
 
Jersey Shore Area School District 

Board of Education – Regular Meeting  
Minutes of October 25, 2021 

 
 
 
 
A.  Opening 
 
 1.  Call to Order: Mr. Allen, President, called the meeting to order at 7:13 p.m.  

 
2.  Roll Call:     
Members Present:  Mr. Craig Allen, Mr. Michael Allen, Mr. Harry Brungard, Ms. Patrice Doebler, Mrs. 
Angela Grant, Mr. Wayne Kinley, Mrs. Nancy Petrosky, Mrs. Michelle Stemler, Mrs. Mary Thomas and Dr. 
Brian T. Ulmer, Superintendent (virtually).  
Others Present:  Christopher Kenyon, Esq., Solicitor, Dr. Kenneth Dady, Jr., Assistant Superintendent, Mr. 
Benjamin Enders, Board Secretary, Madelyn Gerst and Kira Bierly, Student Representatives. 
 
3.  Pledge of Allegiance 
 

  B.  Approvals 

1.  Minutes:    
 
Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following Minutes, 
as listed on the Agenda: 
                      

a.  September 13, 2021                                Regular Meeting                                    
b.  September 27, 2021                                Regular Meeting   
                                  

The vote was a unanimous Yes.  Motion carried.     
 
 2.   Treasurer’s Report: 
 
Motion:  A motion was made by Mary Thomas and seconded by Angela Grant to approve the following Treasurer’s 
Reports as listed on the Agenda: 
                    

a.  September 2021 Treasurer's Report                                                                               (Attachment) 
b.  September 2021 Investment Report                                                                               (Attachment) 
c.  September 2021 Board Summary Report                                                                      (Attachment) 
d.  September Student Activities Report                                                                             (Attachment) 

 
The vote was a unanimous Yes.  Motion carried.     
  
3.  Approval of Bills: 
          

Motion:  A motion was made by Mary Thomas and seconded by Wayne Kinley to approve the following Bills as 
listed on the Agenda: 
 
 
 



General Fund Month End Checks     659,329.92                                    
General Fund Manual Checks     113,630.38 
General Fund Prior Month Voided Checks (1,531,323.17) 
General Fund PLGIT Electronic Payments   1,531,386.74  
General Fund Muncy Electronic Payments   3,389,513.98  
General Fund FNB Electronic Payments          1,707.35  
General Fund Muncy Dawg Pound Checks             108.00  
Activity Fund Checks             660.00  
Athletic Fund Checks        17,286.24  
Capital Reserve Fund Checks        18,591.14  
Food Service Fund Checks          2,256.44  
Food Service Fund Muncy Electronic Payments        16,219.94  
Payroll PLGIT Electronic Payments   2,027,516.78  
Payroll Fund Checks        32,509.65  
Payroll Fund Net Pay -9.103.21; 9.24.21      907,444.59  

Total      
           
7,186,837.98                                   

          
The vote was a unanimous Yes.  Motion carried.     
                          

C.  Presentations   
 

1. Communications:   
 
     a.  The superintendent stated that he is continuing to monitor court cases regarding masking and  
     answered a question he has received about receipt of additional funds because we  
     are requiring masks. JSASD is not receiving additional COVID funds.           

  
 2.    President’s Report:   
  
  a.  Mr. Keen introduced the two new high school student board representatives, Madelyn Gerst,  
  senior representative and Kira Bierly, junior representative.  
   
 3.  Intermediate Unit Report:  
  
  a.   the BLaST IU 17 Board meeting summary report was attached to the agenda, one item of interest 
  in the technology piece was the receipt of a telepresence education grant totaling $29, 248.00.    
                           

4.  Superintendent’s Report:  
 

                   a.  Updated Board Policies:                                                                                                   (Attachments)  
 
               Policy 709 - Building Security 
                      Policy 805.1 - Relations with Law Enforcement Agencies 
                      Policy 218.3 - Discipline of Student Conviction/Adjudication of Sexual Assualt 
                      Policy 351 - Drug and Substance Abuse 

                                                                              
D.  Courtesy of the Floor on Agenda Items:   None 
 
 



 
E.  Personnel Items:   
 

1.  Personnel Items 
 
Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following Personnel 
items as listed on the agenda: 
 

a.  appointment of Valdessa Fladd to a fulltime custodial position, effective October 26, 2021, at 
Step C1 of the AFSCME contract, $14.33 per hour, with a $.20 per hour shift differential for second 
shift.  
  
b.  appointment of Richard Moyer to a fulltime custodial position, effective upon receipt of TB test 
results, at Step C1 of the AFSCME contract, $14.33 per hour, with a $.20 per hour shift differential 
for second shift. 
   
c.  Emergency FMLA from October 12, 2021 thru October 13, 2021, for employee 2021-22-03.  
  
d.  accepting a letter of resignation from Joseph Koch, Crossing Guard, effective October 7, 2021.   
  
e.  Kennith Wadsworth as a bus driver for Susquehanna Transit. 

  
The vote was a unanimous Yes.  Motion carried.    

   
F.  Curriculum and Instruction:  None 

G.  Building and Grounds:  None   

H.  Finance:   

1.  Finance Item:     

Motion:  A motion was made by Mary Thomas and seconded by Nancy Petrosky to approve the following Finance 
item as listed on the agenda:  

 
a.  the BLaST IU17 2021-2022 IDEA-Section 619, Pass through Funds Agreement.      (Attachment) 
 

The vote was a unanimous Yes.  Motion carried.    
                             
I.  Miscellaneous 
 
            1.  Miscellaneous Items:   
 
Motion:  A motion was made by Mary Thomas and seconded by Harry Brungard to approve the following 
Miscellaneous items as listed on the agenda, separate roll call votes for items d. and e.:  
 

a.  the following policies at first read:                                                                              (Attachments)      
  
             Policy 201 - Admission of Students  
             Policy 903 - Public Participation in Board Meetings  
             Policy 918 - Title I Parent and Family Engagement 
             Policy 805.2 - School Security Personnel 
             Policy 211 - Student Accident Insurance 
          



b.  the following policies at second read:                                                                          (Attachments)   
                 
             Policy 336 - Personal Necessity Leave 
             Policy 337 - Vacation 
             Policy 342 - Jury Duty 
             Policy 343 - Paid Holidays 
             Policy 348 - Unlawful Harassment 
  
c.  the use of COVID Emergency FMLA. 
  
f.  purchase of a Haas TM-1P CNC machine for the CTE Manufacturing Lab for $36,837.00 to be 
paid with Pa Smart Grant funding.   
 

The vote was a unanimous Yes.  Motion carried.  
 
A roll call vote was taken for Item I.d. as follows: 

d  an agreement with Henry Dunn, Inc. for benefit consulting services, effective October 1, 2021, for 
$7200.00 October 1, 2021-June 30, 2022 and $7500.00 July 1, 2022-June 30, 2023.      (Attachment)  

 
   Craig Allen             Yes  Michael Allen            Yes           
   Harry Brungard             No  Patrice Doebler             Yes                               
   Angela Grant                 No  Wayne Kinley               No                               
   Nancy Petrosky             No  Michelle Stemler          Yes             
   Mary Thomas             Yes  

 
The vote was 5-Yes and 4-No.  Motion carried.                    
  
A roll call vote was taken for Item I.e. as follows: 
 

e.  an agreement with ConradSiegel Health and Welfare consulting services for ACA reporting for 
2021 at a fee of $6,850.00.                                                                                                (Attachment)  
 

   Craig Allen             No  Michael Allen             No           
   Harry Brungard             No  Patrice Doebler             No                               
   Angela Grant                 No  Wayne Kinley               No                               
   Nancy Petrosky             No  Michelle Stemler          No            
   Mary Thomas             No  

 
The vote was 0-Yes and 9-No.  Motion failed.                    

 
Mr. Allen announced there was an executive session held at 6:00 p.m. prior to the board meeting, for legal and personnel 
issues.  
 
J.  Old Business:   None    

K. Courtesy of the Floor on Items not on the Agenda:   

  Kayla Calhoun-Avis Boro. – commented on student enrollment and students returning from online 
  programs and class sizes in the schools. 
  Burt Francis-JS Boro. – commented on last home football game and thanked the board for their  
  work.  
  Ann Marie Pfirman-Watson Twp. - commented on student masking. 



  Jesse Edwards-Piatt Twp. – commented on posting on the Department of PA regarding   
              COVID vaccine and information in a letter received from the Department of Health. 
  Crystal Kitchen-JS Boro – commented on support and prayer for the school board. 
   
L. Executive Session:  None 
 
M. Adjournment:  The October 22, 2021 Regular Board Meeting was adjourned at 8:44 p.m. 
 
        Respectfully submitted, 

 
 

 
         Benjamin J. Enders 
         Board Secretary 
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 Account 
 Beginning 

Balance Receipts Disbursements Transfer Interest
 Ending 
Balance 

SENIOR HIGH 
American Heart Association 1,308.06        -                 -                     -              -              1,308.06          
Chorus -                 -                 -                     -              -              -                   
Class of 2021 690.95           -                 150.00               (540.95)       -              -                   
Class of 2022 1,090.81        -                 -                     -              -              1,090.81          
Class of 2023 1,966.83        -                 -                     -              -              1,966.83          
Class of 2024 342.45           -                 -                     -              -              342.45             
Class of 2025 -                 -                 -                     540.95        -              540.95             
Construction Club 522.11           -                 -                     -              -              522.11             
Democratic Club 46.22             -                 -                     -              -              46.22               
Drama 1,694.02        -                 -                     -              -              1,694.02          
Family Consumer Science 52.24             -                 -                     -              -              52.24               
FBLA 2,624.49        -                 -                     -              -              2,624.49          
FBLA 9th Grade 541.28           -                 -                     -              -              541.28             
CTE Scholarship 2,646.10        -                 -                     -              -              2,646.10          
Information Technology Club 3,642.98        -                 -                     -              -              3,642.98          
Jazz Band 53.14             1,000.00        -                     -              -              1,053.14          
Ira Grugan National Honor Society 635.54           -                 -                     -              -              635.54             
Key Club 5,293.43        500.00           -                     -              -              5,793.43          
Manufacturing 246.50           -                 -                     -              -              246.50             
Musical 6,986.21        -                 -                     -              -              6,986.21          
National Art Honor Society 33.16             -                 -                     -              -              33.16               
National English Honor Society 1,033.49        -                 -                     -              -              1,033.49          
National Spanish Honor Society 164.68           -                 -                     -              -              164.68             
Orange & Black 10,280.87      -                 38.67                 -              -              10,242.20        
Outdoor Club 7,199.91        -                 -                     -              -              7,199.91          
Pep Club 573.80           -                 -                     -              -              573.80             
Red Cross 1,555.70        -                 -                     -              -              1,555.70          
Renaissance 430.02           -                 -                     -              -              430.02             
Rho-Kappa Nat'l Honor Society 8.00               -                 -                     -              -              8.00                 
S.A.D.D. 967.63           -                 -                     -              -              967.63             
Sign Club 75.08             -                 -                     -              -              75.08               
Skills USA - VICA 3.94               -                 -                     -              -              3.94                 
Spectrum 509.90           -                 -                     -              -              509.90             
Student Council 8,435.87        -                 660.00               -              -              7,775.87          
Wrestling Fund 141.07           -                 -                     -              -              141.07             
TOTAL SENIOR HIGH 61,796.48      1,500.00        848.67               -              -              62,447.81        

