacher.*[17][37][38]

s. Determining the location and amount of any real estate required by the school district for
school purposes.*[17][39]

t. Vacating and abandoning property to which the Board has title.*[17][40]

u. Appointing a school director to fill a vacancy on the Board.*[17][41]

v. Calling a special meeting when the President has failed to do so after written request of
three (3) members of the Board.[5]

w. Declaring that a vacancy exists on the Board by reason of the failure or neglect of a
school director to qualify.[42]

x. Adopting, amending or repealing Board procedures and policy.[43]

y. Combining or reorganizing into a larger school district.[44]

z. Adopting a corporate seal for the district.[45]

Abstention from Voting

A school director shall be required to abstain from voting when the issue involves either one of the
following:

1. Conflict of interest under the Ethics Act.[46][47][48]

Prior to the vote being taken, the school director shall verbally disclose the nature of the
conflict in public, and shall also provide the Board Secretary with a written memorandum
stating the nature of the conflict, which shall be attached to the Board minutes as a public
record.

Conflict of interest - use by a public official of the authority of their office or any confidential
information received through holding public office for the private pecuniary benefit of the public
official, a member of their immediate family or a business with which the public official or a
member of their immediate family is associated. The term does not include an action having a
de minimis economic impact or which affects to the same degree a class consisting of the
general public or a subclass consisting of an industry, occupation or other group which includes
the public official, a member of their immediate family or a business with which the public
official or a member of their immediate family is associated.[46]
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De minimis economic impact – an economic consequence which has an insignificant effect.[46]

Immediate family – parent, spouse, child, brother or sister.[46]

Business with which associated – any business in which the person or a member of the person's
immediate family is a director, officer, owner, employee or has a financial interest.[46]

2. Relative recommended for appointment to or dismissal from a teaching position.[23][49]

Relative – father, mother, brother, sister, husband, wife, son, daughter, stepson, stepdaughter,
grandchild, nephew, niece, first cousin, sister-in-law, brother-in-law, uncle, or aunt.

The Board is encouraged to seek the guidance of the district solicitor or the State Ethics Commission
for questions related to conflict of interest.[47][48]

Minutes

The Board shall cause to be made, and shall retain as a permanent record of the district, minutes of
all open Board meetings. Said minutes shall be comprehensible and complete and shall
show:[50][51]

1. Date, place, and time of the meeting.

2. Names of school directors present.

3. Presiding officer.

4. Substance of all official actions.

5. Actions taken.

6. Recorded votes and a record by individual members of all roll call votes taken.[52]

7. Names of all residents who appeared officially and the subject of their testimony.

8. Any matter added to a posted agenda, including the substance of the matter, the announced
reason and the recorded vote, where applicable.[9][11]

The Board Secretary shall provide each school director with a copy of the minutes of the last meeting
prior to the next regular meeting.[1]

The minutes of Board meetings shall be approved at the next succeeding meeting and signed by the
Board Secretary.[53]

Notations and any tape or audiovisual recordings shall not be the official record of an open Board
meeting but may be available for public access, upon request, in accordance with Board policy. Any
notations and/or audiovisual recordings of a Board meeting shall be retained and disposed of in
accordance with the district’s records retention schedule.[1][54][55]

Recess/Reconvene

The Board may at any time recess or reconvene to a reconvened meeting at a specified date and
place, upon the majority vote of those present. The reconvened meeting shall immediately take up
its business at the point in the agenda where the motion to recess was acted upon. Notice of the
reconvened meeting shall be given as provided in Board policy.[8][9][56]

Executive Session

The Board may hold an executive session, which is not an open meeting, before; during; at the
conclusion of an open meeting; or at some other time. The presiding officer shall announce the
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reason for holding the executive session; the announcement can be made at the open meeting prior
to or after the executive session.[13][15][57]

The Board may discuss the following matters in executive session:

1. Employment issues.

2. Labor relations.

3. Purchase or lease of real estate.

4. Consultation with an attorney or other professional advisor regarding potential litigation or
identifiable complaints that may lead to litigation.

5. Matters that must be conducted in private to protect a lawful privilege or confidentiality.

6. School safety and security, of a nature that if conducted in public, would:[15]

a. Be reasonably likely to impair the effectiveness of school safety measures.

b. Create a reasonable likelihood of jeopardizing the safety or security of an individual or a
school, including a building, public utility, resource, infrastructure, facility or information
storage system.

Official actions based on discussions held in executive session shall be taken at an open meeting.

Work Sessions

The Board may meet as a Committee of the Whole in an open meeting to vote on or to discuss
issues. Public notice of such meetings shall be made in accordance with Board procedures.[2][56]

A meeting of the Committee of the Whole, not regularly scheduled, may be called at any time by the
President; the President shall call such a meeting when requested to do so by school directors. Public
notice of the meeting shall be made in accordance with Board procedures.