ACTIVITIES YEAR TO DATE REPORT
FOR THE YEAR ENDING JUNE 30, 2022



 Account 
 Beginning 

Balance Receipts Disbursements Transfer Interest
 Ending 
Balance 

MIDDLE SCHOOL
Band 139.29           -                 -                     -              -              139.29             
Builders Club 586.36           -                 -                     -              -              586.36             
Bullpup Memories 4,679.23        200.00           720.80               -              -              4,158.43          
C3 Club 5,112.23        -                 -                     -              -              5,112.23          
Chorus 15,434.73      -                 -                     -              -              15,434.73        
MS FBLA 4,969.24        -                 -                     -              -              4,969.24          
Military Support 1,374.16        -                 -                     -              -              1,374.16          
MS Outdoor Club 169.77           -                 -                     -              -              169.77             
Rock Out for Bullying 216.07           -                 -                     -              -              216.07             
Ski Club 45.57             -                 -                     -              -              45.57               
Student Council 4,916.09        -                 -                     -              -              4,916.09          
Tag 284.52           -                 -                     -              -              284.52             

TOTAL MIDDLE SCHOOL 37,927.26      200.00           720.80               -              -              37,406.46        

TOTAL ACTIVITY FUND 99,723.74      1,700.00        1,569.47            -              -              99,854.27        

SCHOLARSHIP ACCOUNTS
Jason D. Bartges 45.99             -                 -                     -              -              45.99               
Carson 139.98           -                 -                     -              -              139.98             
Alan & Art Cipriany Scholar 38,970.25      -                 -                     -              -              38,970.25        
Commencement Prize -                 -                 -                     -              -              -                   
Derr 257.09           -                 -                     -              -              257.09             
Eckert 1,023.50        -                 -                     -              -              1,023.50          
Future Nurses 1,074.52        -                 -                     -              -              1,074.52          
Bernard Gaines 348.29           -                 -                     -              -              348.29             
Greene 4,035.80        -                 -                     -              -              4,035.80          
Heively 512.37           -                 -                     -              -              512.37             
Judy 1,035.14        -                 -                     -              -              1,035.14          
Lansberry 124.40           -                 -                     -              -              124.40             
Courtney Miele Scholarship 10,899.17      75.00             -                     -              -              10,974.17        
Muthler 1,883.97        -                 -                     -              -              1,883.97          
Clawson 540.53           -                 -                     -              -              540.53             
Croyle 27,445.29      -                 -                     -              -              27,445.29        
Lavallee 6,778.48        -                 -                     -              -              6,778.48          

MISC. ACCOUNTS
Interest -                 -                 -                     -              430.06        430.06             

Scholarship/Misc. Totals 95,114.77      75.00             -                     -              430.06        95,619.83        

Grand Total 194,838.51$  1,775.00$      1,569.47$          -$            430.06$      195,474.10$    
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Jersey Shore Area School District

Monthly Interfund Cash Transfers

September, 2021

Date Amount Reason

General Fund Transfers:

9/27/21 456.33$               To Food Service - Due to/Due from

9/10/21 658,520.19          Gross Payroll

9/10/21 48,906.22            FICA Employer Share

9/24/21 695,998.49          Gross Payroll

9/24/21 51,702.89            FICA Employer Share

Total: 1,455,584.12$     

Food Service Fund Transfers:

9/27/21 456.33$               To General Fund - Due to/Due from

9/10/21 9,556.37              Gross Payroll

9/10/21 711.18                 FICA Employer Share

9/24/21 18,289.98            Gross Payroll

9/24/21 1,379.29              FICA Employer Share

Total: 30,393.15$          

Accounts Payable Fund Transfers:

9/2/21 0.78$                   To General Fund - Due to/Due from

Total: 0.78$                   



Book Board Policy Manual

Section 200 Pupils

Title Discipline of Student Convicted/Adjudicated of Sexual Assault

Code 218.3

Status

Legal 1. 24 P.S. 1318.1

2. 18 Pa. C.S.A. 3121

3. 18 Pa. C.S.A. 3122.1

4. 18 Pa. C.S.A. 3123

5. 18 Pa. C.S.A. 3124.1

6. 18 Pa. C.S.A. 3125

7. 18 Pa. C.S.A. 3126

8. Pol. 218 - Student Discipline

9. Pol. 233 - Suspension and Expulsion

10. Pol. 103 - Discrimination/Title IX Sexual Harassment Affecting Students

11. Pol. 252 - Dating Violence

12. 20 U.S.C. 1400 et seq

13. 34 CFR Part 300

14. Pol. 103.1 - Nondiscrimination - Qualified Students with Disabilities

15. Pol. 113.1 - Discipline of Students with Disabilities

16. Pol. 113.2 - Behavior Support

17. Pol. 113.3 - Screening and Evaluations for Students with Disabilities

18. Pol. 200 - Enrollment of Students

Purpose

The Board recognizes the importance of a safe school environment for students who are victims of
sexual assault. This policy addresses disciplinary requirements for a student convicted or adjudicated
delinquent of sexual assault upon another district student.[1]

Definitions

Conviction – means the finding of guilty by a judge or a jury or the entry of a plea of guilty or nolo
contendere for sexual assault whether or not judgment of sentence has been imposed.[1]

School setting – means in the school, on school grounds, in school vehicles, at a designated bus
stop or at any activity sponsored, supervised or sanctioned by the school.[1]
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School-sponsored activity – means any assemblies, field trips, class trips, graduation ceremonies,
athletics, extracurricular activities, clubs, groups, teams or any activities sponsored, held or approved
by the district.[1]

Sexual assault – means any of the following offenses:[1]

1. Rape.[2]

2. Statutory sexual assault.[3]

3. Involuntary deviate sexual intercourse.[4]

4. Sexual assault.[5]

5. Aggravated indecent assault.[6]

6. Indecent assault.[7]

Authority

The Board shall comply with the disciplinary requirements established by state law regarding
students who have been convicted or adjudicated delinquent of sexual assault upon another student
enrolled in this district, regardless of whether the sexual assault took place inside or outside of the
school setting.[1][8][9]

Delegation of Responsibility

A student who is convicted of sexual assault upon another student enrolled in this district shall be
required to notify the Superintendent or designee of the conviction no later than seventy-two (72)
hours after the conviction.[1]

Upon report of a conviction or adjudication of sexual assault upon a district student, the
Superintendent or designee shall take one (1) of the following actions against the convicted or
adjudicated student:[1]

1. Recommend that the Board expel the student, in accordance with law and Board policy.[9]

2. Transfer the student to an alternative education program.

3. Reassign the student to another school or educational program within the district.

If the convicted or adjudicated student has already been expelled, transferred or reassigned, or if the
victim does not attend the same school, no additional action regarding expulsion, transfer or
reassignment is required by the district. Although action is not required, the district maintains the
authority to make an alternative assignment or provide alternative educational services during or
after an expulsion at the discretion of the Superintendent or designee.[1]

Upon report of a conviction or adjudication of sexual assault upon a district student that occurred in
the school setting, the Superintendent or designee shall notify the Title IX Coordinator to determine
whether the incident has been addressed in accordance with applicable Board policy.[10][11]

Guidelines

In the case of a student with a disability, including a student for whom an evaluation is pending, prior
to implementing any disciplinary removal or considering a change of placement for the student, the
district shall coordinate with the student’s Individualized Education Program (IEP) team and take all
steps required to comply with state and federal laws and regulations, and Board policies.[1][12]
[13][14][15][16][17]

The district shall ensure that the convicted or adjudicated student is prohibited from taking part in
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the following activities at the same time as the victim:[1]

1. Being educated in the same school building.

2. Being transported on the same school vehicle.

3. Participating in the same school-sponsored activity.

Return of Student to School

The district may return the student who is expelled, transferred or reassigned, to the student’s
originally assigned school if one (1) of the following circumstances occur:[1]

1. The victim is no longer enrolled in the district.

2. The conviction or adjudication has been reversed and is not pending appeal.

Transfer Students

When the school district receives a student who transfers from a public or private school during or
after an expulsion period for an act or offense involving a sexual assault conviction or adjudication,
the district may assign that student to an alternative assignment or may provide alternative
education services.[1][18]
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Book Board Policy Manual

Section 300 Employees

Title Drug and Substance Abuse

Code 351

Status

Legal 1. 35 P.S. 780-101 et seq

2. 41 U.S.C. 8101

3. 24 P.S. 111

4. 41 U.S.C. 8103

5. 24 P.S. 527

6. 41 U.S.C. 8104

7. 24 P.S. 1302.1-A

8. 24 P.S. 1303-A

9. 22 PA Code 10.2

10. 22 PA Code 10.21

11. 35 P.S. 780-102

12. Pol. 805.1 - Relations with Law Enforcement Agencies

41 U.S.C. 8101 et seq

Pol. 317 - Conduct/Disciplinary Procedures

Purpose

The Board recognizes that the misuse of drugs by administrative, professional and classified
employees is a serious problem with legal, physical and social implications for the whole school
community and is concerned about the problems that may be caused by drug use by district
employees, especially as the use relates to an employee's safety, efficiency and productivity.

The primary purpose and justification for any district action will be for the protection of the health,
safety and welfare of students, staff and school property.

Definitions

Drugs - shall be defined as those outlined in the Controlled Substance, Drug, Device and Cosmetic
Act.[1]

Conviction - a finding of guilt, including a plea of nolo contendere, an imposition of sentence, or both
by any judicial body charged with the responsibility to determine violations of the federal or state
criminal drug statutes.[2]

BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

1 of 3 10/18/2021, 3:38 PM

http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1972&sessInd=0&smthLwInd=0&act=0064.
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1972&sessInd=0&smthLwInd=0&act=0064.
http://www.law.cornell.edu/uscode/text/41/8101
http://www.law.cornell.edu/uscode/text/41/8101
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=1&sctn=11&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=1&sctn=11&subsctn=0
http://www.law.cornell.edu/uscode/text/41/8103
http://www.law.cornell.edu/uscode/text/41/8103
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=27&subsctn=0
http://www.law.cornell.edu/uscode/text/41/8104
http://www.law.cornell.edu/uscode/text/41/8104
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=2&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=2&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=3&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13A&sctn=3&subsctn=0
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.2.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.2.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.21.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.21.html&d=reduce
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1972&sessInd=0&smthLwInd=0&act=64&chpt=0&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1972&sessInd=0&smthLwInd=0&act=64&chpt=0&sctn=2&subsctn=0
http://www.law.cornell.edu/uscode/text/41/subtitle-IV/chapter-81
http://www.law.cornell.edu/uscode/text/41/subtitle-IV/chapter-81
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1972&sessInd=0&smthLwInd=0&act=0064.
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1972&sessInd=0&smthLwInd=0&act=0064.
http://www.law.cornell.edu/uscode/text/41/8101
http://www.law.cornell.edu/uscode/text/41/8101


Criminal Drug Statute - a federal or state criminal statute involving the manufacture, distribution,
dispensation, use or possession of a controlled substance.[2]

Drug-free Workplace - the site for the performance of work at which employees are prohibited from
engaging in the unlawful manufacture, distribution, dispensation, possession or use of a controlled
substance.[2]

Authority

The Board requires that each administrative, professional and classified employee be given
notification that, as a condition of employment, the employee will abide by the terms of this policy
and notify the district of any criminal drug statute conviction for a violation occurring in the
workplace immediately, but no later than seventy-two (72) hours, after such conviction.[3][4]

Any employee convicted of delivery of a controlled substance or convicted of possession of a
controlled substance with the intent to deliver shall be terminated from his/her employment with the
district.[5][1]

Delegation of Responsibility

A statement notifying employees that the unlawful manufacture, distribution, dispensation,
possession, or use of a controlled substance is prohibited in the employee's workplace shall be
provided by the Superintendent or designee and shall specify the actions that will be taken against
the employee for violation of this policy, up to and including termination and referral for prosecution.
[4][6]

Within ten (10) days after receiving notice of the conviction of a district employee, the district shall
notify any federal agency or department that is the grantor of funds to the district.[4]

The district shall take appropriate personnel action within thirty (30) days of receiving notice against
any convicted employee, up to and including termination, or require the employee to participate
satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a
federal, state or local health, law enforcement, or other appropriate agency.[4][6]

In establishing a drug-free awareness program, the Superintendent or designee shall inform
employees about:[4]

1. Dangers of drug abuse in the workplace.

2. Board's policy of maintaining a drug-free workplace.

3. Availability of drug counseling, drug rehabilitation, and employee assistance programs.

4. Penalties that may be imposed for drug abuse violations occurring in the workplace.

The district shall make a good faith effort to continue to maintain a drug-free workplace through
implementation of this policy.[4]

Guidelines

The Superintendent or designee shall immediately report incidents involving the
possession, use or sale of a controlled substance or drug paraphernalia as defined in the
Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act by any employee while
on school property, at any school-sponsored activity or on a conveyance providing
transportation to or from a school or school-sponsored activity to the local police
department that has jurisdiction over the school’s property, in accordance with state law
and regulations, the procedures set forth in the memorandum of understanding with local
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law enforcement and Board policies.[7][8][9][10][11][12]

In accordance with state law, the Superintendent shall annually, by July 31, report all
incidents of possession, use or sale of controlled substances or drug paraphernalia to the
Office for Safe Schools on the required form.[8][12]
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Book Board Policy Manual

Section 700 Property

Title Building Security

Code 709

Status

Legal 1. Pol. 805 - Emergency Preparedness

2. Pol. 805.2 - School Security Personnel

3. Pol. 907 - School Visitors

24 P.S. 510

Pol. 705 - Facilities and Workplace Safety

Adopted February 27, 2017

Purpose

The Board recognizes the need to maintain security of school facilities for reasons of safety,
vandalism and theft.

Delegation of Responsibility

Building security shall be coordinated by the School Safety and Security Coordinator, with the
cooperation of district administrators, building principals and district staff.[1][2]

The Superintendent or designee shall develop administrative regulations designating who may
be authorized to access district building(s), the designated level of access and who may have
after-hours access to district facilities.

Guidelines

After the start of the school day, access to school buildings shall be limited to one (1) entrance that
is monitored and capable of controlling visitor entry. All other entrances shall be locked, and
designated school staff shall follow established Board policy and procedures for entry of
school visitors and other authorized individuals into school buildings.[3]

A log of employees with access codes and building keys shall be maintained in the office of the
Superintendent or a designee.

A set of master and/or duplicate keys shall be kept in the custody of the Superintendent or designee
and maintained in a safe and secured location.

After hours entry to school buildings shall be controlled by the school security officer/custodian on
duty.
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Entry to a school building shall be prohibited when a person authorized as a district representative
(paid district employee) for the building is not present.
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Book Board Policy Manual

Section 800 Operations

Title Relations With Law Enforcement Agencies

Code 805.1

Status
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Legal 1. 22 PA Code 10.1

2. 24 P.S. 1303-A

3. Pol. 805 - Emergency Preparedness

4. Pol. 805.2 - School Security Personnel

5. 22 PA Code 10.11

6. 22 PA Code 10.2

7. 35 P.S. 780-102

8. Pol. 218 - Student Discipline

9. Pol. 218.1 - Weapons

10. Pol. 218.2 - Terroristic Threats

11. Pol. 222 - Tobacco/Nicotine

12. Pol. 227 - Controlled Substances/Paraphernalia

13. 22 PA Code 10.23

14. 22 PA Code 14.104

15. Pol. 113 - Special Education

16. Pol. 113.2 - Behavior Support

17. 22 PA Code 14.133

18. Pol. 113.4 - Confidentiality of Special Education Student Information

19. Pol. 216 - Student Records

20. Pol. 333 - Professional Development

21. Pol. 806 - Child Abuse

22. Pol. 819 - Suicide Awareness, Prevention and Response

23. Pol. 824 - Maintaining Professional Adult/Student Boundaries

24. 22 PA Code 10.21

25. 22 PA Code 10.22

26. 24 P.S. 1302.1-A

27. Pol. 103.1 - Nondiscrimination - Qualified Students with Disabilities

28. Pol. 113.1 - Discipline of Students with Disabilities

29. Pol. 323 - Tobacco and Vaping Products

30. Pol. 351 - Drug and Substance Abuse

31. Pol. 904 - Public Attendance at School events

22 PA Code 10.24

Pol. 909 - Municipal Government Relations

Adopted October 12, 2015

Purpose

The Board recognizes that cooperation with law enforcement agencies is considered essential for
protecting students and staff, maintaining a safe environment in schools, and safeguarding district
property.
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Authority

It shall be the policy of the Board to establish and maintain a cooperative relationship between the
school district and local police departments in maintaining school safety and security;
responding to school safety and security reports; and reporting and resolution of incidents that
occur on school property, at any school-sponsored activity, or on any conveyance providing
transportation to or from a school or school-sponsored activity.[1][2][3][4]

The Board directs the Superintendent to execute and update, on a biennial basis, a memorandum of
understanding with each local police department that has jurisdiction over school property in
accordance with state law and regulations.[2][5]

Definition

Incident - an instance involving an act of violence; the possession of a weapon by any person; the
possession, use, or sale of a controlled substance or drug paraphernalia as defined in the
Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use, or sale of
alcohol or tobacco by any person on school property; or conduct that constitutes an offense listed
under the Safe Schools Act.[2][6][7]

Guidelines

Memorandum of Understanding

In accordance with state law and regulations, the Superintendent shall execute and update, every
two (2) years, a memorandum of understanding with each local police department that has
jurisdiction over school property. The memorandum of understanding shall be signed by the
Superintendent, police chief and each building principal, and be filed with the Office for Safe Schools.
[2][5]

In developing and updating the memorandum of understanding, the district shall consult and
consider the State Board of Education model memorandum of understanding. If the district’s
memorandum of understanding with local law enforcement contains substantive differences from the
State Board of Education model memorandum of understanding, the Superintendent shall provide a
written statement which identifies the differences and the reasons for the differences as part of the
biennial filing with the Office for Safe Schools.[2][5]

The memorandum of understanding shall comply with state law and regulations and set forth
procedures to be followed regarding incidents that include, but are not limited to, acts of violence,
weapons, terroristic threats, controlled substances, alcohol and tobacco.[8][9][10][11][12]

The memorandum of understanding may specify other matters related to crime prevention mutually
agreed upon by the Superintendent and the local police department that has jurisdiction over the
school property.[2]

Students With Disabilities

The district shall provide a copy of its administrative regulations and procedures for behavior support,
developed in accordance with the Special Education Plan, to each local police department that has
jurisdiction over school property. Updated copies shall be provided each time the administrative
regulations and procedures for behavior support are revised by the district.[13][14][15][16]

The district shall invite representatives of each local police department that has jurisdiction over
school property to participate in district training on the use of positive behavior supports, de-
escalation techniques and appropriate responses to student behavior that may require intervention,
as included in the district’s Special Education Plan and positive behavior support program.[13][14]
[15][16][17]

Training
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The district shall invite representatives of each local police department that has
jurisdiction over school property to participate in district training related to subjects that
enhance understanding of and build positive relationships with students, which may
include but not be limited to training on trauma-informed approaches, restorative
practices, suicide awareness and prevention, child abuse recognition and reporting,
maintaining confidentiality of students' personally identifiable information and maintaining
professional adult/student boundaries.[18][19][20][21][22][23]

Referral to Law Enforcement

The Superintendent or designee shall immediately report required incidents and may report
discretionary incidents committed on school property, at any school-sponsored activity or on a
conveyance providing transportation to or from a school or school-sponsored activity, to the local
police department that has jurisdiction over the school’s property, in accordance with state law and
regulations, the procedures set forth in the memorandum of understanding with local law
enforcement and Board policies.[2][6][8][9][10][11][12][16][24][25][26][27][28][29][30][31]

Safe Schools Report

Annually, by July 31, the Superintendent shall report on the designated form, to the Office for Safe
Schools, all new incidents as required by state law.[2]

Prior to submitting the Safe Schools report, the Superintendent and each police department having
jurisdiction over school property shall do all of the following:

1. No later than thirty (30) days prior to the deadline for submitting the Safe Schools report to the
Office for Safe Schools, the Superintendent shall submit the report to the police department
that has jurisdiction over the relevant school property. The police department shall review the
report and compare the data regarding criminal offenses and notification of law enforcement to
determine whether the report accurately reflects police incident data.

2. No later than fifteen (15) days prior to the deadline for the Superintendent to submit the report
to the Office for Safe Schools, the police department shall notify the Superintendent, in writing,
whether the report accurately reflects police incident data. Where the police department
determines that the report accurately reflects police incident data, the chief of police shall sign
the report. Where the police department determines that the report does not accurately reflect
police incident data, the police department shall indicate any discrepancies between the report
and police incident data.

3. Where a police department fails to take action as required above, the Superintendent shall
submit the report to the Office for Safe Schools and indicate that the police department failed
to take the required action.
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Book Board Policy Manual

Section 200 Pupils

Title Admission of Students

Code 201

Status

Legal 1. 22 PA Code 11.12

2. 22 PA Code 11.41

3. 24 P.S. 1301

4. 22 PA Code 11.15

5. 24 P.S. 1304

6. 24 P.S. 1326

7. 22 PA Code 11.16

8. 22 PA Code 11.14

9. Pol. 200 - Enrollment of Students

10. Pol. 203 - Immunizations and Communicable Diseases

24 P.S. 503

22 PA Code 4.41

Adopted January 26, 2009

Authority

The Board shall establish age requirements for the admission of students to first grade and to
kindergarten that are consistent with state law and regulations.[1][2][3]

Guidelines

First Grade

Beginners are students entering the lowest grade of the primary school above the kindergarten level.
The Board establishes the district’s entry age for beginners as 6 years by September 1, in accordance
with state law and regulations.[4][5][6]

The Board may admit as a beginner a child who is five (5) years old and demonstrates readiness for
entry by the first day of the school term, upon the written request of the parent/guardian,
recommendation of the district psychologist, and approval of the Superintendent.[7]

The Board is not required to admit as a beginner any child whose age is less than the district's
established admission age for beginners.[7]
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Kindergarten

The Board establishes the district’s entry age for kindergarten as 5 years by September 1, in
accordance with state law and regulations.[8]

Delegation of Responsibility

The Superintendent or designee shall require that the parent/guardian of each student who registers
for entrance to school shall submit proof of age, residency, and required immunizations.[9][10]
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Book Board Policy Manual

Section 200 Pupils

Title Student Accident Insurance

Code 211

Status

Legal 1. 24 P.S. 511

Purpose

The Board recognizes the need for insurance coverage for unforeseen accidents that may occur to
students in the course of attendance at school or participation in the athletic and extracurricular
programs of the schools.