The Board Secretary shall provide notice of a meeting of the Committee of the Whole in accordance
with Board procedures.[8][9][56]

Committee Meetings

Standing committee meetings may be called at any time by the committee chairperson, with proper
public notice, or when requested to do so by members of the committee.[8][9][56]

A majority of the total membership of a committee shall constitute a quorum.

Unless held as an executive session, standing committee meetings shall be open to the public, other
school directors, and the Superintendent.[2]
A majority of the committee or the chairperson may invite Board employees, consultants or other
persons who have special knowledge of an area under discussion.
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Book Board Policy Manual

Section 300 Employees

Title HIV Infection

Code 314.1

Status

Legal 1. 35 P.S. 7603

2. 24 P.S. 510

3. Pol. 334- Sick Leave

4. Pol. 335 - Family and Medical Leave

5. Pol. 339 - Uncompensated Leave

6. Pol. 348 - Unlawful Harassment

7. Pol. 104 - Discrimination/Title IX Sexual Harassment Affecting Staff

8. 35 P.S. 7607

35 P.S. 7601 et seq

Purpose

The Board is committed to providing a safe, healthy environment for its students and employees and
adopts this policy to safeguard the health and well-being of students and employees while protecting
the rights of the individual. This policy shall apply to all administrative, professional and classified
staff employed by the district.

Definitions

AIDS - Acquired Immune Deficiency Syndrome.[1]

HIV Infection - refers to the disease caused by the HIV or human immunodeficiency virus.

Infected employee - refers to district employees diagnosed as having the HIV virus, including those
who are asymptomatic.

Authority

The Board directs that the established Board policies and procedures and administrative regulations
relative to illnesses among district employees shall also apply to infected employees.[2][3][4][5]

The Board shall not require routine screening tests for HIV Infection in the school setting, nor will
such tests be a condition for employment.

Delegation of Responsibility
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The Superintendent or designee shall be responsible for developing and releasing information
concerning infected employees.

All district employees shall maintain a respectful working climate and shall not participate in physical
or verbal harassment of any individual or group, including infected employees.[6]

Building principals shall notify district employees, students and parents/guardians about current
Board policies concerning HIV Infection and shall provide reasonable opportunities to discuss the
policy and related concerns.

Infected employees whose employment is interrupted or terminated shall be entitled to available
medical leave and medical disability benefits. Such employees shall be informed by the appropriate
administrator of benefits, leave, and alternatives available to them through state and federal laws,
Board policies, collective bargaining agreements, individual contracts and the retirement system.
[7][3][4][5]

Guidelines

Confidentiality

District employees with knowledge of an infected employee's condition shall not disclose that
information without prior written consent of the employee, consistent with the requirements of the
Pennsylvania Confidentiality of HIV-Related Information Act.[8]

Infection Control

Universal precautions shall be followed for exposure to bodily fluids. Employees shall treat all body
fluids as hazardous and follow universal precautions.

The school district shall maintain reasonably accessible equipment and supplies necessary for
infection control.

Employees shall notify the school nurse of all incidents of exposure to bodily fluids.

Staff Development

The district shall provide opportunities for employees to participate in in service education on HIV
Infection.

Designated district employees may receive additional, specialized training appropriate to their
positions and responsibilities.
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Book Board Policy Manual

Section 300 Employees

Title Political Activities

Code 321

Status

Legal 1. 24 P.S. 510

Authority

The Board recognizes and encourages the right of administrative, professional and classified
employees, as citizens, to engage in political activity. However, district time, resources, property or
equipment, paid for by taxpayers, may not be used for political purposes by district employees when
performing assigned duties.

Employees shall not engage in political activities during assigned work hours on property under the
jurisdiction of the Board.[1]

The following situations are exempt from the provisions of this policy:

1. Discussion and study of politics and political issues when applicable to the curriculum and
appropriate to classroom studies.

2. Conduct of student elections and connected campaigning.

3. Conduct of employee representative elections.
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Book Board Policy Manual

Section 300 Employees

Title Professional Development

Code 333

Status

Legal 1. 24 P.S. 517

2. 24 P.S. 1205.1

3. 24 P.S. 1205.2

4. 24 P.S. 1144

5. 24 P.S. 1151

6. 22 PA Code 4.13

7. 22 PA Code 49.16

8. Pol. 100 - Comprehensive Planning

9. 24 P.S. 1205.5

10. 24 P.S. 1217

11. 22 PA Code 49.17

24 P.S. 1205.6

Pol. 806 - Child Abuse

Authority

Continuing professional study and inservice training for administrative, professional and classified
employees are prerequisites for professional development, enhanced ability to complete
responsibilities and maintaining certification.

The Board directs district employees to further their professional and personal advancement through
graduate study, inservice training, conference attendance and professional development activities.
[1][2][3]

Guidelines

Graduate/Special Courses

Only courses of study that are preapproved shall be eligible for reimbursement by the district or a
change in compensation for the employee. Documentary evidence of satisfactory completion of all
study programs shall be required.