Authority

The Board shall require parents/guardians of students who participate in an interscholastic sport,
cheerleader program, band program and designated extracurricular programs to purchase the
student accident insurance available through the school district or provide proof of comparable
insurance, prior to the student’s participation.

The Board shall provide, at no cost to the Board, parents/guardians the opportunity to purchase
insurance coverage for students while participating in:

1. Any activity during school hours.

2. Any activity sponsored by the school.

3. Any activity round-the-clock.

The premium will be paid by the parents/guardians.

Delegation of Responsibility

The Superintendent or designee shall be responsible to:

1. Prepare specifications and secure suitable coverage from qualified insurance carriers for
recommendation and Board approval.

2. Notify all students and parents/guardians of students who may be eligible for insurance
purchase.

3. Ensure that where the Board assumes the full cost of insurance, each eligible student is
properly insured.
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Book Board Policy Manual

Section 800 Operations

Title School Security Personnel

Code 805.2

Status

BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

1 of 5 10/12/2021, 10:44 AM



Legal 1. 24 P.S. 1301-C

2. 24 P.S. 1309-B

3. Pol. 146 - Student Services

4. Pol. 227 - Controlled Substances/Paraphernalia

5. Pol. 236 - Student Assistant Program

6. Pol. 249 - Bullying/Cyberbullying

7. Pol. 351

8. Pol. 805 - Emergency Preparedness

9. Pol. 819 - Suicide Awareness, Prevention and Response

10. 24 P.S. 1305-B

11. Pol. 006 - Meetings

12. Pol. 235.1 - Surveys

13. Pol. 805.1 - Relations with Law Enforcement Agencies

14. 24 P.S. 1302-C

15. 24 P.S. 1310-C

16. 24 P.S. 1311-C

17. Pol. 304 - Employment of District Staff

18. Pol. 818 - Contracted Services

19. 24 P.S. 1303-C

20. 24 P.S. 1304-C

21. 24 P.S. 1305-C

22. 22 PA Code 10.23

23. 22 PA Code 14.104

24. 22 PA Code 14.133

25. Pol. 113.2 - Behavior Support

26. 24 P.S. 1306-C

27. 24 P.S. 1307-C

28. Pol. 909 - Municipal Government Relations

29. 24 P.S. 1313-C

30. 24 P.S. 1314-C

31. Pol. 907 - School Visitors

32. 24 P.S. 1309-C

33. 42 Pa. C.S.A. 8953

34. 53 Pa. C.S.A. 2303

53 Pa. C.S.A. 2301 et seq

Pol. 705 - Facilities and Workplace Safety

Pol. 709 - Building Security

Authority
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The Board shall employ, contract for and/or assign staff to coordinate the safety and security of
district students, staff, visitors and facilities.

Definitions

School security personnel - school police officers, school resource officers and school security
guards.[1]

Independent contractor - an individual, including a retired federal agent or retired state, municipal or
military police officer or retired sheriff or deputy sheriff, whose responsibilities, including work hours,
are established in a written contract with the district for the purpose of performing school security
services.[1]

Third-party vendor - a company or entity approved by the Office for Safe Schools of the PA
Department of Education or the PA Commission on Crime and Delinquency that provides school
security services in accordance with law.[1]

Delegation of Responsibility

The Superintendent shall appoint a school administrator to serve as the School Safety and Security
Coordinator, in accordance with law.[2]

The School Safety and Security Coordinator shall report directly to the Superintendent, and shall be
responsible for the following:[2]

1. Oversee all School Resource Officers (SROs), school security guards and event staff.

2. Review and provide oversight of all Board policies, administrative regulations and procedures
related to school safety and security, and ensure compliance with federal and state laws and
regulations regarding school safety and security.

3. Coordinate training and resources for students and staff related to situational awareness,
trauma-informed approaches, behavioral health awareness, suicide and bullying, substance
abuse, and emergency procedures and training drills, including fire, natural disaster, active
shooter, hostage situation and bomb threat.[3][4][5][6][7][8][9]

4. Coordinate a tour of the district’s buildings and grounds biennially, or when a building is first
occupied or reconfigured, with law enforcement and first responders responsible for protecting
and securing the district to discuss and coordinate school safety and security matters.

5. Serve as the liaison with law enforcement and other state committees and agencies on matters
of school safety and security.

6. Coordinate School Safety and Security Assessments and respond to School Safety and Security
surveys, as applicable.[8][10]

By June 30 of each year, the School Safety and Security Coordinator shall make a report to the Board
at an executive session on the district’s current safety and security practices, and identify strategies
to improve school safety and security.[2][11]

The Board directs the School Safety and Security Coordinator to include the following information in
the annual report:

1. Reports of required emergency preparedness, fire, bus evacuation and school security drills.[8]

2. Information on required school safety and security training and resources provided to students
and staff.

3. Safe2Say Something aggregate data, including a breakdown of Life Safety and Non-Life Safety
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reports received.

4. Behavioral health and school climate information, including aggregate data from surveys and
assessments issued in the district, information on referrals and services accessed by students
and families, and identification of additional resources needed in the district.[12]

5. Office for Safe Schools reports for the previous year(s) and/or data collected to date for the
current year.

6. Updates regarding the district’s Memorandum of Understanding with local law enforcement
agencies.[13]

7. Updates to laws, regulations and/or Board policies related to school safety and security.

8. Information on tours, inspections and/or School Safety and Security Assessments of school
facilities and programs.

9. Information on grants or funding applied for and/or received in support of school safety and
security efforts.

A copy of the report shall be submitted to the state’s School Safety and Security Committee.[2]

The Superintendent or designee shall implement job descriptions and procedures to address the
responsibilities and requirements specific to each category of school security personnel in carrying
out their duties.

School security personnel shall carry weapons, including firearms, in performance of their duties only
if, and to the extent, authorized by the Board, including as provided in an agreement with a law
enforcement agency for the stationing of a School Resource Officer or in a contract with an
independent contractor or third-party vendor approved by the Board.

Guidelines

School Resource Officers (SROs)

The district shall establish an agreement with Tiadighton Valley Regional Police Department, in
accordance with the provisions of law, for the assignment of a School Resource Officer(s) to specified
district schools.[1][28]

School Resource Officer (SRO) - a law enforcement officer commissioned and employed by a law
enforcement agency whose duty station is located in the district and whose stationing is established
by an agreement between the law enforcement agency and the district. The term includes an active
certified sheriff or deputy sheriff whose stationing in the district is established by a written
agreement between the county, the sheriff’s office and the district.[1]

The agreement shall address the powers and duties conferred on SROs, which shall include but not
be limited to:[29]

1. Assist in identification of physical changes in the environment which may reduce crime in or
around a school.

2. Assist in developing Board policy, administrative regulations or procedures which address crime,
and recommending procedural changes.

3. Develop and educate students in crime prevention and safety.

4. Train students in conflict resolution, restorative justice and crime awareness.

5. Address crime and violence issues, gangs and drug activities affecting or occurring in or around
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a school.

6. Develop or expand community justice initiatives for students.

7. Other duties as agreed upon between the district and municipal agency.

SROs shall successfully complete required training, in accordance with law.[29]

School Security Guards

The district shall employ one or more school security guards, in accordance with the provisions of
law.[1][17][18][30]

School security guard - an individual employed by the district or a third-party vendor or an
independent contractor who is assigned to a school for routine safety and security duties, and has not
been granted powers by the court to issue citations, detain individuals or exercise the same powers
as exercised by police of the municipality in which the school property is located, in accordance with
law. An independent contractor or individual employed by a third-party vendor contracted with the
district shall meet the requirements of contracted services personnel, in accordance with Board
policy, and the provisions of applicable law.[1][16][18][30]

School security guards shall provide the following services, as directed by the district:[30]

1. School safety support services.

2. Enhanced campus supervision.

3. Assistance with disruptive students.

4. Monitoring visitors on campus.[31]

5. Coordination with law enforcement officials, including SROs.

6. Security functions which improve and maintain school safety.

School security guards shall successfully complete required training, in accordance with law, and
applicable staff training in accordance with Board policy.[30]

The district shall employ one or more event staff.

Event Staff

Event staff shall provide the following services, as directed by the district and head security guard:

    1. Assist Security guard(s) in providing a safe and secure environment.

    2. Assist law enforcement as directed by the head security guard or district administrator.

    3. Direct traffic and parking.

The district shall enter into a cooperative police service agreement(s) with a municipality(ies), in
accordance with the provisions of law.[28][32][33][34]

The district shall enter into an intergovernmental agreement(s) otherwise providing for School
Resource Officers with other political subdivisions, in accordance with the provisions of law.[28]
[29][34]
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Book Board Policy Manual

Section 900 Community

Title Public Participation in Board Meetings

Code 903

Status

Legal 1. 65 Pa. C.S.A. 710

2. 65 Pa. C.S.A. 710.1

3. 65 Pa. C.S.A. 712.1

4. 24 P.S. 407

5. Pol. 006 - Meetings

6. 65 Pa. C.S.A. 711

7. 65 Pa. C.S.A. 709

65 Pa. C.S.A. 701 et seq

Pol. 906 - Public Complaints

Purpose

The Jersey Shore Area School District Board of Directors (Board) recognizes the value to school
governance of public comment on educational issues and the importance of involving members of the
public in Board meetings. The Board also recognizes its responsibility for proper governance of the
Jersey Shore Area School District (school district) and the need to conduct its business in an orderly
and efficient manner.

Authority

The Board adopts this policy to govern public participation in Board meetings necessary to conduct its
meeting and to maintain order.[1]

In order to permit fair and orderly expression of public comment, the Board shall provide an
opportunity at each open meeting of the Board for residents and taxpayers to comment on matters of
concern, official action or deliberation which are or may be before the Board prior to official action by
the Board. The Board will have two (2) public comment sessions each being a maximum of 30
minutes in length. [2][3]

The Board shall require that the first public comments be made at the Courtesy of the Floor before
each meeting to pertain to the evening's agenda only.

The Board shall require that the second public comments be made after the business of the evening
to pertain to anything other than the evening's agenda.
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If the Board determines there is not sufficient time at a meeting for public comments, the comment
period may be deferred to the next regular meeting or to a special meeting occurring before the next
regular meeting.[2]

When an item is added to the agenda after the public comment period has ended, the Board shall
offer a further public comment opportunity limited to the added item(s).[2][3]

Delegation of Responsibility

The presiding officer at each open Board meeting shall follow Board policy for the conduct of open
meetings. Where the presiding officer's ruling is disputed, it may be overruled by a majority of those
school directors present and voting.[4][5]

Guidelines

Whenever issues identified by the participant are subject to remediation under policies and
procedures of the Board, they shall be dealt with in accordance with those policies and procedures
and the organizational structure of the district.

The Board requires that public participants be residents or taxpayers of this district or:

1. anyone representing a group in the community or school district.
2. any representative of a firm eligible to bid on materials or services solicited by the Board.
3. any district employee.
4. any district student.

Participants must sign in to be addressed; before the Board meeting for the first Courtesy of the
Floor to be recognized by the presiding officer and must preface their comments by an
announcement of their name, address, topic (i.e., agenda item) and group affiliation if applicable.

The second Courtesy of the Floor participants must be recognized by the presiding officer and must
preface their comments by an announcement of the name, address, topic and group affiliation if
applicable.

Each recognized organization shall designate one (1) individual to address the Board.

Each statement made by a participant shall be limited to three (3) minutes duration, unless the
Board President extends the time limit.

No participant may speak more than once on the same topic, unless all others who wish to speak on
that topic have been heard.

All statements shall be directed to the presiding officer; no participant may address or question Board
members individually.  Questions of fact asked by the public will, when appropriate, be answered by
the Superintendent or designee.  Questions requiring investigation will be referred by the
Superintendent to the appropriate employee for later reporting to the Board and public.  As
appropriate, questions submitted may be referred to the "Right to Know" process by the presiding
officer or Superintendent (Administration).

The presiding officer may:

1. interrupt or terminate a participant's statement when the statement is too lengthy,
personally directed, abusive, obscene, or irrelevant.

2. request any individual to leave the meeting when that person does not observe
reasonable decorum.

3. request the assistance of law enforcement officers to remove a disorderly person when
the person's conduct interferes with the orderly progress of the meeting.
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4. call a recess or adjourn to another time when the lack of public decorum interferes with
the orderly conduct of the meeting.

5. waive these rules with the approval of the Board.
6. omitted agenda items will not be addressed during the first Courtesy of the Floor.

Electronic recording devices and cameras, in addition to those used as official recording devices, shall
be permitted at open meetings under guidelines established by the Board.[6]

No placards or banners will be permitted within the meeting room.

The meeting agenda and all pertinent documents shall be available to the press and public at the
meetings, with reasonable attempts to publish electronically on the school district's website
(www.jsasd.org) on the date of the respective meeting. [7]

Board Meeting Sign IN Sheet.pdf (8 KB)
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Book Board Policy Manual

Section 900 Community

Title Title I Parent and Family Engagement

Code 918

Status

Legal 1. 20 U.S.C. 6318

2. Pol. 102 - Academic Standards

3. 20 U.S.C. 6312

4. 24 P.S. 510.2

5. Pol. 138 - English as a Second Language/Billingual Education Program

6. Pol. 916 - Volunteers

7. Pol. 127 - Assessment System

8. Pol. 814 - Copyright Material

9. Pol. 333 - Professional Development

10. 20 U.S.C. 7845

11. 29 U.S.C. 3271 et seq

12. 29 U.S.C. 701 et seq

13. 42 U.S.C. 11301 et seq

14. 42 U.S.C. 9831 et seq

15. Pol. 212 - Reporting Student Progress

Adopted August 10, 2015

Purpose

The Board recognizes that meaningful parent and family engagement contributes to the achievement
of state academic standards by students participating in Title I programs. The Board views the
education of students as a cooperative effort among the school, parents and family members, and
community.[1][2]

Definition

Parent and Family (Family Member) - these terms are used interchangeably and shall include
caregivers, a legal guardian or other person standing in loco parentis such as a grandparent or
stepparent with whom the child lives, a person who is legally responsible for the child's welfare, or a
legally appointed Education Decision Maker of a child participating in a Title I program.

Authority
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The Board directs the district and each of its schools with a Title I program to:[1]

1. Conduct outreach to all parents and family members.

2. Include parents and family members in development of the district’s overall Title I Plan and
process for school review and improvement.[3]

3. Include parents and family members in the development of the Title I Parent and Family
Engagement Policy. Following adoption of the policy by the Board, the policy shall be:

a. Distributed in writing to all parents and family members.

b. Incorporated into the district's Title I Plan.[3]

c. Posted to the district's publicly accessible website.[4]

d. Evaluated annually with parent and family involvement.

4. Provide opportunities and conduct meaningful collaborations with parents and family members
in the planning and implementation of Title I programs, activities and procedures.

Accessibility

The district and each of its schools with a Title I program shall provide communications, information
and school reports to parents and family members who are migrants or who have limited English
proficiency, a disability, limited literacy, or racial and ethnic minority backgrounds, in a language they
can understand.[1][5]

Delegation of Responsibility

The Superintendent or designee shall ensure that the district's Title I Parent and Family Engagement
Policy, plan and programs comply with the requirements of federal law.[1][3]

The Superintendent or designee shall ensure that the district and its schools with Title I programs
provide opportunities for the informed participation of parents and family members by providing
resources, information and school reports in an understandable and uniform format or, upon request,
in another format. Such efforts shall include:

1. Providing communications in clear and simple language.

2. Posting information for parents and family members on the district's website.

3. Including a telephone number for parents and family members to call with questions.

4. Partnering with community agencies which may include libraries, recreation centers,
community-based organizations and faith-based organizations to assist in sharing information.

5. Provide language access services to families with limited English proficiency through on-site or
telephonic translation and interpretation services, as appropriate.[5]

The building principal and/or Title I staff shall notify parents and family members of the existence of
the Title I programs and provide:

1. An explanation of the reasons supporting their child's selection for the program.

2. A set of goals and expectations to be addressed.

3. A description of the services to be provided.
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4. A copy of this policy and the School-Parent and Family Compact.[1]

Parents and family members shall actively carry out their responsibilities in accordance with this
policy and the School-Parent and Family Compact. At a minimum, parents and family members shall
be expected to:[1]

1. Volunteer in their child’s classroom.[6]

2. Support their child’s learning.

3. Participate, as appropriate, in decisions relating to the education of their child and positive use
of extracurricular time.

Guidelines

Each district school operating a Title I program shall hold an annual meeting of parents and family
members at a convenient time, to explain the goals and purposes of Title I programs and to inform
them of their right to be involved. Parents and family members shall be given the opportunity to
participate in the design, development, operation and evaluation of the program. Parents and family
members shall be encouraged to participate in planning activities, to offer suggestions, and to ask
questions regarding policies and programs.[1]

The schools with Title I programs shall offer a flexible number of meetings which shall be held at
various times of the morning and evening. Title I funds may be used to enable parent and family
member attendance at meetings through payment of transportation, child care costs or home
visits.[1]

The schools shall involve parents and family members in an organized, ongoing and timely way, in
the planning, review and improvement of Title I programs, the Title I Parent and Family Engagement
Policy and the joint development of the Title I Plan.[1][3]

At these meetings, parents and family members shall be provided:[1]

1. Timely information about programs provided under Title I.

2. Description and explanation of the curriculum in use, the forms of academic assessment used
to measure student progress, and the achievement levels of the academic standards.

3. Opportunities to formulate suggestions and to participate, as appropriate, in decisions relating
to the education of their children.

To ensure the continuous engagement of parents and family members in the joint development of the
Title I Plan and with the school support and improvement process, the district shall:

Establish meaningful, ongoing two-way communication between the district, staff and parents and
family members.

Communicate with parents and family members about the plan and seek their input and participation
through the use of newsletters, the district website, email, telephone, parent and teacher
conferences, and home visits if needed.

Train personnel on how to collaborate effectively with parents and family members with diverse
backgrounds that may impede their participation, such as limited literacy or language difficulty.

Analyze and share the results of the Title I Parent/Family Survey.

Post school performance data on the district's website.

Distribute and discuss the School-Parent and Family Compact.
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Host various parent and family nights at each school building with a Title I program.

Establish and support active and engaged Title I parent and family advisory councils. The council will
include a majority of parents and family members of students participating in Title I programs, as
well as the building principal, teachers or other appropriate staff, students and community members.
The purpose of the council shall be to focus on improved student achievement, effective classroom
teaching, parent/family/community engagement in the educational process, and to facilitate
communications and support.

Actively recruit parents and family members to participate in school review and improvement
planning.

Assign district representatives to be available to work collaboratively with parents and family
members, and to conduct school-level trainings to promote understanding of school data,
comprehensive plans and the budgeting process.

Invite participation of parents and family members at the regular comprehensive planning committee
meetings, Title I budget meetings and school improvement plan meetings to obtain input and
propose school improvement initiatives.

If the Title I Plan is not satisfactory to parents and family members, the district shall submit any
parent or family member comments with the plan when the school makes the plan available to the
Board.[1][3]

Building Capacity for Parent and Family Engagement

The district shall provide the coordination, technical assistance, and other support necessary to assist
and build the capacity of all participating schools in planning and implementing effective parent and
family involvement activities to improve academic achievement and school performance through:[1]

1. Providing assistance to parents and family members in understanding such topics as the
academic standards, state and local academic assessments, the requirements of parent and
family involvement, how to monitor a child's progress and work with teachers to improve the
achievement of their children.[2][7]

2. Providing material and training to help parents and family members work with their children to
improve academic achievement and to foster parent and family engagement, such as:

a. Scheduling trainings in different locations on a variety of topics including how to support
their child in school, literacy, school safety, cultural diversity and conflict resolution.

b. Using technology, including education about the harms of copyright piracy, as
appropriate.[8]

c. Providing information, resources and materials in a user friendly format.

d. Providing, as requested by a parent or family member, other reasonable support for
parent and family engagement activities.

e. Training on how to use the Parent Portal as a tool to monitor grades and achievement.

3. Educating teachers, specialized instructional support personnel, principals and other school
leaders and staff, with the assistance of parents and family members, on the value and
usefulness of contributions of parents and family members and in how to reach out to,
communicate with, and work with them as equal partners, implement and coordinate parent
and family programs, and build ties between parents and family members and the school.[9]
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4. To the extent feasible and appropriate, coordinating and integrating Title I parent and family
involvement efforts and activities with other federal, state and local programs, including public
preschool programs, and conduct other activities, such as parent resource centers, that
encourage and support parents and family members in more fully participating in the education
of their children.[1][5][10][11][12][13][14][15]

5. Engage the PTA/PTO to actively seek out and involve parents and family members through
regular updates, information sessions and assistance with the identification of effective
communication strategies.

6. Adopt and implement model approaches to improving parent and family engagement.
7. Establish a district-wide parent and family advisory council to provide advice on all matters

related to parent and family engagement in Title I programs.

8. Engage community-based organizations and businesses in parent and family engagement
activities.

Coordinating Parent and Family Engagement Strategies

The district shall coordinate and integrate Title I parent and family engagement strategies with other
parent and family engagement strategies required by federal, state, and local laws by:[1][5][10]
[11][12][13][14][15]

1. Involving district and program representatives to assist in identifying specific parent and family
member needs.

2. Sharing data from other programs to assist in developing initiatives to advance academic
achievement and school improvement.