Reimbursement for credits for approved graduate study or special courses shall be made in
accordance with terms of the administrative compensation plan or an individual contract, or collective
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bargaining agreement.

All eligible employees shall submit annually a record and description of the attainment of approved
credits to the Superintendent.

Approved graduate study or special courses/programs may be of sufficient advantage to the district
to warrant an increase in an employee's annual salary, upon documentation of satisfactory
completion. Such an increase will be in accordance with provisions of the administrative
compensation plan, individual contract, collective bargaining agreement, or Board resolution.[4][5]

Induction Plan

The district shall comply with Department of Education requirements when developing and
maintaining an induction plan for first-year teachers, long-term substitutes hired for a position for
forty-five (45) days or more, educational specialists and teachers new to the district. The district
shall develop and submit the induction plan to the Department of Education for approval every six (6)
years, as required by law and regulations. Prior to approval by the Board and submission to the
Department of Education, the induction plan shall be made available for public inspection and
comment in the district's administrative offices and the district's website for a minimum of twenty-
eight (28) days.[6][7][8]

Induction Program for School System Leaders

School system leaders shall complete an induction program which is consistent with the Pennsylvania
School Leadership Standards within five (5) years of serving as a school system leader in
Pennsylvania for the first time.[9][10]

School system leaders include principals, vice-principals, assistant principals, Assistant
Superintendent, Superintendent and individuals who are converting an administrative certificate from
a Level I certificate to a Level II certificate.[9]

Professional Education Plan

The Board shall appoint to the professional education committee parents/guardians and
representatives of the community and local businesses. Representatives of administrators, teachers
and educational specialists on the professional education committee shall be selected by their
respective members.[2][11]

The district shall develop and submit a professional education plan to the Secretary of Education for
approval every three (3) years, as required by law and regulations. The professional education plan
shall be designed to meet the educational needs of the district and its certificated administrative and
professional employees; specify approved courses, programs, activities and learning experiences;
and identify approved providers. Prior to approval by the Board and submission to the Secretary of
Education, the professional education plan shall be made available for public inspection and comment
in the district's administrative offices and the district's website for a minimum of twenty-eight (28)
days.[2][6][11][8]

The Board shall ensure an annual review of the district's professional education plan is conducted by
the professional education committee to determine if the plan continues to meet the needs of the
district, employees, students and community. The professional education committee may recommend
amendments to the plan, subject to approval by the Board and the Department of Education.[2]

The Board may approve, on a case-by-case basis, specific professional education activities not stated
within the district's professional education plan.[3]

If the district assumes all costs of credits or hours, the Board may disapprove any course, program,
activity or learning experience that is inconsistent with the goals of the professional education
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plan.[3]
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Book Board Policy Manual

Section 300 Employees

Title Family and Medical Leaves

Code 335

Status

Legal 1. 29 U.S.C. 2601 et seq

2. 29 CFR Part 825

3. 29 U.S.C. 2619

4. 29 U.S.C. 2611

5. 29 U.S.C. 2612

6. 29 CFR 825.200

Pol. 813 - Other Insurance

Authority

The Board shall provide eligible administrative, professional and support employees with unpaid
leaves of absence in accordance with the Family And Medical Leave Act, hereinafter referred to as
FMLA.[1][2]

Employee requests for FMLA leave shall be processed in accordance with law, Board policy and
administrative regulations.

Delegation of Responsibility

The Superintendent shall develop and disseminate administrative regulations to implement FMLA
leave for eligible employees.

The district shall post, in conspicuous places in the district customarily used for notices to employees
and applicants, a notice regarding the provisions of the FMLA and the procedure for filing a
complaint.[3]

Employee requests for leave, both FMLA and non-FMLA, shall be submitted in writing on a district
form to the Assistant Accountant for Payroll and Human Resources or Business Manager.

Guidelines

Employees' eligibility for FMLA leave shall be based on the criteria established by law.[4][5]

Eligible employees shall be provided up to twelve (12) workweeks of unpaid leave in a twelve-month
period for the employee's own serious health condition; for the birth, adoption, foster placement or
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first-year care of a child; to care for a seriously ill spouse, child or parent; or to address specific
qualifying exigencies pertaining to a member of the Armed Forces alerted for foreign deployment or
during foreign deployment.[5]

Eligible employees shall be provided up to twenty-six (26) workweeks of unpaid leave in a single
twelve-month period to care for an ill or injured covered service member.[5]

The district shall utilize a rolling twelve-month period measured backwards from the date leave is
used to determine if an employee has exhausted his/her FMLA leave in any twelve-month period.[6]

When an employee requests an FMLA leave and qualifies for and is entitled to any accrued paid sick,
vacation, personal or family leave, the employee may utilize such paid leave concurrent with the
FMLA leave.[5]

335. Attach - FAMILIES FIRST CORONAVIRUS RESPONSE ACT.docx (29 KB)

335-Attach1-FFCRA_Poster_English.pdf (180 KB) 335-Attach2-FFCRA_Poster_Spanish.pdf (185 KB)
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