Annual Parent and Family Engagement Policy Evaluation

The district shall conduct, with meaningful participation of parents and family members, an annual
evaluation of the content and effectiveness of this policy in improving the academic quality of all
district schools with a Title I program.[1]

The evaluation shall identify:[1]

1. Barriers to parent and family member participation, with particular attention to those who are
migrants, are economically disadvantaged, have a disability, have limited English proficiency,
have limited literacy, or are of any racial or ethnic minority.

2. The needs of parents and family members to assist with the learning of their children, including
engaging with school personnel and teachers.

3. Strategies to support successful school and parent and family interactions.

The district shall use the findings of the annual evaluation to design evidence-based strategies for
more effective parent and family engagement, and to revise, if necessary, the district’s Title I Parent
and Family Engagement Policy.[1]

School-Parent and Family Compact

Each school in the district receiving Title I funds shall jointly develop with parents and family
members a School-Parent and Family Compact outlining the manner in which parents and family
members, the entire school staff and students will share responsibility for improved student academic
achievement and the means by which the school and parents and family members will build and
develop partnerships to help children achieve the state’s academic standards. The compact shall:[1]

1. Describe the school's responsibility to provide high-quality curriculum and instruction in a
supportive and effective learning environment, enabling students in Title I programs to meet
the academic standards.
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2. Describe the ways in which parents and family members will be responsible for supporting their
child's learning; volunteering in the classroom; and participating, as appropriate, in decisions
related to their child's education and positive use of extracurricular time.[6]

3. Address the importance of ongoing two-way, meaningful communication between
parents/family members and teachers through, at a minimum, annual parent-teacher
conferences at the elementary level, frequent reports to parents and family members on their
child's progress, reasonable access to staff, opportunities to volunteer and participate in their
child's class, and observation of classroom activities.[6]

Title I Funds

Unless exempt by law, the district shall reserve at least one percent (1%) of its Title I funds to assist
schools in conducting parent and family engagement activities. Parents and family members shall be
involved in the decisions regarding how the Title I reserved funds are used for parent and family
engagement activities.[1]

Not less than ninety percent (90%) of the reserved funds shall be distributed to district schools with
a Title I program, with priority given to high need schools. The district shall use the Title I reserved
funds to conduct activities and strategies consistent with this policy, including:[1]

Engaging in any other activities and strategies that the district determines are appropriate and
consistent with this policy.

Documentation of Parent and Family Engagement Practices

Documentation to track the implementation of this policy is an essential part of compliance and may
include, but not be limited to, sign–in sheets at workshops, meetings and conferences; schedules,
training and informational materials; communications and brochures; and meeting notes.
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Book Board Policy Manual

Section 300 Employees

Title Personal Necessity Leave

Code 336

Status

Legal 1. 24 P.S. 510

2. 24 P.S. 1154

Authority

This policy shall provide for absences for defined personal necessity leave by administrative,
professional and classified employees.

The Board has the authority to specify reasonable conditions under which personal necessity leave
may be granted, the type of situations in which such leave will be permitted, and the total number of
days that may be used by an employee in any school year for such leave.[1][2]

Guidelines

Personal Leave

Personal leave days with pay shall be granted to district employees in accordance with applicable
provisions of the administrative compensation plan, individual contract, collective bargaining
agreement or Board resolution.

Bereavement Leave

When a professional or temporary professional employee is absent from duty because of a death in
the immediate family, there shall be no deduction in salary for an absence of three (3 minimum)
school days. The Board may extend the period of absence, at its discretion. Immediate family shall
be defined as father, mother, brother, sister, son, daughter, husband, wife, parent-in-law, near
relative who resides in the same household, or any person with whom the employee has made
his/her home.[2]

When a professional or temporary professional employee is absent from duty because of the death of
a near relative, there shall be no deduction in salary for absence on the day of the funeral. The Board
may extend the period of absence, at its discretion. Near relative shall be defined as first cousin,
grandfather, grandmother, grandchild, aunt, uncle, niece, nephew, son-in-law, daughter-in-law,
brother-in-law or sister-in-law.[2]

Bereavement leave with pay shall be granted to district employees other than a professional
employee or temporary professional employee in accordance with applicable provisions of the
administrative compensation plan, individual contract, collective bargaining agreement or Board
resolution.[2]

BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

1 of 2 10/1/2021, 1:43 PM

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=11&sctn=54&subsctn=0


BoardDocs® Pro https://go.boarddocs.com/pa/jsasd/Board.nsf/Private?open&login#

2 of 2 10/1/2021, 1:43 PM



Book Board Policy Manual

Section 300 Employees

Title Vacation

Code 337

Status

Legal 1. 24 P.S. 510

Authority

Administrative and classified staff employed to work twelve (12) months or other schedules
considered full-time shall be provided paid vacation.

The Board shall provide vacation days for eligible employees, consistent with the employee's request
and convenience while considering the district's management and operational needs.[1]

Vacation time shall be granted in accordance with applicable provisions of the administrative
compensation plan, individual contract, collective bargaining agreement or Board resolution.

Vacations normally will be scheduled at times when they wll not interfere with the normal operation
of the school.

All vacation schedules are subject to final approval by the Superintendent.
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Book Board Policy Manual

Section 300 Employees

Title Jury Duty

Code 342

Status

Legal 1. 42 Pa. C.S.A. 4563

Authority

Regularly employed administrative, professional and classified employees shall be protected against
loss of employment for time served on jury duty.[1]

Guidelines

When an employee is notified of jury duty, s/he shall inform the Superintendent or designee.

Employees called for jury duty shall normally be permitted to serve and will not be penalized in any
way. They shall receive normal pay for the period of jury duty, but any compensation received from
jury duty in excess of actual expenses shall be credited against such pay.
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Book Board Policy Manual

Section 300 Employees

Title Paid Holidays

Code 343

Status

Legal 1. 24 P.S. 1502

2. 24 P.S. 1503

3. Pol. 803 - School Calendar

Authority

Paid holidays for regularly employed administrative and classified employees shall be determined in
accordance with Board policy.

Holidays are established for eligible employees in accordance with an applicable administrative
compensation plan, individual contract, collective bargaining agreement, or Board resolution.
[1][2][3]
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Book Board Policy Manual

Section 300 Employees

Title Unlawful Harassment

Code 348

Status

Legal 1. 43 P.S. 951 et seq

2. 20 U.S.C. 1681 et seq

3. 42 U.S.C. 2000e et seq

4. 42 U.S.C. 2000ff et seq

5. 29 CFR 1606.8

6. 29 CFR 1604.11

7. Pol. 104 - Discrimination/Title IX Sexual Harassment Affecting Staff

8. Pol. 317 - Conduct/Disciplinary Procedures

Authority

The Board strives to provide a safe, positive working climate for its administrative, professional and
classified employees. Therefore, it shall be the policy of the district to maintain an employment
environment in which harassment in any form is not tolerated.

The Board prohibits all forms of unlawful harassment of employees and third parties by all district
students and staff members, contracted individuals, vendors, volunteers, and third parties in the
schools. The Board encourages employees and third parties who have been harassed to promptly
report such incidents to the designated administrators.[1][2][3][4][5]

The Board directs that complaints of harassment shall be investigated promptly, and corrective action
taken when allegations are substantiated. Confidentiality of all parties shall be maintained, consistent
with the district's legal and investigative obligations.

No reprisals nor retaliation shall occur as a result of good faith charges of harassment.

Definitions

For purposes of this policy, harassment shall consist of verbal, written, graphic or physical conduct
relating to an individual's race, color, national origin/ethnicity, sex, age, disability, sexual orientation,
religion or genetic information when such conduct:[4][5]

1. Is sufficiently severe, persistent or pervasive that it affects an individual's ability to perform job
functions or creates an intimidating, threatening or abusive work environment.

2. Has the purpose or effect of substantially or unreasonably interfering with an individual's work
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performance.

3. Otherwise adversely affects an individual's employment opportunities.

For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances; requests
for sexual favors; and other inappropriate verbal, written, graphic or physical conduct of a sexual
nature when:[6]

1. Acceptance of such conduct is made, explicitly or implicitly, a term or condition of an
individual's continued employment.

2. Submission to or rejection of such conduct is the basis for employment decisions affecting the
individual.

3. Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or effect of
substantially interfering with the employee's job performance or creating an intimidating,
hostile or offensive working environment.

Examples of conduct that may constitute sexual harassment include but are not limited to sexual
flirtations, advances, rumors, touching or propositions; verbal abuse of a sexual nature; sexually
graphic or suggestive comments; sexually degrading words to describe an individual; jokes; pin-ups;
calendars; objects; graffiti; drawings; pictures; written materials; innuendoes; references to sexual
activities; overt sexual conduct or gestures; circulating or showing emails or websites of a sexual
nature; or any conduct that has the effect of unreasonably interfering with an employee's ability to
work or creates an intimidating, hostile or offensive working environment.

Delegation of Responsibility

In order to maintain a work environment that discourages and prohibits unlawful harassment, the
Board designates the Superintendent as the district’s Compliance Officer.[7]

The Compliance Officer shall publish and disseminate this policy and the complaint procedure at least
annually to students, parents/guardians, employees, independent contractors, vendors, and the
public. The publication shall include the position, office address and telephone number of the
Compliance Officer.

The administration shall be responsible to provide training for students and district employees
regarding unlawful harassment.

Each employee shall be responsible to maintain a working environment free from all forms of
unlawful harassment.

The building principal or designee shall be responsible to complete the following duties when
receiving a complaint of unlawful harassment:

1. Inform the employee or third party of the right to file a complaint and the complaint procedure.

2. Notify the complainant and the accused of the progress at appropriate stages of the procedure.

3. Refer the complainant to the Compliance Officer if the building principal is the subject of the
complaint.

Guidelines

Complaint Procedure – Employee/Third Party

Step 1 – Reporting

An employee or third party who believes s/he has been subject to conduct that constitutes a violation
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of this policy is encouraged to immediately report the incident to the building principal.

If the building principal is the subject of a complaint, the employee or third party shall report the
incident directly to the Compliance Officer.

The complainant is encouraged to use the report form available from the building principal, but oral
complaints shall be acceptable.

Step 2 – Investigation

Upon receiving a complaint of unlawful harassment, the building principal shall immediately notify the
Compliance Officer. The Compliance Officer shall authorize the building principal to investigate the
complaint, unless the building principal is the subject of the complaint or is unable to conduct the
investigation.

The investigation may consist of individual interviews with the complainant, the accused, and others
with knowledge relative to the incident. The investigator may also evaluate any other information and
materials relevant to the investigation.

The obligation to conduct this investigation shall not be negated by the fact that a criminal
investigation of the incident is pending or has been concluded.

Step 3 – Investigative Report

The building principal shall prepare and submit a written report to the Compliance Officer within
fifteen (15) days, unless additional time to complete the investigation is required. The report shall
include a summary of the investigation, a determination of whether the complaint has been
substantiated as factual and whether it is a violation of this policy, and a recommended disposition of
the complaint.

The complainant and the accused shall be informed of the outcome of the investigation, including the
recommended disposition of the complaint.

Step 4 – District Action

If the investigation results in a finding that the complaint is factual and constitutes a violation of this
policy, the district shall take prompt, corrective action to ensure that such conduct ceases and will
not recur. District staff shall document the corrective action taken and, when not prohibited by law,
inform the complainant.

Disciplinary actions shall be consistent with Board policies, administrative regulations and
procedures, applicable collective bargaining agreements, and state and federal laws.

If it is concluded that an employee has knowingly made a false complaint under this policy, such
employee shall be subject to disciplinary action.[8]

Appeal Procedure

1. If the complainant is not satisfied with a finding of no violation of the policy or with the
recommended corrective action, s/he may submit a written appeal to the Compliance Officer
within fifteen (15) days.

2. The Compliance Officer shall review the investigation and the investigative report and may also
conduct a reasonable investigation.

3. The Compliance Officer shall prepare a written response to the appeal within fifteen (15) days.
Copies of the response shall be provided to the complainant, the accused and the building
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principal who conducted the initial investigation.
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BENEFITS CONSULTING SERVICES AGREEMENT 

This Benefits Consulting Services Agreement (this "Agreement") is made as of October 1 
, 2021, by and between Jersey Shore Area School District, with a mailing address, 175 A&P 
Drive Jersey Shore, PA 17740, and Henry Dunn Inc. ,with its primary office at 317 Main 
Street Towanda, PA 18848 ("HDI"), in the following circumstances: 

Whereas, Client wishes to engage an employee benefits consulting firm; 

Whereas, HDI provides benefits consulting services; and 

Whereas, Client desires to engage HDI, and HDI wishes to provide to Client, certain 
benefits consulting services as more particularly described herein, subject to the terms 
and conditions of this Agreement; 

Therefore, in consideration of the mutual agreements contained herein, and other good 
and valuable consideration the receipt and sufficiency of which is acknowledged, the 
parties agree to be bound as follows: 

Section 1 — Interpretation 

1.01 Definitions 

As used in this Agreement, the following terms have the meanings set out below: 

"Agreement" means this Agreement, all Schedules attached hereto, and any agreement 
or schedule supplementing or amending this Agreement. Al uses of the words "hereto", 
"herein", "hereof", "hereby", and "hereunder" and similar expressions refer to this 
Agreement and not to any particular section or portion of it. References to a Section, 
Subsection, or Schedule refer to the applicable section, subsection, or schedule of this 
Agreement; 

"Benefits" or "Benefits Programs" means Client's benefit programs specified in Schedule 

A ("Scope of Services") affixed hereto and covered by the Services hereunder. 

"Business Day" means any day of the week except Saturday, Sunday, or any statutory or 
civic holiday observed in the Commonwealth of Pennsylvania; 

"including" and "includes" shall be deemed to be followed by the statement "without 
limitation" and neither of such terms shall be construed to limit any word or statement 
that it follows to the specific or similar items or matters immediately following it; 

"Material Breach" means that either Party is unable or unwilling to perform a function 
that is material, vital, or fundamental to performing their part of this Agreement, but 
excluding the circumstances outlined in Subsection 2.04 ("Force Majeure"). 

"Members" means Client's employees and certain other persons, all as specified in the 
list of eligible Members specified in Schedule A ("Scope of Services'); 

"Parties" means Client and HDI collectively and "Party" means either one of them; 
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"Services" means the services specified in Schedule B ('Specification of Services") affixed 
hereto; and 

"Taxes" means all taxes, imposts, rates, levies, assessments, and government fees or dues 

lawfully levied, assessed, or imposed on Services by any level of government or agency 

thereof, excluding any taxes based on net income or capital of HDI. 

"Term" means the term of this Agreement as specified in Subsection 4.01 ("Term") hereof. 

1.02 Headings and Table of Contents 

The inclusion of headings and a table of contents in this Agreement are for convenience 
only and shall not affect the construction or interpretation hereof. 

1.03 Number and Gender 

In this Agreement, words in the singular include the plural and vice-versa, and words in 
one gender include all genders. 

1.04 Currency 

Unless specified otherwise, all statements of or references to dollar amounts in this 
Agreement are of or to the lawful money of the United States. 

1.05 References to Time 

All references to "days", "months", or "years" in this Agreement shall refer to calendar 
days, calendar months, and calendar years respectively. 

Section 2 — Services 

2.01 Services to be Provided 

During the Term, HDI shall provide the Services, subject to the terms and conditions of 
this Agreement. The Services shall be applicable only to Members and Benefits Programs 
that are specified in Schedule A ("Scope of Services"). 

If we are found at fault, during the course of our services and under the contract terms, 
for a data breach of Jersey Shore School district employees personally Identifiable 
information we will provide Identity theft monitoring coverage pursuant to Insurance 
policy attached to the contract.   

2.02 Appointment and Powers 

Client hereby appoints HDI as its representative to provide the Services, with authority to 
communicate on behalf of Client with insurers and other third-party vendors as required, 
as is necessary to carry out the Services. HDI hereby accepts such appointment on, and 
subject to, the terms and conditions of this Agreement.  Please reference Page 3 of 23, of 
the insurance policy, which provides language on individual Personally Identifiable 
Information being impacted and monitoring coverage language. 
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2.03 Additional Services 

If the performance of HDI’s duties and obligations hereunder requires, or if Client 
requests, any consultation, research, or other services which are not expressly provided 
for in this Agreement, such additional services shall be provided at additional cost to 
Client on a time and materials basis as mutually agreed to by the parties. 

2.04 Force Majeure 

The Parties shall be relieved from its obligations under this Agreement automatically to 
the extent, and for the period of time, that the Party is prevented from doing so by 
circumstances beyond its reasonable control. Without limitation, such circumstances 
shall include acts of nature, acts of god, strikes, lockouts, riots, acts of war, epidemics, 
government regulations imposed after the fact, fire, communications line failures, power 
failures, earthquakes, or other disasters. 

2.05 Confidentiality 

In its performances of the Services, HDI, its affiliates, or subcontractors may be given, or 
have access to, the confidential information of Client consisting of the private, nonpublic 
personal financial and health information of Members, the terms of insurance 
agreements, health care plan costs, employee contributions, information or data from 
systems, books or records provided to HDI to perform services herein. 

In receiving the Services, Client may be given, or have access to, the confidential and 
proprietary information of HDI and its vendors, disclosed orally, in writing or by any 
other media, which information shall include products, technology, computer programs, 
manuals, business plans, software, web site content and pass codes, data, documentation 
and materials and other information of HDI or its other vendors, whether received prior 
to, on or after the date of this Agreement, and whether or not protected by a patent or 
copyright. Client acknowledges and agrees that all intellectual property, including 
computer systems and software, developed or used by HDI or its vendors to provide 
Services shall remain the property of HDI or its vendors. Nothing contained in this 
Agreement shall confer to Client any property rights, proprietary interest, or license in the 
intellectual property of HDI or its vendors. 

With regard to the confidential and proprietary information of each of the parties as 
described above, each party agrees, with regard to the other party's information, to: (a) 
keep such information confidential and employ the necessary administrative, physical and 
technical safeguards to secure this information; (b) restrict disclosure of such information 
solely to its officers, employees, affiliates and agents with a need to know the information 
for purposes of the business dealings between Client and HDI; (c) not reveal to any other 
person or copy such information without the approval of the disclosing party; and (d) use 
such information solely for purposes of the business dealings between Client and HDI and 
not in any way directly or indirectly detrimental to the disclosing party. 

For purposes of the restrictions set forth in this Section, confidential and proprietary 
information shall not include the following information: (a) information that is in the 
public domain; (b) information lawfully obtained from a third party; or (c) information 
disclosed as required by law, regulation or administrative body. 
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2.06 Obligations of Client 

Client shall do, or cause to be done, such acts, and shall execute, or cause to be executed, 
such documents, as may be necessary or desirable from time to time during the term of 
this Agreement in order to enable HDI to perform the Services, including: 

(a) notifying all Members and service providers, in form and substance satisfactory to 
the Parties, regarding the role of HDI hereunder; and 

(b) providing HDI with access to information necessary for HDI to perform the services 

specified in Schedule B. 

             2.07 Subcontracting 

After obtaining the written consent of Client, HDI may delegate performance of any of 
its duties, obligations, and responsibilities hereunder to any affiliate, company, firm, or 
independent contractor, provided however that HDI shall not be relieved of any of its 
duties, obligations, or responsibilities hereunder by use of such affiliates, firms, or 
independent contractors. Any such affiliates, firms or independent contractors will be 
bound by the terms of confidentiality in Section 2.05. 

Section 3 — Compensation and Taxes 

3.01 Consulting and Service Fees 

The Fees payable to HDI for the provision of Services under this Agreement shall be as 

outlined in Schedule C (“fees and charges”) affixed hereto. 

3.02 Billing and Fee Records 

In connection with fees, costs, and disbursements under this Agreement, HDI shall: 

(a) provide annual billing of the agreed fees equal to the total annual fees detailed in 
Schedule "C". 

(b) establish and maintain books of accounts of all reimbursable expenses incurred; 
and 

(c) maintain invoices, receipts and vouchers for the expenses referred to above, if 
any. 

  3.03 Additional Charges 

Any services not described in Schedule B ("Specification of Services"), but which are 
identified by mutual agreement in writing by HDI and Client in the course of the provision 
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of Services as necessary will be provided by HDI subject to additional terms, including 
additional fees and charges. If changes in technology or Benefits Programs require 
changes to the delivery of Services, HDI shall be entitled to make an appropriate 
adjustment to its fees, as mutually agreed by the Parties, for such changes. 

 

3.04 Taxes 

The fees and other charges provided for in this Agreement do not include applicable 
Taxes, all of which Taxes as are levied shall be paid by Client. Any future Taxes or increases 
in existing Taxes shall be the responsibility of and shall be paid by Client and shall not 
reduce the compensation otherwise payable to HDI hereunder. 

3.05 Invoicing and Payment 

HDI shall render an invoice to Client in advance of the Services being performed, unless 
otherwise agreed by the parties. 

Each invoice shall indicate clearly: 

(a) the name of the service provider; 

(b) a description of the Services performed; 

Client shall pay HDI within thirty (30) days of the date of an invoice.  

Section 4 — Term and Termination 

4.01 Term 

This Agreement shall commence as of October 1, 2021 and shall end on June 30, 2023, 
unless terminated sooner as set forth herein. In addition to the right of each party to 
terminate this Agreement for Material Breach as set forth in Section 4.05 hereof, this 
Agreement can be terminated at any time, by either party for convenience, without 
penalty, upon written notice of no less than ninety (90) days in advance of the date of the 
termination. 

4.02 Renewal 

Client may renew this Agreement for a further one (1) year term upon no less than ninety 
(90) days written notice to HDI prior to the expiration of the then current Term. Prior to 
such renewal, the fees and charges set out in Schedule C ("Fees and Charges') shall be 
modified in writing as mutually agreed by Client and HDI. 
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4.03 Notice of Default 

If any Party is in Material Breach of this Agreement, the other Party shall without 
prejudice to any other rights or remedies it has, give the Party in Material Breach written 
notice of default in order that the defaulting Party may remedy the breach. Such notice 
shall identify in reasonable detail the events which the non-defaulting Party believes have 
occurred and which constitute or evidence a default, the provisions that have not been 
performed or complied with, and the actions that, in the opinion of the non-defaulting 
party, would be required to fulfill the requirements of this Agreement and cure the 
default. 

A default shall not be deemed to have occurred unless the non-defaulting Party has 
given notice as above. 

            4.04 Remedy Period for Default 

Following the date of the receipt of such notice of default, the defaulting party shall have 
thirty (30) days in which to take the necessary steps to cure its breach or nonperformance. 
Such 30-day remedy period shall be extended for a period of up to ninety 
(90) days, or longer if the Parties agree in writing, if: 

(a) the defaulting party is making its best efforts to promptly cure the breach; 

(b) the cure cannot practically be achieved within the thirty (30) day period; and 

(c) the defaulting party gives the non-defaulting party, within the initial thirty (30) day 
period, written notice of a need for extension and the actions it is taking to cure 
its breach or nonperformance and the number of days that it will require to cure 
its breach or nonperformance. 

The term "best efforts" as used herein shall mean the application of diligence and 
resources reasonably necessary to cure the nonperformance in a businesslike fashion, 
with due regard for the seriousness of the nonperformance and its impact upon the other 
party and those to whom the other party may have legal or contractual obligations. 

The remedy periods as set forth in this Subsection shall not be applicable to the payment 
of fees and charges under this Agreement. Client shall adhere to the tern-s of payment 
set forth in Subsection 3.05 ("Invoicing and Payment"). 

4.05 Termination for Material Breach 

If the defaulting Party fails to cure the Material Breach within the remedy period outlined 
above, the non-defaulting Party may terminate this Agreement by giving written notice, 
and the non-defaulting party shall have the right to damages from the defaulting party, 
subject to the limitations contained in this agreement, including Section 5 ("Liability"). 
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In the event that a Material Breach by Client renders HDI, in the opinion of HDI, unable to 
render part or all of the Services contemplated by this Agreement, HDI shall provide 
notice to Client in writing and thereafter be relieved of any responsibility or liability for its 
consequent failure to perform, and shall have the right to damages for the Material 
Breach. 
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4.06 Obligations on Termination 

Upon the termination of this Agreement: 

(a) Client shall forthwith pay all the fees and charges which were due and payable 
prior to the date of termination of Services, with fees prorated for the last month 
of Services if the termination date occurs before the end of the month; 

(b) HDI shall cooperate with Client and the new consulting organization, if any, in a 
smooth transition of responsibilities; 

(c) Upon Client's written request, HDI shall return or destroy all Client information, 
including detailed claims and enrollment data, in a mutually agreeable format; 

(d) Client agrees to pay to HDI for all reasonable fees and costs associated with this 
transition, upon receipt of an invoice for same; 

 All other duties and obligations of the Parties hereunder shall cease on the date 
of termination, except for obligations of the parties as set forth in Subsections 2.05 
("Confidentiality'), 3.05 ("Invoicing and Payment"), 6.09 ("Governing Law) and 
6.15 ("Successors and Assigns") which shall survive expiration or termination of 
this Agreement. 

With respect to the above, Client commits to paying any amounts outstanding on the date 
of termination, and it is agreed that HDI will have no obligations under this Section 4.06 
until all sum amounts are paid in full to HDI. 

Section 5 — Liability 

              5.01 Exclusion of Indirect Damages 

In no event shall HDI have any liability at any time for loss of profits, loss of business 
revenue, failure to realize expected savings, or for any indirect, special, or consequential 
damages, even if advised of the possibility of such damages. 
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Section 6 — General Terms 

             6.01 Representations and Warranties 

Each of the Parties represents and warrants to the other that the execution, delivery, and 
performance by such Party of this Agreement are within its corporate powers, have been 
duly authorized by all necessary corporate action and do not contravene its charter or by-
laws. Client is signing on behalf of itself, and for the benefit of the Members, and warrants 
that it has the authority to do so. 

6.02 Appointment of Representatives 

The Parties shall each appoint a representative with adequate authority and 
competence to deal with the matters related to this Agreement and the performance of 
the duties and obligations hereunder. 

Until such time as each of the Parties appoints such a representative, the individuals 
named in Subsection 6.07 ("Notice") shall be deemed to be the representatives of each 
Party. 

6.03 Cooperation 

Each of the Parties shall at all times fully, completely, and effectively cooperate with the 
other in regard to the performance of their respective duties and obligations hereunder. 

6.04 No Partnership or Joint Venture 

Nothing in this Agreement shall constitute a legal partnership or a joint venture between 
the Parties. 

6.05 No Employment or Fiduciary Relationship 

Nothing in this Agreement shall be read to create any employment or fiduciary 
relationship between HDI and Client. In performing the Services, HDI will at all times be 
an independent contractor. 

6.06 No Agency Relationship 

Except as specifically authorized in this Agreement, nothing should be read to create any 
agency relationship between HDI and Client and neither Party shall have the right to enter 
into contracts, or pledge the credit of, or incur expenses or liabilities on behalf of the 
other party hereof. 

6.07 Notice 

Any notice, demand, or other communication (in this Subsection, a "notice") required or 
permitted to be given or made hereunder shall be in writing and shall be sufficiently given 
or made if: 
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(a) delivered in person during normal business hours on a Business Day and left with 
a receptionist or other responsible employee of the relevant Party at the 
applicable address set forth below; 

(b) sent by prepaid first-class mail; or 

(c) sent by facsimile or electronic transmission which produces a paper record, during 
normal business hours on a Business Day; 

in the case of a notice to Client, addressed to it at: 

Jersey Shore Area School District 
175 A&P Drive 
Jersey Shore, PA 17740 

                           Attention: Ben Enders 

 

or in the case of a notice to HDI, addressed to it at: 

Henry Dunn Inc. 

317 Main Street 

Towanda, PA 18848 

                           Attention: April Wuethrich 

Facsimile No.: 570-265-2033 

Each notice sent in accordance with this Subsection shall be deemed to have been 
received: 

(a) on the day it was delivered by hand; 

 

(b) on the fifth (5th) Business Day after it was mailed (excluding each Business Day 
during which there existed any general interruption of postal services due to 
strike, lockout, or other cause); or 

(c) on the same day that it was sent by electronic transmission, or on the first Business 
Day thereafter if the day on which t was sent by electronic transmission was not a 
Business Day or outside of regular business hours. 

Any Party may change its address for notice by giving notice to the other Parties as 
provided in this Subsection. 

6.08 Performance on Holidays 

If any action is required to be taken pursuant to this Agreement on or by a specified date 
that is not a Business Day, then such action shall be valid if taken on or by the next 
succeeding Business Day. 



Page 11 of 12 

6.09 Governing Law 

This Agreement shall be governed by, interpreted, and enforced in accordance with the 
laws in force in the Commonwealth of Pennsylvania. 

6.10 Entire Agreement 

This Agreement, together with any Schedules attached hereto, which Schedules are 
incorporated herein by reference, constitutes the entire agreement between the Parties 
pertaining to the subject matter hereof and supersedes all prior agreements, proposals, 
presentations, negotiations, discussions and understandings, written or oral, between the 
Parties. There are no representations, warranties, conditions, other agreements, or 
acknowledgments, whether direct or collateral, express or implied, that form part of or 
affect this Agreement. 

The execution of this Agreement has not been induced by, nor do either of the Parties 
rely upon or regard as material, any representations, warranties, conditions, other 
agreements, or acknowledgments not expressly made in this Agreement or in the 
schedules hereto. 

6.11 Invalidity 

If any provision of this Agreement is determined to be invalid or unenforceable by a court 
of competent jurisdiction from which no further appeal lies or is taken, that provision shall 
be deemed to be severed here from, and the remaining provisions of this Agreement shall 
not be affected thereby and shall remain valid and enforceable. 

6.12 Further Assurances 

Each Party shall do such acts and shall execute such further documents, conveyances, 
deeds, assignments, transfers and the like, and will cause the doing of such acts and will 
cause the execution of such further documents as are within its power as any other Party 
may in writing at any time and from time to time reasonably request be done and or 
executed, in order to give full effect to the provisions of this Agreement. 
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6.13 Amendment 

This Agreement may be amended or supplemented only by a written agreement signed by 
each Party. 

6.14 Waiver of Rights 

No failure on the part of any Party to exercise, and no delay in exercising, any right under 
this Agreement shall operate as a waiver of such right. No single or partial exercise of any 
such right shall preclude any other or further exercise of such right or the exercise of any 
other right. 

6.15 Successors and Assigns 

This Agreement may not be transferred or assigned by either party without the prior 
written consent of the other party. Notwithstanding the foregoing, HDI may transfer or 
assign this Agreement, without such consent, to a successor by merger, acquisition or 
corporate reorganization. 

This Agreement shall inure to the benefit of and be binding upon the Parties and their 
respective successors and permitted assigns. 

IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as of 
the day and year first written above. 

Jersey Shore Area School District 

 By:  

Authorized Signing Officer 

Henry Dunn Inc. 

 By:  

Authorized Signing Officer 



 

I l  
Schedule A — Scope of Services 

This Agreement shall apply to Members, Constituents and Benefits Programs specified below. 

Members 

The Services provided under this Agreement shall be applicable to the Members set forth below: 

Eligible Members 

Approximate 

Number of Members at  

Oct 1, 2021 

• Actively-at- work employees 

• Dependents of Actively-at-work 

employees 

• Employees on Leave of Absence 

• COBRA Participants 

• Retirees 

275 

 

Constituents 

The Services provided under this Agreement shall be applicable to the constituent members of 
Jersey Shore Area School District.  

Benefits Programs 

The Services provided under this Agreement shall be applicable to the Benefits Programs set forth below: 

 Medical 

 Prescription drug 

 HRA/HSA 

 Dental 

 Vision 

 Group Life, Disability 

 

 

 

 

 

 

 

 

 



 

Schedule B — Specification of Services 

The following services will be provided by HDI under this Agreement: 

HDI - Service Offering 

             Benefit Review/Claims Assistance 

• Assist with Benefit/Coverage Inquires 

• HDHP plan implementation/education 

• Review claim issues for members and offer assistance 

• Coordinate group benefits administration with vendors 

HRA/HSA Accounts 

• Assist with vendor relations 

• Assist with application & Set-up 

• Assist with presentations to School Districts & Collective Bargaining Units 

regarding spending accounts (as requested by School District) 

Education 

• Assist with open enrollment meetings and educating employees on their benefits 

(as requested by School District) 

HR Services 

• Assist in processing enrollments, changes & terminations. 

• Coordinate COBRA events with COBRA administrator 

• Set-up “Bernie Portal” benefit administration platform should that be 

implemented at the request of the district.  

• Review Highmark Dependent “age off” report for changes and coordinate 

appropriately with COBRA vendor.  

• Assist with other benefit issues as requested by school district. 

 

 

 

 

 

 

 

 

 



 

 

Schedule C — Fees and Charges 

Benefits Consulting Services 

Based on the information provided to HDI and the service configuration outlined in Schedule B 
("Specification of Services') of this Agreement, HDI fees are as follows: 

 

HDI - Service Offering HDI Fees 

Service offering as 

described in Schedule B 

October 1, 2021-June 30, 2022 

$7,200 

July 1, 2022 – June 30, 2023 

$7,500 
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